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“We are what we repeatedly do. Excellence, then, is not an act, but a habit.”
-Aristotle

Mission and Vision Statements
Mission Statement

DC Scholars Public Charter School, serving grades PS through 8,
prepares students for the path to college and provides students
with the foundation of life skills to become productive members
of their community.

Vision Statement

DC Scholars exists to eliminate the opportunity gap in
Washington, DC, particularly in Ward 7, by providing access and
opportunities to address global inequities.
DC Scholars provides historically marginalized students with a
meaningful, high-quality educational experience by providing
rigorous academic and social-emotional education through
● culturally responsive instruction
● family partnership
● community support

This Scholar and Family Handbook was last updated August 2, 2021 and is the most current version.
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Family Engagement

At DC Scholars Public Charter School, we believe that families and staff are essential partners
in Scholars' academic success and their social, emotional, and behavioral growth and
development. We believe in educating the whole child and providing an engaging,
motivating, and responsive learning environment that sets students up for the PATH to high
school, college, and beyond.
We are excited to collaborate with families to achieve key priorities in building our
partnership:
#1 Build trusting and authentic relationships in an inclusive environment
● We strive to create a culture of transparency, support, care, and reliability to serve the
unique needs of students, families, and our community. We honor the diversity in our
students, families, and community and work to create an inclusive environment for
everyone by being culturally responsive and mindful of the unique perspectives and
experiences across our community.
#2 Maintain proactive ongoing communication and collaboration
We aim to create a culture of openness, where communication is frequent, flexible
and through a variety of means (ClassDoJo, in person, phone calls, newsletters, and
social media), and that families and staff are able to collaborate in positive and
solutions oriented ways that honor various perspectives and ideas.
#3 Partner with families and our community to support student success
We understand that families know their children best and partner with caregivers to
determine how to best support their students’ learning and their physical, emotional,
and behavioral health. We include caregivers in school decisions, we work with
families to find resources and develop programs to support their needs both in and out
of schools (Joyful food market, etc.), and we provide opportunities for parents to
provide ongoing feedback to support our collaboration
We encourage families to express any questions or concerns to school leaders as they arise.
It’s best to communicate with school leaders via email. If you have specific questions
regarding classroom practices should be communicated to your scholar’s homeroom
teacher. Teaches can receive communication via Class Dojo. During arrival and dismissal
leaders and teachers may be available for quick chats; however longer conversations
should be scheduled in advance. For general questions or concerns families can email
info@dcscholars.org at any time. Please allow 1-2 business days for all responses,
At times, teachers and leaders may request to meet with a family. If this need arises, we ask
that you do your best to honor the request. If you receive a call from the school during the
day, it may be an urgent matter so we ask that you answer or return the call as soon as
possible.
Relationships with families are extremely important to us. We understand that you trust us with
your scholar every day. Our leaders, teachers, and staff have values that uphold our
commitment to providing you and your scholar with a high quality, caring, and trusting

environment. In turn, as partners we ask our families to uphold our DC Scholars Family PATH
Values.

DC Scholars PATH Family Values

Parent Advisory Council
As a Title I School, DC Scholars is required to have a Parent Advisory Council (PAC) to
regularly consult with parents regarding the use of Title I funds in the school. The overall goal
is to ensure parents are involved in school life, and to support active partnership with other
members of the school community. Regular meetings will be held, at a time that is
convenient for parents.

Ongoing Communication
Class Dojo

It is mandatory that ALL families are connected to Class Dojo. Families will receive a unique
code for each of their enrolled scholars. Through this system, families will receive all school
communications, track scholar’s daily progress, and communicate with homeroom
teachers.
Academic Conferences
In order to ensure academic success, it is critical that families are up to date on the progress
of scholars throughout the year. We will host academic conferences for all grades on a
quarterly basis. It is expected that all families make every effort to attend conferences or if
unable to make it, schedule a convenient time with the scholar’s homeroom teacher.
Robocalls
Robocalls are made to keep families aware of school closures, emergencies, important
events or updates, and for any day a scholar misses. Please ensure that all phone numbers
and email addresses are up to date with the Main Office.
Website
www.dcscholars.org
Social Media (Facebook, Instagram, Twitter)
Follow us @DCScholarsPCS

SCHOOL DAY

School Day
7:45 am - 8:15 am

Hot Breakfast

Breakfast is served in the classroom from 7:55 am to 8:15
am. An abbreviated version of breakfast is available
from 8:15-8:30am. Breakfast is not served after 8:15 am.

8:15 am

Class Begins

Class starts at 8:15 am for all scholars. Scholars who have
not entered the building by 8:15 am will be marked
tardy. After 8:15 am, parents will not be able to walk
scholars to class. Pre-School through K scholars will be
escorted to class by a staff member.

8:45 am

For safety reasons, all PS-3rd grade scholars entering the building after
8:45 AM must be accompanied by an adult (with the exception of 3rd
and 4th grade scholars who are approved to walk home unattended).
The accompanying adult must sign-in the scholar at the Security desk.

9:30 am

Scholars entering the building after 9:30 am must have a letter from a
doctor excusing their tardiness or a pre-approved request from the
parent to the school before the scholar is out explaining why the scholar
will be tardy. Based on the 80/20 rules, scholars entering the building after
9:30 am will be marked as partially absent, unless documentation is
provided.

2:45 pm – 3:15 pm

Main Office
Closure

In the event of an early dismissal, the adult picking up
the scholar must do so prior to 2:45pm. The main office is
closed from 2:45pm-3:15pm in order to help prepare
and assist with dismissal. In case of an emergency,
please follow all instructions listed on the main entrance
door.

3:15 pm

Late Pickup
begins

Scholars must be either off school property or in an
approved adult supervised activity by 3:15 pm. Child
Protective Services will be contacted for scholars who
have not been picked up by 4:00pm (see below for
details).

3:00 - 5:45 pm

Aftercare

Aftercare is a separate program that parents must opt
into. Please see program directors for further information.

Morning Arrival for Scholars
Parents and families of all DC Scholars Public Charter School (DCSPCS) scholars are
responsible for making sure scholars arrive to school each day on time. In order to ensure
that scholars have a positive start to the school day, scholars are asked to arrive to school at
between 7:45-8:15 am. At 7:45 am, we will greet each scholar at the door. From there,
scholars will report to their classroom for a free, healthy breakfast.
Please note: Due to COVID-19 guidelines families are not permitted to enter the building at
any time during arrival. PS-K scholars will be escorted to class by a staff member from their
designated arrival door.

Dismissal for Scholars
Regular Dismissal
DC Scholars Public Charter School dismisses at 3:00 pm. PS-3rd grade scholars must be
signed out by an adult. Scholars must be picked up no later than 3:15 pm. If your child has
not been picked up by 3:30 pm and we are unable to reach you or an emergency contact,
we are required to notify Child and Family Services. Please make sure that you call the Main
Office (202-559-6138) in the event of an emergency. 4th-8th grade scholars will be
independently dismissed at 3:00 pm.
If parents or guardians wish for their older elementary scholars (grades 3 and below) to walk
home from school, the school must have a signed permission slip on file at the Main Office.
Rideshare (Lyft, Uber, etc.)
At no time is a staff member permitted or responsible for escorting a scholar to and/or from
any type of Rideshare program.
Late Pick-Up
DCSPCS makes strong efforts to ensure all scholars are dismissed safely. We understand that
occasionally family emergencies may arise preventing you from picking up a scholar on
time. However, scholars that are consistently picked up late may be subject to interventions
and consequences. DCSPCS will take the following actions for scholars PS-4th that are
picked up late:
● School staff will attempt to contact a scholar’s parent/guardian if they are left on the
premises after 3:30 pm.
● Scholars will not be dismissed to anyone other than the parent/guardian or an adult
listed on the scholar’s emergency contact. Please note: staff are not permitted to
escort scholars out of the building for any ride-share services.
● The parent/guardian who picks up the scholars must sign the scholar out and will
receive a copy of the late pick-up notice, including time the following day.
● If a parent/guardian declines to sign out the scholar, the leadership team member on
duty may fill it out and placed in your scholar’s record.
● If a scholar is still on campus more than an hour after dismissal and the scholar’s
parent/guardian, or emergency contact was not able to be contacted, we must
assume the family has suffered an emergency. The Principal or school appointed
designee may then contact CFSA, or the police department.

● If a scholar is consistently picked-up late, the following tiered intervention will be used
Late Pick-up
Parent/Guardian must complete the electronic late
(each occurrence) pick-up form before leaving school with scholar.
Recurring Late
Pick-Up
(4 occurrences)

Parent/Guardian must attend a meeting with a school
leader to review late pick up data and create an action
plan.

Habitual Late
Pick-Up
(5-9 occurrences)

Parent/Guardian will receive a letter stating the
time/date to meet with School Administrator and sign an
agreement to pick-up scholar on time.

Chronic Late
Pick-up
(10 or more
occurrences)

Scholar is subject to ineligibility for school trips, activities,
and other school related events and DCSPCS may
contact CFSA.

Parents will be asked to meet with the School Administrator if a scholar is repeatedly picked
up late. All parents picking up students after 3:30 pm will need to sign out scholars from the
late classroom. Families who pick up scholars more than three times a month from the late
room may be subject to fines, revocation of field trip or school event privileges for the
scholar, and other penalties.
Parent Communications with Student Regarding Dismissal
The Main Office will not be able to communicate information or instructions from parents to
students regarding what they should do at dismissal unless there is an emergency. For
example, if a parent calls the Main Office during the school day to request that their scholar
walk home instead of going to after care, the Main Office cannot guarantee that the
information will reach the scholar in time. Parents must communicate all information
regarding what their scholars should do at dismissal either directly to the teacher during
morning arrival, provide a written note, or a Dojo message. No exceptions.

Early Dismissal
We strongly discourage early dismissal, as it cuts into the time we have to instruct your
scholars. Please note that early dismissal is not allowed under the following circumstances:
- After 2:45 pm on a normal dismissal day;
- When scholars are transitioning in hallways;
- Preparing for dismissal;
- During a Fire Drill or Emergency Drill procedure
If a scholar needs to be dismissed early, a parent or guardian must call ahead and state the
time and reason for the early dismissal, come to the Main Office to pick up their child, and
sign them out with a member of our Main Office staff.

Before & After Care/Activities
All-Stars Before & After Care Program
After-school programs at DCSPCS reflect our mission to prepare scholars to attend and
succeed academically in middle school, high school, and college. We strive to provide
scholars with a foundation of life skills required to become productive members of their
communities. Aftercare allows scholars to receive additional academic support if needed,
and/or extracurricular experiences that will contribute to their positive growth and
development. Aftercare is an optional program. In order for scholars to remain on campus
after the designated dismissal time, scholars must be enrolled in an approved after-school
activity.
After-school sign up information is generally released in early August. All policies and
procedures of the afterschool program are outlined in the All-Stars Program handbook. For
more information, please visit our website or email afterschool@dcscholars.org.
Activities/Clubs/Athletics
Scholars interested in joining any after-school activities, club, or athletic program must have
a completed registration form on file. All participants will be required to attend a mandatory
information session. All participants must abide by all policies and procedures outlined in the
handbook. For more information, please email nwiley@dcscholars.org.

School Closures and Delays

Delays
• If District of Columbia Public Schools (DCPS) opens 2 hours late, DCSPCS will open at 10:00
am.
Emergency School Closings
• If DCPS is closed, DCSPCS will more than likely be closed.
• If DCPS is open, DCSPCS is most likely open, but reserves the right to close if the safety of
families or staff is at risk.
• DCSPCS reserves the right to open, close, delay an opening, or close early when DCPS
does not. When there is inclement weather, in addition to reviewing DCPS decision,
DCSPCS will review other neighboring charters and school districts. A decision will be
made no later than 5:30 A.M. Parents/Guardians will be notified of any school closures or
changes via robocall, email, and Class Dojo.

Birthday Policy
Due to current COVID-19 guidelines and restrictions, we are not able to permit any in school
birthday celebrations. If this guidance changes, the follow policy will remain in effect:
In order to protect our academic day, all birthday celebrations must take place in the last 30
minutes of the day (2:30-3:00pm) for elementary scholars and during middle school lunch
period for all middle school scholars. Please communicate planned celebrations to
homeroom/advisory teachers at least 48 hours in advance. All birthday celebrations must
adhere to the following guidelines:
● 1 store-bought cupcake per child (no peanut ingredients)
● Balloons, food, candy, juice, table cloths, etc. are not allowed.
Breakfast & Lunch
FOOD POLICY
We are committed to making sure we are serving our scholars healthy food options. One of
the ways that we ensure healthy options is through our food service provider, Revolution
Foods. Scholars will receive a healthy breakfast and lunch daily.
Lunch Policy
If you choose to send your child to school with lunch, here are some of the approved items:
● Crackers
● Pretzels
● Jell-O/Pudding
● Fruit
● Vegetables
● Fruit Snacks
● Cereal
● Goldfish
● Cheese
● Fruit Juice
● Bottled Water
● Apple Sauce
● Sandwiches
Scholars that choose to bring lunch to school must have meals ready to eat. Scholars and
teachers don’t have access to heat any outside food. Additionally, scholars are not
permitted to order food via Rideshare programs (UberEats, Doordash, etc.)
Please support us by not sending the following items to school for lunch or snack:
● Candy
● Soda
● Cakes, donuts, etc.

UNIFORM POLICY

School Uniforms
In order to maintain a focus on learning and build a sense of “team and family,” scholars are
required to be in full uniform during the entire time they are in the school building. The
DCSPCS uniform consists of khaki bottoms (see table below for options), belt (for 3rd-8th
graders), and uniform top (color determined by grade-level).
Uniform shirts are not sold in the Main Office. They can only be purchased online at the
following link: bit.ly/DCSPCSUniforms. Uniforms are shipped directly to your home.
Families should contact Customer Service regarding returns or exchanges. They can be
reached at sales@theincredibledesigns.com, or by phone at (202) 669-4867. The school is not
responsible for any uniform sales, returns, or exchanges.
If a scholar arrives to school out of uniform, families will be notified by phone call and a letter
home. If you need uniform assistance at any time throughout the year, please email Nicole
Wiley, our Community Manager at nwiley@dcscholars.org or reach out to your scholar’s
homeroom teacher.

DC Scholars Public Charter School Uniform Policy
Articles of Clothing
At DC Scholars Public Charter School, students in grades PS-8th:
• Must ARRIVE TO SCHOOL in uniform and remain in uniform during school hours and while attending school
field trips or other school-sponsored events, unless otherwise noted.
Shirts
Shirts must be:
• PS-PK: DCSPCS official Long or short-sleeve t-shirts
• (K-8) long or short-sleeved, DCSPCS official logo collared polos.
Sweaters/Sweatshirts
Sweaters/Sweatshirts must:
• Be with the official DCSPCS logo. (Purchased online)
• Scholars are not permitted to wear any other outerwear such as jean jackets, hoodies, etc. during the school
day.
Pants
Pants must:
• Be plain, solid tan/ khaki uniform-style only.
Skirts/ Jumpers
Skirts/ Jumpers must be:
• Plain, solid tan/ khaki uniform-style skirts or jumpers.
Shoes/ Boots/ Sneakers
Shoes/ Boots/ Sneakers must:
• Cover the heel and the toes.
• Be covered by pant legs (when applicable).
• Boots higher than the ankle can only be worn under pants.

The following are NOT PERMITTED:
• Flip flops, Croc-style shoes, slides or sling-backs, sandals of any kind, clogs or slippers.
• Any shoe that reveals the heel or toe.
Jewelry
Jewelry must be:
• Modest in design.
The following is NOT PERMITTED:
• Jewelry that is distracting from the learning environment.
Purses, Bags, and Hats
Students are NOT permitted to carry purses, handbags, and hats during the school day. Do-rags and scarves
may not be worn in the building.
Coats, Jackets, and Hoodies
Coats, Jackets, and Hoodies are NOT to be worn in the building at any time unless entering or exiting the
building. Students may be required to remove coats prior to entering the building for uniform inspection.
Religious Consideration
At DC Scholars Public Charter Schools, we:
• Believe that students may dress in headgear or other garments for religious purposes.
• Require the parent/ guardian to submit a written request to the respective School Director preferably at the
beginning of the year, to obtain written consent for this religious consideration.

GENERAL SCHOOL
POLICIES

Scholar Attendance
Attending school is a critical part of your child’s development. Daily attendance is the first
step in ensuring academic success; this includes arriving on time and remaining in school for
the entire day. All absences “Excused” or “Unexcused” are considered absences. A scholar
is marked absent any day s/he does not attend school.
Additionally, scholars must be present for 80% of the day school day to be considered
present in school. Scholars who miss more than 20% of the instructional day (75 minutes) due
to arriving tardy after 9:30 am or leaving school early before 1:45 pm, will be marked absent
for a partial day.
DCSPCS considers unexcused absences from school to be a serious matter. Not only does it
impede the progress of your child, it wastes valuable resources allocated for your child’s
education. We will strictly enforce our attendance policies so that we can be in the best
position to raise our scholars’ achievement.
DCSPCS reserves the right to use attendance and/or tardy infractions as qualification
requirements to field trips and participation in after school activities and athletics.
Scholars that are absent from school are not permitted to:
1. Be on school property
2. Participate in school activities
3. Attend school activities during regular hours and/or after school activities.
Suspensions are considered absences. Student absences due to suspensions are treated the
same as excused absences.
Parents and families will receive a weekly letter or report indicating the number of tardies,
excused, and unexcused absences that their scholar has accrued. Families are expected to
carefully review this report and to submit any corrections and documentation to the Main
Office within 5 business days. This is required by DC Law – no exceptions.

Punctuality/Tardy
A strong start is an important part of our day. Scholars miss valuable learning time if s/he is
tardy. School starts at 7:45 am. A scholar is marked tardy if they arrive after 8:15 am. Chronic
tardiness may cause your child to be retained in his or her current grade.
● If a PS through 4th grade scholar arrives after 8:45 am, s/he must be accompanied in
the building by a parent/guardian.
● If a scholar arrives after 9:30 am, s/he must have proper documentation (medical
appointments, court appearance) for an excused partial absence. Otherwise, the
tardy will be an unexcused partial absence.

Extended Absences
Please inform your child's teacher of any extended absences as soon as you are aware of
them. If a long-term absence from school due to medical or other valid reasons is required,
please contact the School Director. Every effort will be made to resolve the situation in a
manner suitable to all.
For all absences related to COVID-19, documentation must be provided in writing stating a
family member tested positive or a scholar tested positive.

Chronic Absences/Truancy
Each
unexcused
Absence

After each unexcused absence the parent/guardian of the student will
receive an automatic call or email to notify them of the unexcused
absence.

5 unexcused
absences

Once a scholar has 5 unexcused absences, a written letter will be sent
home with an In-school intervention plan suggesting a family
intervention meeting.

7 unexcused
absences

Once a scholar has 7 unexcused absences, a school administrator will
send home a written letter, a follow up to the intervention meeting, and
an Attendance Plan for daily attendance accountability.
If the parent/guardian is unable or unwilling to participate in a family
intervention meeting at school, DCSPCS may conduct a home visit to
ensure the safety of the scholar.

10
unexcused
absences

Once a scholar has 10 unexcused absences, a school administrator will
send home a written letter, outlining guidelines described in the
Attendance Plan.
DCSPCS is required by law to automatically report the scholar as truant
to D.C. Child and Family Services (CFSA).

15
unexcused
absences

Once a scholar has 15 unexcused absences, the School Director will
send home a written letter, outlining guidelines described in the
Attendance Plan.
DCSPCS is required by law to automatically report the scholar as truant
to D.C. Child and Family Services (CFSA).

17
cumulative
absences

Scholars may be recommended for retention regardless of excused or
unexcused full day absences.

20
cumulative
absences

DCSPCS is required by law to automatically report the scholar as truant
to D.C. Child and Family Services (CFSA).
DC Scholars Public Charter School reserves the right to unenroll or retain
any student with 20 or more full-day, consecutive, unexcused absences,
as per the School Attendance Clarification Amendment Act of 2015,
which can be found at
http://lims.dccouncil.us/Legislation/B21-0508?FromSearchResults=true.

Attendance home visits can be conducted at the discretion of the school when a situation
warrants. At the home visit, a meeting will be scheduled to address attendance.

Excused Absences Documentation
All tardies, absences, and early dismissals will be reported as unexcused unless the school
receives the following official documentation:
●
●
●
●
●
●
●
●

Doctor’s note specifying the excused day(s)
School-approved activity
Notification of a religious holiday
Notification of a family funeral (i.e. obituary, program, service announcement) – the child
will be excused only for the day of the funeral unless extenuating circumstances apply
Parent note indicating there is a family emergency – emergencies include house fires,
house floods, or incidents of violence in the home (when possibly provide any legal
documentation such as police reports or insurance claims)
Court documents mandating a court appearance
An official, approved notice signed by DCSPCS’ School Director
COVID 19 related illnesses and/or symptoms**

**Based on guidance from the Department of Health, DME, and/or CDC, updates to our
attendance policy based on COVID-19 guidelines are subject to change for SY 21-22.
Documentation must be provided within 5 days of the absence – no exceptions. Please see
the front office if you have any questions. DCSPCS will accept two handwritten letters per
quarter for an excused absence.
Retention
Scholars who miss more than 17 days of school (excused or unexcused) or experience
chronic tardiness, may be recommended for retention in their current grade level, regardless
of academic performance.
Unenrollment
For scholars with excessive absences, failure to improve attendance may result in
unenrollment.

● PreS and PreK scholars, age 4 and younger, who miss more than 20 cumulative days
during the school year may be unenrolled.
● Scholars in grades K through 8th or PreS and PreK scholars age 5 and older who miss 20
or more consecutive days during the school year may be unenrolled.

Early Dismissal & Appointments
● Early dismissals (dismissal between 1:45 pm - 2:45 pm) are unexcused, unless one of the
reasons above applies.
● Early dismissals must take place prior to 2:45 pm.
● If any scholar leaves before 1:45 pm, s/he must have proper documentation (i.e.
medical appointment, court appearance) for an excused partial absence.
All early dismissals are made from the main office. Scholars may not receive a call or text to
be released, nor a message to the scholar’s teacher via Class Dojo. Please try to arrange
doctor visits or other appointments after school or on days when school is closed. Chronic
early dismissals negatively impact the academic school day. Early dismissal information may
be used for retention purposes.

Make-Up work Upon Return to School
Upon returning to school, scholars must provide the main office with official documentation
(i.e. doctor’s letter) for the absence. The office will then provide a pass, to be signed by the
scholar’s teachers, excusing or accepting any made-up work. At the end of the day the
pass must be turned into the attendance counselor and kept in a file with the excuse notes.

School Visitors
Visitors, Meetings & Volunteers

Visitors to DC Scholars (including parents, guardians and other family members) will be
limited to essential business. Of note, families will NOT be able to enter the DC Scholars
building during arrival and dismissal
● Visitor requests must be sent to tgreen@dcscholars.org at least 48 hours in advance.
● Visitors must wear a face covering and have permission from the COVID-19 POC,
School Director, or designee to be on school property during the school day or any
school-sponsored activity.
● Visitors who cannot or will not wear a face covering, or who have not obtained
permission to enter, will be refused entry to the school and directed to leave school
property.

DCSPCS Staff, Family, and Visitors Code of Conduct
A shared sense of responsibility toward our community helps to ensure that the highest level
of learning takes place for our scholars. The following guidelines have been established to
help maximize academic growth, minimize distractions while at school, protect scholars and
staff, and maintain the highest level of safety at all times. Careful attention to these DC
Scholars Family and Guest norms allows us to accomplish our educational mission together.
All DCSPCS Community Members – scholars, family members, staff, and guests – are
expected to act in a civil manner at all times, both on school property and at any time they
are participating in a DCSPCS event. This expectation extends to appropriate language (no
cursing or inappropriate content), positive demeanor, and respectable attire.
By upholding and maintaining our Family PATH Values, scholars are given a prime example
of what positive and appropriate behavior looks like from productive citizens in the
community, as well as the opportunity to attend a place of knowledge that is safe and
secure.
Rude or disruptive behavior and unsafe or irresponsible activity are directly contradictory to
the values of our community and provide a poor example for our scholars.
Any visitors, including parents or guardians, who engage in disruptive, threatening, or
inappropriate behavior towards any scholar or staff member while on school property can
be removed or permanently barred from the building. We also reserve the right to call the
police or file a restraining order. Disruptive, threatening, or inappropriate behavior includes:
● Endangering the physical safety of another by the use or threat of force
● Engaging in behavior that disrupts classroom activity or endangers or threatens to
endanger the health, safety, or welfare of others
● Intoxication or the detection and/or scent of illegal drug use
● Failure to model and support DCSPCS family values
● Interrupting a class while in session
● Refusing to leave a classroom when asked to do so by the teacher
● Cursing, screaming, or being rude to any DCSPCS staff member or scholar
● Speaking disrespectfully
● Using profanity or raising of one’s voice
● Making threats of bodily harm, violence, or any type of terrorism, bombing, shooting, or
murder
● Refusing to identify oneself to DCSPCS staff members
● Failure to comply with staff instructions
● Trespassing on school property while school is not in session

School Security
DCSPCS has contracted security services for the 2021-2022 school year. The security team is
responsible for:
●
●
●
●

checking in guests at our main entrance;
monitoring visitors and incidents via our security cameras;
acting as support with arrival and dismissal; and
providing logistical support in the case of a school-based emergency.

Security services last for the duration of the school day, until the end of our
Afterschool/Aftercare program at 6:00 pm.
Guards are not armed and do NOT interact with scholars. School-based leaders or their
designees are the sole interventionists for our scholars.

Parent Meetings
We encourage our parents and families to have frequent contact with their scholars’
teachers. To minimize interruptions to classroom instruction, parents will not be allowed to
meet with teachers during instructional times. Teachers are happy to schedule - in advance times to meet before or after school, where possible. Feel free to email teachers as
necessary to schedule an appointment. Teachers and administrators need at least 24 hours
notice before a meeting can be scheduled. Your teacher or administrator will confirm your
appointment with a response.
Based on health and safety guidelines, most parent meetings with teachers will be
scheduled virtually, via Zoom. If a parent meeting takes place in person, all required parties
must adhere to all health and safety guidelines, including screenings prior to entering the
building.

Volunteers
DCSPCS welcomes parents as visitors as well as partners. We are always grateful for
volunteers who can spend time with us during the day. This can be rewarding not only for the
children, but for you as well. We recognize that not all parents have the time to spend
helping out during the day. We are grateful for any time you can give us. Please call the
Main Office in advance to plan volunteering days. Volunteers may be required to undergo
fingerprinting and other security measures prior to starting volunteer activities.

Electronic Devices
Scholars may possess a cell phone on school property for emergency use only. No other
electronic devices beyond cell phones are permitted. In order to protect our instructional
integrity, all cell phones must be turned OFF prior to entering the building. In elementary
grades phones must be turned in to the homeroom teacher. In grades 6 through 8, cell
phones must be off and turned in during morning arrival to an administrator. If any
electronic device is not turned in and is visible or making noise during school hours, it will be
confiscated and held in the Dean’s Office until a parent/guardian picks it up. After a 3rd
infraction, scholars may forfeit the privilege of bringing a cell phone to school.
Whether turned in or not, the school assumes NO responsibility for any electronic devices
brought into the building. Any devices that are lost, stolen, broken, or otherwise damaged or
abused while on school property or during school-sponsored events are the sole
responsibility of the scholar and his/her family. No exceptions.

School Field Trips
As a part of enrollment, all families complete a universal field trip permission slip. We will
provide notifications in advance when and where field trips are scheduled. Family
chaperones are permitted, but all chaperones have to be cleared through a background
check by the Main Office, and they must sign a chaperone agreement before being
permitted to accompany scholars on trips.
DC Scholars Public Charter School reserves the right to exclude scholars and their
parent/guardian from any field trip based on student behavior and/or attendance. In
addition, there may be other considerations for field trips, including but not limited to
excessive tardiness. This specific information will be communicated by the teacher or
administrator proctoring the trip. You will be notified in advance of the day of the field trip if
your scholar is not eligible to participate or for safety concerns may be asked to chaperone.
At times, field trips have to be paid in advance. If a participating scholar engages in an
infraction that disqualifies their eligibility, a refund may or may not be available.

Drug Free Environment
Scholars and families who attend DCSPCS, participate in DCSPCS programs and events,
and/or visit DCSPCS while under the influence of drugs or alcohol present a safety hazard to
themselves and the DCSPCS community. Moreover, the presence of drugs or alcohol in the
school limits our ability to perform at the highest levels and provide the best possible
educational service. Accordingly, DCSPCS is committed to maintaining a drug free
environment. The following conduct is prohibited and may result in disciplinary action up to
and including suspension/expulsion/removal from premises:
● Possession, transfer, sale, distribution, use or solicitation of illegal drugs on DCSPCS
property (including the parking lot and adjacent areas);

● Possession (in unopened containers) or use of alcohol on DCSPCS property (including
adjacent areas) or during working hours;
● Visiting the school or participating in any school related programs under the influence of
alcohol or drugs, including the scent or detection of illegal drugs;
● Visiting the school or participating in any school related programs with a detectable
amount of any illegal drug or its metabolites in the scholar or parent’s body; and
● Abuse of prescribed drugs: Prescribed drugs will be allowed only when taken in
accordance with a physician’s prescription, and where such use will not adversely affect
the ability of an individual to properly and safely perform his or her duties. Any scholar or
parent who is taking prescription drugs that may affect his/her ability to behave properly
and safely should inform the School Leader before or immediately upon entering the
school. Abuse of prescribed drugs will not be tolerated and will be treated in the same
fashion as use of illegal drugs.
DCSPCS further reserves the right to take any and all appropriate and lawful actions
necessary to enforce this drug- and alcohol-free environment policy including, but not
limited to, the inspection of DCSPCS-issued lockers, desks or other suspected areas of
concealment, as well as a scholar’s or parent’s personal items. DCSPCS reserves the right to
alter, eliminate, or otherwise change any policy, without notice, at any time.

School Emergencies
Please notify the Associate Director of Operations immediately if an emergency occurs.
Emergencies include, but are not limited to, all accidents, medical situations, bomb threats,
other threats of violence, or the smell of smoke. If the Associate Director of Operations is
unavailable, contact the nearest DCSPCS Leadership Team member. In the event of an
emergency, parents and families will be notified via text, phone call, and/or email. Please
make sure you have accurate contact information on file with the Main Office at all times to
ensure we are able to reach you.

School Computer and Internet Acceptable Use Policy
DCSPCS provides its employees and scholars (“users”) with access to computing equipment,
systems, and local network functions such as email and the Internet. Through this policy,
DCSPCS intends to: (a) prevent user access over its computer network to, or transmission of,
inappropriate material via Internet, electronic mail or other forms of direct electronic
communications; (b) prevent unauthorized access and other unlawful online activity; (c)
prevent unauthorized online disclosure, use, or dissemination of personal identification
information of minors; and (d) comply with the Children’s Internet Protection Act [Pub. L. No.
106-554 and 47 USC 254(h)].
For the full description, see Appendix A.

Harassment Policy Statement
DCSPCS strives to provide a safe, positive learning environment for scholars. Therefore,
harassment in any form is not tolerated. DCSPCS prohibits all forms of unlawful harassment of

scholars and third parties by all scholars and staff members, contracted individuals, vendors,
volunteers, and third parties in the school. DCSPCS encourages scholars and third parties
who have been harassed to promptly report such incidents to the designated employees.
For the full description, see Appendix B.

Complaint Resolution Policy
Families may occasionally need to raise a problem or concern with DC Scholars staff or
organization. If this case arises, please thoroughly review and follow the steps outlined below:
Step 1: Check the Scholar & Family Handbook
a. As an initial step, please refer to the DC Scholars Scholar & Family Handbook to
determine if your issue or concern is addressed.
Step 2: Communicate with Campus-Based Staff
a. If you cannot find the answer in the Handbook feel free to send an email to
info@dcscholars.org, email your child’s teacher, or email a school leader. Please
allow 24 hours for a response.
Step 3: Contact Campus-Based Leadership
a. If you need further assistance after speaking with the teacher or staff member,
please contact the School Director via email or phone.
Step IV: Communicate with Head of School
a. After meeting with your scholar’s School Diretor, if you feel your concern or issue
was not addressed appropriately, please contact Amy Helms, Head of School
via email at ahelms@dcscholars.org.
If a scholar or parent believes that he/she has been subjected to conduct that violates the
Policy Prohibiting Harassment and Discrimination or any misconduct by any DCSPCS scholar,
employee, vendor, parent, or other business contact, the individual is encouraged to
immediately report the incident using the complaint process.
For purposes of this policy, a scholar can be represented by him/herself and/or his/her legal
parent or guardian. Parents are defined as the legal guardians of a DCSPCS Scholar.
For the full description of both the Grievance and Harassment Policy Statements, including
the complaint process, see Appendix B.

Scholar Records Retention Policy
In Accordance with section 2606.1 of the DCMR, a scholar's cumulative record folder must
be maintained, and it may only be destroyed 80 years following the scholar's graduation,
transfer, or withdrawal from DCSPCS. Additionally, records that meet the above-mentioned
criteria can be made available, upon written request from a parent (or the scholar after
his/her 18th birthday), within a reasonable amount of time.
While scholars are enrolled in DCSPCS, the School Leader or his or her designee periodically
reviews and destroys misleading, outdated or irrelevant information contained in the
cumulative record folder, provided that the adult scholar and his or her parent are notified in
writing and are given an opportunity to receive the information or a copy of it prior to its
destruction. A copy of the notice is then placed in the cumulative record folder.
Documents other than those in the cumulative record folder are scheduled to be destroyed
five years after the scholar transfers, graduates, or withdraws from the school system.
However, documents related to suspensions must be destroyed at the end of the school
year immediately following the conclusion of the suspension period, as required by § 2504.7
of the DCMR.
In cases of scholar transfers from one school to another (even to a private school), the
DCSPCS practice is to transfer the original hard copy to the new school and retain a copy of
the file for DCSPCS’ own records.

Withdrawal
If a parent/guardian decides to withdraw a scholar from DCSPCS, he/she must go to the
Main Office to complete a withdrawal form. Then, the parent/guardian must visit the new
school and complete a records request. Records request should be sent to DCSPCS using
the contact information below.
Email: info@dcscholars.org
Fax: 202-618-9396
Phone: 202-559-6138

EARLY CHILDHOOD
SPECIFIC POLICIES

School Readiness Policy
We believe our early childhood scholars are getting a head start on their path to high
school, college and beyond by joining our school community at such a young age. DCSPCS
defines school readiness as a child’s ability to function in an age-appropriate manner in a
school setting in the following ways:
●
●
●
●
●
●
●

●

Expresses necessary needs and feelings;
Follows directions given within a reasonable amount of time;
Performs all necessary toileting needs independently; (*It is highly recommended that
scholars are potty trained. With COVID protocols and guidelines, it is very difficult for
teachers to assist scholars with toileting*)
Feeds themselves in an age appropriate manner;
Dresses themselves in an age appropriate manner;
Separates from parent with minimum levels of anxiety;
Acts and reacts safely with peers and adults. Unsafe behavior in a classroom setting
includes acts of physical harm to themselves, their peers, and their teachers; running
away from school staff; and tantrums that exceed a reasonable duration of time and
intensity; and
Self-regulates by using age appropriate coping mechanisms (i.e. the ability to soothe
self when angry, tired, or emotional)

Change of Clothing Policy
Our young learners will be very active throughout the school day (ie. recess, center time,
lunch etc.) which can cause clothes to become dirty or soiled and uncomfortable for
children. Families are required to leave an extra set of clothes at school labeled with the
child's first and last name. An extra set of clothes includes:
1. Underwear
2. A pair of socks
3. A bottom (khaki uniform bottoms OR jeans, sweatpants, shorts)
4. A top (uniform shirt OR t-shirt)
In the event that teachers need to help the youngest students change, it will be done in the
following manner: while wearing gloves, teachers will help unbutton/button pants, remove
shoes and socks, and pull down pants from the feet. Teachers will not, at any time, touch any
area of a student’s body that would be covered by a bathing suit or close the bathroom stall
door with a teacher and scholar inside. Teachers will bag up the dirty clothes so that they go
home with the child that day. If a child uses his/her emergency change of clothes, parents
must send a new set of emergency clothes the following day. If a child needs to change
and does not have an emergency change of clothes, parents will be contacted and
expected to bring additional clothing within an hour.

ACADEMIC STRUCTURES
& SUPPORTS

Our Teaching Philosophy
At DC Scholars Public Charter School we believe that all children are capable of achieving
at high levels. To ensure all scholars achieve, we hold ourselves and our scholars to the
highest academic expectations while providing high levels of support. The specific content
of our courses varies by subject area and grade. Our program is strongly shaped by the
belief that frequent assessment drives instruction and allows teachers to target scholars’
instructional needs, leading to the development of effective interventions and accelerated
mastery of content and skills. Our primary measure of success is determined by our scholar
performance on the ANet, iReady, and PARCC assessments.

School-Wide Achievement Goals
At DC Scholars Public Charter School, our school-wide goals, which drive scholar
achievement, are the following:
● Grades PS-PK: In our early childhood program, we use EL (Expeditionary Learning) skills
to assess scholars’ ability to recognize letters, letter sounds, and decode words. This
assessment is designed to ensure scholars are ready to enter a rigorous kindergarten
program.
EL (Letter ID/Sounds)
At least 70% of Pres students will know 10 uppercase letters and 5 sounds by EOY
At least 70% of PreK students will know 20 uppercase, letters and 20 sounds by EOY
Heggerty - Phonological Awareness
At least 70% of Pres students will be at ‘developing’ or above in 4/6 literacy domains by EOY
At least 70% of Prek students will be at ‘secure’ in 4/6 literacy domains

● Grades K-8: 70% of scholars will achieve their typical growth goal as measured by the
Reading and Math iReady assessment. 70% of scholars two or more years below grade
level will achieve their stretch growth goal as measured by the iReady assessment.

Assessments and Data
There are a number of assessments that scholars will take throughout the year. Scholar
growth and achievement data will be communicated with parents at multiple times
throughout the year via report cards and conferences and at the conclusion of summative
assessments. For detailed information on the grading policy.

Grading Policy
Grading Scale (K-8)
A
B
C
D
F

Score
90 - 100
80-89
70-79
69-60
59 & below

GPA Scale
4.0
3.0
2.0
1.0
0

Grade Weighting (K-8)
Math & Literacy Courses
Category

Types of Assignments

Frequency

Weighting

Assessments

●

K-8 Unit/Module Assessments
(Eureka and EL)

2-3 per quarter

30% of final grade

Classwork

●

Problem Sets, Student written work, Exit
tickets, Discussion participation, EL Tasks

2 per week

60% of final grade

Homework

●

Literacy & Math

4 per week

10% of final grade

Specials (Art, PE, Music, Science, STEM)
Category

Types of Assignments

Frequency

Weighting

Assessments

2 Assessments/quarter occuring in the middle and
end

2 per quarter

30% of final grade

Classwork

1 assignment per week for students to complete in
class (exit ticket)

1-2 per week

60% of final grade

Participation

Class discussion, assignment completion

Daily

10% of final grade

Academic Honors:

Principal’s List: Scholar has received a grade of “A” in every course.
Dean’s List: Scholar has received a grade of “A”or “B” in every course.

Homework
Class time alone is not sufficient for scholars to master our content and skill objectives. It is
essential that scholars continue their learning at home by reading independently and
completing a reading log, and by completing written, standards-based homework.
Assignments help scholars efficiently apply and reinforce their knowledge. Homework will be
collected daily. The teacher may keep a visual homework tracker in the room so scholars
are aware of their homework completion rate and for discussion at academic conferences.
All scholars are expected to complete approximately 30-60 minutes of literacy and math
homework assignments each night. Parents and scholars are also asked to read nightly
together for at least 20 minutes and complete the Independent Reading Log. The homework
for each grade level is outlined below.
K-2 ELA:
Practice word list &
foundational skills
worksheet
K-2 Math:
● One Fluency Worksheet

3-5 ELA:
3rd : foundational skills
practice worksheet
4th-5th: vocabulary
practice worksheet
3-5 Math:
● One Fluency Worksheet

6-8 ELA:
Article of the week
responses.
6-8 Math:
● One Fluency Worksheet
● One Problem Set
Worksheet (practice
problems connected to
the daily lesson)

Promotion/Retention Policy
Scholar progress is continually shared with parents using Class Dojo, informal check-ins,
parent-teacher conferences, progress reports, and assessment score reports. Formal family
teacher conferences are held three times a year at the end of the first three quarters. We
encourage all parents to communicate with teachers frequently about their scholar’s
progress. Scholars who do not meet grade level expectations may be recommended for
retention based upon the following criteria:
Attendance/Tardy
● Scholars who are absent from school for 17 days or more automatically qualify for
retention.
● For the purposes of retention 4 tardies equals an unexcused absence.
Course Grades
● PreS-PreK: Non-applicable
● K-8: Scholars who receive a failing (F) final grade in math or literacy may be
considered for retention.
Assessment and Growth
● PreK: Students are assessed 4 times a year using the Every Child Ready Assessment for
math. In literacy, scholars are assessed using the EL Foundational Skills Assessment.
Scholars are evaluated on a 4-tier color-coded system.
▪
▪

Math: Rational counting, Quantification, Number symbols
Literacy:

● K-8: Scholars are assessed using a variety of informal assessments in our math and
literacy curriculum. Formal assessments are conducted three times a year with the
IReady program, BOY, MOY, and EOY. Scholars in grades 3-8, take a formal standards
based assessment (ANET) as well to determine mastery of grade level curriculum.
Students with IEPs
Students with special education needs are held to the same high expectations as their
non-disabled peers and will be eligible for promotion to the next grade based on mastery of
grade level standards and IEP goals. Students with disabilities may be retained due to
academic deficits. In addition, students with disabilities with significant attendance issues
unrelated to their disability may be retained for these reasons. Decisions regarding the
retention of students with disabilities are made by the School Director and Multidisciplinary
Team (MDT).
Retention Decision Process and Appeal
Homeroom teachers make retention recommendations to the school’s academic leadership
teams. The leadership teams review the student profile including attendance, achievement,
growth, and social-emotional data before making a final judgment. Final decisions are
made by the School Director. Decisions may be appealed via a written request to the Head
of School.

Absent Work Policy: Making Up Work When Absent
Absences are highly discouraged at DCSPCS as missing instructional time seriously impacts
scholar achievement. When a scholar is absent, they are required to complete the classwork
and homework that they missed for the day. In the event that a scholar needs instruction in
order to complete the work, that scholar should be encouraged to work out a time with
his/her teacher individually to receive instruction. If a scholar is absent, parents are
encouraged to ensure the scholar receives all of his/her missed work within 1 school day. A
scholar will be given 1 day to complete missed assignments. In the event of an extended
absence, parents are asked to speak with the School Director to discuss the absence. The
School Director will then collaborate with the instructors to develop an appropriate plan for
making up missed work and receiving missed instruction.

STUDENT SUPPORT &
SPECIAL EDUCATION
POLICIES & STRUCTURES

Student Support & Special Education
DC Scholars believes that every child can learn and achieve and that some students need
extra support to do so; therefore, we have developed a robust system of support to respond
to student needs. We focus on a student centered and data driven response to provide for
each child.
Response to Intervention (RTI) & Student Support Team (SST)
Students who are performing significantly below grade level or that have special
learning or social emotional behavioral needs are supported through our Response to
Intervention (RTI) program. Our RTI program is grounded in ensuring that individual
students have a comprehensive response plan to support their data and needs in the
classroom. Our Student Support Team (SST) is tasked with reviewing student data,
making recommendations to support their programming, growth, and achievement
through student centered and classroom-based interventions. The Student Support
Team monitors the student’s data and interventions to determine if a referral for further
interventions is needed. Our teachers and SST believe in strong communication and
ongoing collaboration with families and will inform families of progress, needs, and
interventions at each step.
Child Find
Under the Individuals with Disabilities Education Act (IDEA), DC Scholars Public Charter
School (DCSPCS) is responsible for conducting continuous efforts intended to identify,
locate, and evaluate all children with disabilities enrolled in DCSPCS. DCSPCS staff
members are expected to know and act in accordance with the requirements and
procedures established by this policy. DCSPCS trains staff on an annual basis to ensure
staff understand and execute Child Find responsibilities. Staff receive training and
support from the Student Support Team as-needed based on revisions to this policy
and relevant changes to local or federal regulations.
Referral to Special Education
If a student referred by parents, teachers, or the student support team is suspected of
having a disability requiring special education, the multi-disciplinary team, including
parents, will meet to review student data and needs. Parents or teachers who are
concerned that a student may have a disability should contact DC Scholar’s Special
Education Coordinator to request an evaluation of the student. Written parental
consent is required before an evaluation for special education may be conducted.
Once the evaluation is completed, a meeting with the student’s parent/guardian and
a multidisciplinary team will be held to determine if a child requires special education
services based on the results of the evaluation. For students who require special
education services, an IEP will be developed and implemented.

Special Education
We believe in educating students in an inclusive environment and providing all
students with access to grade level content and peers, including students with
disabilities. Students with special needs receive their specialized instruction,
accommodations, supports, and related services in accordance with their Individual
Education Plan (IEP). Progress on IEP goals is monitored regularly and provided to
parents at request and in writing on quarterly progress reports. IEPs are a working
document that are updated annually and sooner as needed.
Free and Appropriate Education
DC Scholars Public Charter School ensures that all children with disabilities who enroll in
the school have the right to a free appropriate public education (FAPE). This includes
children with disabilities who are advancing from grade to grade. FAPE shall also be
provided to children who have been suspended or expelled from school in
accordance with Title 34 of Federal Regulations (34 CFR) 300.300 (a) and 300.121 (e).
Special education and related services are provided at public expense, under public
supervision and direction, and without charge. They meet the standards for the District
of Columbia and are provided in conformity with an individualized education program
(IEP) that meets IDEA requirements of 34 CFR300.340-300.350.
Regulations also require that students with disabilities have opportunities to participate
with other students in nonacademic settings such as meals, recess, and extracurricular
activities, to the maximum extent appropriate. These students must also be considered
for inclusion in extracurricular activities and school-sponsored events, such as student
government, school sports events, and after-school clubs.

English Language Learners
At each DC Scholars, ELL students receive English language instruction appropriate for
their level of English language proficiency on a regularly scheduled basis. Speaking,
listening, reading, and writing skills are emphasized at every level. All students learn
vocabulary and structures which are practiced in situations appropriate to their English
proficiency and grade level. Progress on English Language proficiency is provided to
families at request and in writing quarterly on ELL progress reports. Students can test
out of ELL services via the ACCESS assessment.
Translation of key documents and essential correspondence related to student
achievement, health, and security are provided to parents who communicate best in
languages other than English.

Educational Opportunities for Homeless Youth
DC Scholars participates in the McKinney Vento Act’s Homeless Children and Youth
Program and ensures that students experiencing homelessness receive full access to
educational opportunities and services which help them to attend school with
meaningful opportunities to succeed at school. Our Social Worker serves as our
Homeless Liaison and is available to offer help to students and families experiencing
homelessness with enrollment, school meals, school supplies, uniform and
transportation needs, and referrals to health, dental, and other appropriate services.

Points of Contact
Parents are encouraged to speak with any members of the DCSPCS staff if they have
concerns about their child. For more information regarding student support and special
education processes and services, parents and other stakeholders can contact the School
Director or Special Education Coordinator.

Outreach Efforts
To ensure the local and school communities are aware of the availability of special
education and related services for eligible children with disabilities and the methods for
requesting such services, DCSPCS provides public notice through a variety of methods:
● DCSPCS provides information to parents and the school community at school events
such as parent-teacher conferences, back-to-school events, summer enrollment
events. Information about the Child Find Policy is also located in the annual Scholar
and Family Handbook, released in August.
● DCSPCS publishes information and relevant dates in school manuals, calendars, and
on its website at www.dcscholars.org/dcspcs
● DCSPCS staff provides information to parents during quarterly parent-teacher
conferences and upon request during any parent meeting.
● Members of the Special Education Team (including leaders, teachers, and related
service providers) engage in weekly and monthly check-in meetings with staff
members during which reminders about the special education Child Find process are
provided.

Coordination With Non-Educational District Agencies
To ensure coordination with appropriate District agencies to facilitate the identification,
location, and evaluation of children with disabilities enrolled in DCSPCS, DCSPCS maintains
contacts with the following District agencies:
● District of Columbia Public Schools (DCPS) Early Stages program;
● The Child and Family Services Agency (CFSA);
● Department of Behavioral Health (DBH);
DCSPCS conducts meetings with representatives of the above agencies on an as-needed
basis to ensure open and cooperative lines of communication regarding DC Scholars Child

Find, referral, and initial evaluation processes and procedures, as well as continuously
updating agencies of changes in appropriate points of contact.
DCSPCS may engage with other entities responsible for administering various education,
health, and social service programs to children from birth through age 22. Those agencies
include but are not limited to: District of Columbia Public Schools (DCPS), Department of
Human Services (DHS), Department of Healthcare Finance (DHCF), Department of Health
(DOH), Department of Behavioral Health (DBH), Child and Family Services Agency (CFSA),
and the Department of Youth Rehabilitation Services (DYRS). Coordination with these
programs and agencies occur on an as-needed basis

Parent Engagement
Parents may obtain information about the availability of special education and related
services through this policy, information posted on our website
(www.dcscholars.org/dcspcs), or by contacting members of the DCSPCS leadership team.
DCSPCS also maintains written materials for parents, which can be found at the Main Office.
DCSPCS staff is required to provide information to parents upon request. Parents may also
obtain information from the school during parent-teacher conferences.

Special Education Eligibility Process
The following section describes the Special Education Eligibility Process at DCSPCS. The
stages of the eligibility process include referral, data review, consent for evaluations, and
eligibility determination. The following section includes DCSPCS policies on the referral, data
review, and consent phases of this process. This section also includes an overview of the
timeline for this process.

Referral
A referral is documentation provided by the child’s parent, or other referral source, which
clearly states a request to initiate the Special Education Eligibility Process due to concerns
about whether or not a child has a disability and may require special education services.
DCSPCS accepts referrals for initial evaluation from the following persons:
● A student’s parent or legal guardian;
● The student, provided that educational rights have transferred to the student; and
● Employees of DC Scholars who have knowledge of the student.
Additionally, DCSPCS may accept referrals from:
● Pediatricians or other medical professionals, including physicians, hospitals, and other
health providers;
● Child development facilities, including day care centers, child care centers, and early
childhood programs;
● District agencies and programs, including IDEA Part C programs;
● Community and civic organizations; and
● Advocacy organizations.

Referrals should be made writing; however, oral referrals will also be accepted. Upon
receiving an oral referral, a DCSPCS staff member must assist the referral source in
documenting the oral referral in writing. Written documentation of an oral referral must be
provided within three (3) business days of receipt.
Any DCSPCS staff member may be the recipient of a referral from a parent, a guardian with
educational rights, or an external agency. All DCSPCS staff members must accept referrals.
Should a staff member receive a referral, he or she must alert the Special Education
Coordinator assigned to their program within 1 business day.
To assist with the referral process, DCSPCS maintains a standard referral form to assist parents
and other referral sources in documenting their referral. This form can be obtained from any
member of the DCSPCS Student Support Team. The Director of Student Support also
maintains a digital file of this referral form.
Data Review
Upon receipt of a referral, DCSPCS shall conduct an analysis of existing data on the student
to determine if additional assessments are necessary. Existing data that may be considered
may include but is not limited to teacher observations, classroom assessments, schoolwide
screenings and assessments, state assessments, student grades and records, parent reports,
health records, or data from other interventions. The review of data will be input into the
EasyIEP (“SEDS”).
Consent for Evaluation
After DC Scholars has received a referral and conducted a data review, DCSPCS must make
reasonable efforts to obtain parental consent for an initial evaluation, which includes
attempting to contact the parent at least three (3) times on three (3) different dates using at
least two (2) modalities. DCSPCS will provide the parent of a child suspected of having a
disability with information about the nature of any additionally required assessment.
Timeline
DCSPCS is required to obtain consent for initial evaluation within 30 days of receipt of a
referral. DCSPCS is required to complete an initial evaluation and determine if a child is a
child with a disability eligible for special education and related services under IDEA within 60
days of receipt of a consent for evaluation.
The 60-day requirement for completing evaluations does not apply if:
● The parent fails or refuses to respond to a request for consent for the evaluation;
● The parent of the child repeatedly fails or refuses to produce the child for the
evaluation; or
● The child enrolls in another LEA prior to the determination of eligibility.

Screenings
DCSPCS implements a comprehensive screening process to determine if a child should be
referred for an evaluation, the result of which is provided to the child’s parent. Screenings
utilize assessments and tools that are generally applied across the entire student population.
Parent consent is not required for DCSPCS to conduct a uniform, schoolwide screening. A
screening conducted by a DCSPCS teacher or specialist to determine appropriate

instructional strategies for curriculum implementation does not constitute an evaluation for
eligibility for special education and related services and does not require parental consent.
DCSPCS screenings must not delay the initial evaluation of a student who may be a child
with a disability in need of special education and related services.
Screenings at DCSPCS include but are not limited to the following assessments:

PS-PK
K-2

3-8

Literacy

Math

EL Foundational Skills

Every Child Ready: Math

IReady literacy assessments
EL Foundational Skills

IReady math assessments
Eureka Module

IReady literacy assessments
ANET

IReady math assessments
ANET

Response To Intervention
Response to Intervention programs at DCSPCS include the following steps: student data
review, referral for additional support, ongoing progress monitoring, and parent
engagement. This process is facilitated by teachers and school leaders at each grade level.
Response to Intervention programming for students may include but is not limited to the
following strategies:
Academics
●
●
●
●
●

Small Group instruction on grade level or below grade level topics
A “double dose” of instruction using the grade level curriculum
Increase in time and frequency on blended learning programs
The use of research or evidence-based curricula
After school tutoring

Social, Emotional, and Behavior
●
●
●
●

Preferential Seating within the classroom
Check-in/Check-Out system with staff member
Student behavior contract
Behavior Intervention Plans

Developmental (Speech, Fine Motor, etc.)
● Determined based on the needs of student
Response to Intervention supports may be delivered to a student by a general education
teacher, an instructional aide, an intervention teacher, a student support teacher, a
member of the leadership team, or a member of the support staff. All programming for
students receiving intervention is determined by the student’s team, which includes the

parent, general education teacher, and a member of the grade level RTI team (leadership
team member, grade level lead, school counselor, etc).
DCSPCS’ Response to Intervention (RTI) efforts must not delay the initial evaluation of a
student who may be a child with a disability in need of special education and related
services. Students may be in the RTI process while in the Special Education Eligibility process
concurrently.

Transition From Part C
Under IDEA, DCSPCS must ensure a smooth and effective transition for children transitioning
from Part C early intervention services to Part B special education and related services. In
furtherance of this responsibility, DCSPCS:
● Identifies incoming children that were served by Strong Start DC Early Intervention
Program (DC EIP) prior to enrollment at DCSPCS, and participates in transition activities
as appropriate at the request of DC EIP; and
● As applicable, regularly coordinates with DCPS Early Stages to ensure a smooth
transition for students served by DCPS Early Stages prior to enrollment in DCSPCS.
When a child is transitioning from Part C to Part B services, DCSPCS participates in transition
planning conferences as appropriate and ensures each child with a disability has an IEP
developed and implemented by the child’s third birthday.

Parent Procedural Safeguards And Rights
Parents’ legal rights during the Child Find process are defined by IDEA and District of
Columbia law. In the event of a disagreement, parents may pursue dispute resolution and
due process rights, including mediation, due process complaints, or state complaints. Parents
can learn more about their rights under IDEA by referring to the Part B Procedural Safeguards
located on OSSE’s website
https://osse.dc.gov/publication/rights-parents-students-disabilities-idea-part-b-notice-proce
dural-safeguards or by contacting the Director of Student Support or Special Education
Coordinator to obtain a copy of their procedural safeguards.

Data Reporting
In accordance with District of Columbia law, DCSPCS counts and reports the number of
children with disabilities receiving special education and related services count annually on
October 5 or the date set for the annual pupil count required by D.C. Official Code §
38-2906.

BEHAVIORAL STRUCTURES
& SUPPORTS

Core Beliefs

Scholar PATH Values
The acronym PATH represents the four core values that we use to motivate and remind
scholars of their PATH to college. The four values are Prepared, Attentive, Thoughtful and
Hardworking.

Scholar PATH Values
Prepared

●

Arrive to each school day and block
- on time/punctual
- with all necessary materials
- in full uniform
Show up as your best self with a positive mindset and “can do” attitude

Attentive

●
●
●
●
●

Track the Speaker
Maintain eye contact
Demonstrate active listening skills
Demonstrate a commitment to learning
Actively engaged in lessons

Thoughtful

●
●
●
●

Show respect for yourself, others, and the school
Be community oriented and help others
Demonstrate empathy
Communicate respectfully, be open to feedback and reflective on
personal actions
Use PETSY

●

●

Hardworking

●
●
●

Engage in all work with a spirit of excellence, take academic risks
Set high goals for yourself
Persist – continue to work on a task even if it becomes difficult; show grit
Have PRIDE in yourself, your work, and school

STAR Code
Scholars are asked to participate in class in a way that will foster learning, respect, and engagement.
DCSPCS uses STAR as our primary learning position. When scholars are sitting in STAR, they send a
signal that they are ready to learn.

Shine Like a STAR!

S

Scholar Posture
Proper posture is expected at all times. Good posture also ensures scholars are alert
during class and communicates respect for the speaker.

T

Track the Speaker
Scholars should always have their eyes on the person speaking to them. Tracking is not
only polite and respectful, but it also allows scholars to be the most engaged and
actively listening.

A

Actively Listen
Active listening is a critical skill needed for scholars to engage and learn from their
teachers and each other. Active listening teaches scholars to absorb, retain,
understand, and respond appropriately.

R

Respond Appropriately
An important aspect of learning is dialogue and communication. We believe it’s
important for our scholars to engage in conversation respectfully while challenging
each other’s thoughts and opinions creating a high bar for classroom discourse.

Community Meeting
(grade-level and school-wide meetings)
Scholars will participate in weekly community circles during morning meeting/advisory
where scholars are engaged in various social-emotional learning components. The circles will
have a closing component on Fridays to reflect on the week and highlight good choices.
Each month DC Scholars will host Community Meeting. This is a time for us to celebrate as a
school community outstanding achievement and growth and acknowledge our
Scholars/Teachers of the Month.

Rewards and Consequences

Class Dojo is a tool that teachers use to reinforce skills and habits in scholars as a discipline
demonstration of PATH values necessary for success. This is a great resource for parents as
well because it comes with parent codes that allow you to log in and check on how your
scholar’s day went with the click of a button. Once you set up an account you can check
on your child through the Class Dojo website (www.classdojo.com) or the app for parents.
You can also communicate with your child’s teacher directly. All parents are required to be
connected to Dojo. Class Dojo reports are printed every Thursday for families to review, sign,
and return the following day.

PATH Trips
As a reward for meeting high expectations, scholars that exhibit and uphold our PATH values
may be eligible to attend quarterly PATH trips. PATH trips are based on Class Dojo
percentages which include attendance, homework, uniform, and adhering to our PATH
values.

Discipline Policy
Academic excellence can only be achieved when there is a positive school and classroom
culture that creates a positive learning environment. Safety, order, and scholar discipline are
fundamental to learning at DCSPCS. While scholars need a challenging curriculum,
dedicated teachers, and proper materials, they must also have a secure environment in
which to learn. Any time spent addressing scholar misbehavior is lost instructional time.
To help support clear expectations and school community, DCSPCS teachers and scholars
are required to follow whole-school routines and procedures. It is our responsibility to
maximize every second of our school day to provide our scholars with the knowledge and

skills required to grant them access to limitless opportunity. We can achieve this by creating
an environment that serves as the strongest platform for scholar achievement. This platform is
built and maintained through structure, attention to detail, systematized rewards and
consequences, and a deep commitment and care for each and every scholar and our
collective community.
At DCSPCS, we have high expectations for the kind of people our scholars will grow to be.
We believe that scholars who demonstrate our PATH (Prepared/Professional, Attentive,
Thoughtful, and Hardworking) core values will be empowered and prepared to enter and be
successful in high school and on the path to college or a career. We believe that each
scholar can reach high academic standards, enjoy learning, achieve success and
contribute actively to his or her community.
In order to maintain a school culture that nurtures scholars to develop in such a manner, our
school-wide behavior system is a prevention-based model, focused on modeling our core
values, helping scholars reflect upon their behaviors (both positive and negative), and
teaching them to make positive choices.
DCSPCS sets high expectations for scholar behavior. We explicitly teach scholars what we
expect, provide multiple opportunities to demonstrate our core values, and reinforce
positive behaviors. Every adult in the school models the core values for our scholars through
his/her work habits, professionalism, and positive interactions. Our expectations for scholars
are evident in the relationships we build with scholars, our partnerships with families, and the
quality of instruction in our classrooms.
The DCSPCS behavior system includes a ladder of responses and a progressive discipline
model. Using these systems, scholars receive a consequence that matches the behavior with
the consequences increasing if the behavior is repeated. Scholars will progress through the
ladder of responses as their behavior persists. Serious consequences such as suspension and
expulsion are only reached after the ladder of responses has been exhausted and if the
school administrator determines that a student has willfully caused, attempted to cause, or
threatened to cause bodily harm or emotional distress to another person. For examples, see
Level 3 and all Level 4 offenses. In the event of either a suspension or expulsion, DCSPCS
follows PCSB requirements with respect to due process and reporting.

Level I – In classroom Responses
Behavior(s)
Passive profanity (not
directed at person)
Talking out of turn
Minor and/or infrequent
defiance
Not following directions

Teacher Response
Least invasive
Least invasive strategies
Non-verbal warning
● Gesture
● Eye Contact
● Light Touch
● Proximity
Verbal

●
●
●
●

Whole group reminder
Anonymous Individual
Specific Individual
Private conversation

Getting out of seat
without permission

Teacher Issued
Consequence
Dojo deduction (if
applicable)
Loss of privilege/recess*
(maximum minutes
based on grade
level/age); max 10
Separate work
location/change of seat
Time away from group
(Take a break space)
Phone call home
Chat outside the
classroom with teacher*

Minor
disruption/disrespect

*Scholars may not be in
the hallway
unsupervised

Throwing non-injurious
items

Level 2 – Dean Referral
(Removal from class)
Behavior(s)

Dean Response

Dean Follow-up

Destruction of property

Parent contact

Restorative check-in
with student and
teacher to discuss next
steps including
consequence issued,
and parent contact
notes.

High levels of verbal
aggression (i.e.
derogatory language);
use of profanity directed
at a person

Repeated Level 1
behaviors

Bullying

Community service
Detention
Accountability writing (restorative conversation)
Parent conference
Half day ISSP with Dean

Level 3 – Dean Referral
(Immediate removal from learning environment)
Behavior(s)

Dean/SD response

Dean/SD Follow-up

Fighting

Parent contact

Restorative check-in with student and teacher to
discuss next steps including consequence issued,
and parent contact notes

Community service
Accountability writing
(restorative conversation)

Throwing injurious items
with an intent to harm
others

Mandatory Parent
Conference

Sexual misconduct

Out-of-School suspension

Theft of goods or money
from school property
valued at less than $500
Burglary of school, staff, or
student property
Hitting with intent to do
harm

Level 4- Dean Referral/School Director
(Immediate removal from learning environment)
Behavior(s)

Dean/SD response

Dean/SD Follow-up

Possessing, distributing,
selling, giving, or loaning
any controlled dangerous
substance

Mandatory Parent
Conference

Restorative check-in with student to discuss next
steps including consequence issued, and parent
contact notes

Possession of dangerous
item (weapon, drugs, fire
source)
Theft of goods or money
from school property
valued at $500 or more

Out-of-School Suspension

Expulsion

The following Dean’s Office procedures begin once a scholar reaches the end of the
classroom-based ladder of consequences (Levels 1 and 2 above):
1. Teacher completes Office Referral, indicating if the behavior was Level 2 or 3 (see
above for examples).
a. For Level 2 and 3 referrals, the teacher must provide details about the
behavior/incident, including any other scholars who were involved or witnessed
the incident.
Note: Level 1 infractions may result in a referral if they are persistent and cause severe
disruption to the learning time of other scholars.
b. Teacher contacts the Culture Team to request the removal of the scholar.
2. Scholar arrives in the Dean’s office and the following may occur:
a. Written reflection: Scholar must write about why he/she made the choice he/she
did.
b. Problem solving session: Scholar engages in a structured conversation around
the poor action with an opportunity for the scholar to outline the future choice
he/she would make if faced with the same decision.
c. Restorative Conversation: Scholar apologizes to the teacher(s) or other
student(s) (verbal and written) in an authentic conversation to restore
relationship.
d. Scholars has a fresh start in class
3. Notification to parents
a. Level 1 offenses, the teacher will notify the parent/guardian of infractions and
referrals to the Dean’s office (by 8PM that same day).
b. Level 2 referral offenses, the Dean will notify the parent/guardian of infractions
and referrals to the Dean’s office.
c. Level 3 and Level 4 offenses, the School Director or Head of School will contact
the parent/guardian to notify the adult of the referral and the consequence.
4. Scholar serves consequence. When a consequence is served, the scholar receives a
Permit to Return to Class slip signed by the administrator.
5. Scholars serving a suspension will be required to attend a reinstatement meeting the
day they return to school. The scholar’s parent(s)/guardian(s) will also be invited to
attend. This will ensure a scholar’s preparedness to re-enter the school community.
Please note if a scholar commits a Level 3 and/or 4 offense, DCSPCS may recommend the
student for suspension or expulsion.

Note: Scholars with behavior plans as part of their IEPs will follow their IEP Behavior Plan in
conjunction with the school-wide plan. See Procedures for Suspending and Expelling
Scholars with Disabilities below.

Suspension and Expulsion Process
Introduction
The decision to recommend a student for suspension or expulsion will be made by the School
Director and/or Head of School. In recommending suspension or expulsion, the administrator
will consider Code of Conduct violations, the severity of the infraction(s), the intent of the
scholar’s action, the scholar’s previous infractions (if any), any existing or prior student
Discipline contracts, and the scholar’s age. A scholar recommended for expulsion will
(subject to certain conditions) have a Disciplinary Hearing to review the recommendation.
The Discipline Review Panel (DRP) will make a final decision on the scholar’s long-term
suspension or expulsion, with the scholar and/or their parent/guardian having an opportunity
to appeal.

Process
When the school receives a report that a scholar has committed an offense eligible for
suspension or expulsion, an investigation into the offense will be conducted by the Manager
of Student Culture and School Director. Scholars for whom suspension or expulsion is being
recommended after the investigation will be given written notice, which outlines the
recommendation (i.e. suspension/expulsion), the right to a hearing, and the consequences
for failing to request and/or attend a hearing. All students and/or families will have an
opportunity to be heard before a final decision regarding suspension or expulsion is made.
Families will receive written notification outlining their rights to a hearing regarding a
potential suspension and/or expulsion. Families must respond within the time frame noted in
the letter; otherwise rights to a hearing are automatically forfeited. Similarly, if a family
requests a hearing, but does not attend during the requested time, their rights are
automatically forfeited. Investigation and hearing procedures are as follows:

Suspension Decisions (K- 8th)
Scholars accused of a Level 3 or 4 infraction will meet with the Manager of Student Culture
and School Director as part of a school-based investigation. The scholar will be notified of
what he/she is accused of doing, including the information that the school has to believe
that the scholar engaged in such behavior. The scholar will be given an opportunity to
present his/her side of the story or explanation for his/her behavior. After this meeting, the
Dean or other administrator will determine if a suspension is appropriate. Scholars facing an
out-of-school suspension (5 days or less) will be issued written notice to the parent or legal
guardian detailing the length of, and reason for, the suspension. The Dean or other school
administrator may notify the parent/guardian of the suspension via phone or email in
addition to providing written notification . Written notification will be given to the scholar
and/or parent and guardian at dismissal on the day issued. Suspension decisions are final.

Long-Term Suspension for 6-8th Grade Students
Appeals Procedures
After the meeting with the scholar and completion of the informal hearing, the Manager of
Student Culture or other administrator will issue written notice to the parent/guardian for the
appeal procedures.
Within 5 school days of the recommendation for a long-term suspension (6-10 consecutive
days), a parent/guardian may request to appeal the decision.
Failure to request a hearing within 5 school days will signify the parent/guardian's
acceptance of the long-term suspension.
If requested, the hearing will occur with the Manager of Student Culture or School Director
within 10 school days of the issuance of the suspension.
Failure to attend a hearing, will signify the parent/guardian's acceptance of the long-term
suspension.

Long-Term Suspension Hearing and Review Process
The Suspension Review Panel (SRP) will be appointed by the Head of School or School
Director and will consist of three faculty/staff and/or Board members who do not have a
direct conflict of interest with the scholar and are not involved in the incident being
reviewed.
The SRP serves as an impartial decision maker. SRP hearings are closed to the public. In
making its decision, the Suspension Review Panel will review evidence presented at the
hearing, any statements made on behalf of the school or scholar, the DCSPCS Code of
Conduct, and records of the scholar’s prior conduct and/or academic performance, if
applicable. The decision of the SRP shall be made by a majority vote of the SRP.
During the hearing, the school administrator(s) will carry out the following procedures:
● A statement of the Code of Conduct violation and summary of theSuspension Hearing
procedures.
● An explanation and review of the evidence or facts for which potential long-term
suspension is being considered. If video footage is available of the incident, the panel
will view the footage.
● The scholar may be represented by his/her parent/guardian and one additional
advocate.
● The scholar may present any information that he/she wants the Suspension Review
Panel to consider. The panel may ask questions regarding the matter to anyone
present at the hearing. An advocate may speak on the scholar’s behalf. The scholar

has the right not to speak on his/her own behalf. Neither the school’s representative at
the hearing nor the scholar nor his/her representative(s) will be given the opportunity
for cross-examination during the hearing.
Within 24 hours of the conclusion of the hearing, the panel will make a recommendation
regarding the consequence. The panel’s recommendation will be effective immediately.
The scholar/family will be informed of the decision via phone within two (2) school days of
the conclusion of the hearing and written notification will be mailed within three (3) school
days of the decision. The decision of the Suspension Review Panel will be final.

Expulsion
For scholars facing expulsion, Manager of Student Culture, School Director, and Head of
School will meet with the scholar and notify him/her of the infraction he/she is accused of,
the information that the school has to believe that the scholar engaged in such behavior,
and the disciplinary action being considered. The administrator will give the scholar an
opportunity to present his/her side of the story or explanation for his/her behavior.
If disciplinary action is still under consideration after the scholar provides his/her explanation,
the Manager of Student Culture and School Director will conduct an investigation as
appropriate into the circumstances of the scholar’s behavior and any explanation provided
by the scholar. At the Manager of Student Culture’s and School Director’s discretion, the
scholar may be suspended pending the results of this investigation and possible
recommendation for further disciplinary action from the Dean or other administrator. This
investigation will be completed within 3 business days of notifying the scholar of his/her
infraction(s).
After the meeting with the scholar and completion of the investigation, the Manager of
Student Culture or other administrator will issue written notice to the parent/guardian if a
recommendation for expulsion is made and the reason for this recommendation. This notice
will explain the information that is being relied on as the basis for the recommendation. The
Manager of Student Culture and School Director may notify the parent/guardian of the
expulsion via phone or email in addition to providing written notification. Any parent/
guardian meetings may occur by phone.
Within 10 school days of the recommendation for expulsion, a Discipline Hearing will be held
if requested by a scholar’s parent/guardian to make a final determination about the
disciplinary action proposed.

Discipline Hearing
A scholar will have a Discipline Hearing at the request of a parent/guardian when:

S/he has been recommended for an expulsion and/or violated an expellable
offense.
The Discipline Review Panel (DRP) will be appointed by the Head of School and will consist of
three faculty/staff and/or Board members who do not have a direct conflict of interest with
the scholar and are not involved in the incident being reviewed. The Board Chair may
appoint any non-affiliated faculty/staff member to be on the DRP. The DRP serves as an
impartial decision maker. DRP hearings are closed to the public. In making its decision, the

Discipline Review Panel will review evidence presented at the hearing, any statements
made on behalf of the school or scholar, the DCSPCS Code of Conduct, and records of the
scholar’s prior conduct and/or academic performance, if applicable. The decision of the
DRP shall be made by a majority vote of the DRP.

During the hearing, the school administrator(s) will carry out the following procedures:
● A statement of the Code of Conduct violation and summary of the Discipline Hearing
procedures.
● An explanation and review of the evidence or facts for which a potential expulsion is
being considered. If video footage is available of the incident, the panel will view the
footage.
● The scholar may be represented by his/her parent/guardian and one additional
advocate.
● The scholar may present any information that he/she wants the Discipline Review
Panel to consider. The panel may ask questions regarding the matter to anyone
present at the hearing. An advocate may speak on the scholar’s behalf. The scholar
has the right not to speak on his/her own behalf. Neither the school’s representative at
the hearing nor the scholar nor his/her representative(s) will be given the opportunity
for cross-examination during the hearing.
Within 24 hours of the conclusion of the hearing, the panel will make a recommendation
regarding the consequence. The panel’s recommendation will be effective immediately.
The scholar/family will be informed of the decision via phone within two (2) school days of
the conclusion of the hearing and written notification will be mailed within three (3) school
days of the decision. This notice will contain information regarding appeal procedures.
If a parent/guardian does not request a hearing or fails to attend the hearing at the
scheduled date, time, and place, the right to a hearing will be waived.
If a parent/guardian does not request a hearing or fails to attend the hearing at the
scheduled date, time and place, the student’s right to a hearing will be waived. In such
cases, the DRP will make a determination based on the evidence before it without a
hearing.
Following the DRP’s determination, the school will proceed to implement the ruling of the
DRP. The findings from the hearing will be approved and take effect immediately. Appeals
will not be accepted from scholars who do not appear at the initial hearing.

Discipline Panel Hearing Appeal
Any scholar who is expelled has the right to appeal the decision in writing to the Chairperson
of DCSPCS’ Board of Trustees within five (5) school days of the written notice of expulsion,

provided the student participated in the DRP hearing. The following process shall be
implemented for all appeals.
1. An appeal hearing date will be set within seven (7) school days of the receipt of the
scholar’s Appeal request.
2. The appeal hearing date will occur within thirty (30) calendar days from the date of the
hearing being set.
3. Appeal hearings will be heard by three members of the Board of Trustees appointed by
the Chair of the Board and constituted as the “Appeal Panel.” A disinterested faculty/staff
member or volunteer familiar with the school may replace one member of the Board of
Trustees on the “Appeal Panel” at the discretion of the Board Chair.
4. The scholar may be represented by his/her parent/guardian and one additional adult
advocate.
5. The scholar has the right to speak on his/her behalf at the Appeal Hearing. The scholar
may choose not to speak at the Appeal Hearing.
6. The scholar may not return to DCSPCS and participate in school activities while an appeal
is pending.
7. Appeal hearings are closed to the public.
8. If a parent/guardian fails to appear at the Appeal Hearing the right to appeal is waived,
and the original disciplinary decision will stand.
In making its decision, the three-member Appeal Panel will:
1. Review all evidence and documentation from the DPR and any supporting
documentation;
2. Review any statements heard at the DPR on behalf of the school or scholar;
3. Review the DCSPCS Code of Conduct;
4. Review the scholar’s prior conduct and/or academic performance;
5. The panel may ask questions regarding the matter to anyone present at the hearing. One
advocate may speak on the scholar’s behalf. The scholar has the right not to speak on
his/her own behalf. Neither the school’s representative at the hearing nor the scholar nor
his/her representative(s) will be given the opportunity for cross-examination during the
appeal.
If the expulsion is overturned, the cumulative record of the student and any other
school-maintained records will reflect that conclusion. If the Appeal Panel upholds the
expulsion, the expulsion shall be imposed, and such decision will be final. All decisions made
by the Appeal Panel will be final and not subject to further appeal.

Special Notes Regarding Audio/Video Recording of Discipline Review Panels
and Appeal Hearings

All disciplinary hearings are closed to the public. They may not be recorded using a video or
audio recording device under any circumstances, except as may be required to provide
accommodations in accordance with the Americans with Disabilities Act (ADA) or Section
504 of the Rehabilitation Act. A written request to audio-record the hearing pursuant to these
laws must be made to the student’s Dean no less than 48 hours prior to the hearing.

Participation at School and School Related Activities and Re-Enrollment
Scholars who have been expelled from DCSPCS shall not be eligible to participate or attend
any school functions. Scholars will not be eligible to re-enroll for subsequent school years.
Expulsion is permanent.

Procedures for Suspending and Expelling Scholars with Disabilities
Subject to all applicable guidelines and requirements of the Individuals with Disabilities
Education Act (IDEA), the basis for disciplining, suspending or expelling scholars with
disabilities shall be no different than the basis for such actions taken against scholars without
disabilities. Reasonable accommodation of a scholar’s disabilities shall not prevent the
school from applying its discipline policy to scholars with disability when their behavior is not
related to the disability.
A set of specific procedural requirements must be followed in the event a scholar requiring
special education services engages in a behavior that warrants a disciplinary intervention,
such as a suspension or expulsion. A scholar with a disability who violates a code of school
conduct may be removed from his/her current placement to another appropriate interim
alternative educational setting, another setting or suspension for up to 5 consecutive or 10
cumulative days (to the extent that those alternatives are applied to nondisabled scholars)
without the need to conduct a manifestation determination.
At the point in time when a scholar will be excluded from school for more than 10
(cumulative) school days in a school year, a change in placement may occur. Prior to a
change in placement, DC Scholars engages in several activities designed to address the
behavior subject to disciplinary action, including a review of the scholar’s IEP to determine if
the misconduct is related to the manifestation of a child's disability.
When the disciplinary removal of a scholar leads to a change in placement, DC Scholars will:
● Immediately notify the parent of the decision to remove the scholar and provide the
parent with a copy of the procedural safeguards notice.
● Within ten (10) school days of the disciplinary decision to remove a scholar with a
disability from his or her current placement, DC Scholars, the parent, and relevant
members of the child’s IEP Team must review all relevant information in the scholar’s
file, including the child’s IEP, any teacher observations, and any relevant information
provided by the parents to determine:
● (a) If the conduct in question was caused by, or had a direct and substantial
relationship to, the child’s disability; or
● (b) If the conduct in question was the direct result of DC Scholars' failure to
implement the IEP.
If the IEP team finds that the behavior was a manifestation of the scholar’s disability, the

team must either: (a) Conduct a functional behavior assessment (FBA), unless DCSPCS had
conducted an FBA prior to the disciplinary action, and develop and implement a behavior
intervention plan (BIP); or (b) If there is a BIP in place, review the BIP and modify it as
necessary to address the behavior, and immediately return the scholar to their educational
placement, unless the parent and the IEP team agree to a change in placement as part of
the modification of the BIP.
Parents can request more information about this process and a copy of the procedural
safeguards by contacting the Director of Student Support or Special Education Coordinator
at any time during the school year.

Scholar Rights
1. This policy sets forth guidelines by which scholar rights are to be determined consistent with
applicable law.
2. The Board of Trustees has the authority and responsibility to establish reasonable rules and
regulations for the conduct and deportment of scholars of this school. At the same time, no
scholar shall be deprived of equal treatment and equal access to the educational program,
due process, a presumption of innocence, and free expression and association in
accordance with these guidelines.
3. In order for scholars to take advantage of the rights established here, they are held
accountable to certain responsibilities, which include respect for the rights of others,
obedience to properly constituted school authority, and compliance with the rules and
regulations of this school.
4. A scholar who has reached the age of 18 years possesses the full rights of an adult and
may authorize those school matters previously handled by his/her parents.
5. The School Director / Manager of Student Culture shall observe the disciplinary procedures
consistent with law and Board policy to ensure that scholar rights under varying conditions
are properly respected.

HEALTH AND WELLNESS

School Nurse
Scholars who need emergency medical attention during school hours will be examined by
the School Nurse. Scholars must have a pass from a teacher to be seen by the Nurse. If
necessary, a parent/guardian will be contacted to pick up the scholar from school. It is
extremely important to keep each scholar’s Emergency Contact Form updated with the
correct information. Any scholar dismissed early because of a medical emergency must be
signed out in the Main Office. Upon return to the school, the scholar must visit the nurse.
The nurse’s office is strictly used for first-aid. It is not a clinic or physician’s station; no scholar
will be diagnosed or treated for illness. The school nurse is not responsible for treating
accidents, injuries, burns, infections, etc. Such care and treatment is the responsibility of the
parent. Parents are invited to call the school nurse to discuss any health-related issues they
may have concerning their child.

Other Health Services
Through trained certified staff and outside agencies, services are provided free of charge for
mandated state screenings, vision and hearing screenings, height and weight checks and
dental clinic services. Referrals can be made by these services to provide further care.

Illness and Preventative Care
Since the health of a child will affect his/her learning, it is very important the scholars get
adequate sleep and a good breakfast. To protect your scholar and prevent the spread of
illness to other classmates, please do not send your scholar to school if s/he has any of the
following symptoms within 12 hours of the start of school:
●
●
●
●
●
●

Vomiting and/or diarrhea
Temperature of 100 degrees or greater
Continuous coughing and sneezing
Unexplained and/or contagious rash
Thick dark yellow-greenish drainage from the nose
Yellowish drainage from eye, crusted area (contagious conjunctivitis – Pink Eye)

Students with ringworm may return to school after 24 hours of treatment by a doctor.

Communicable Diseases
Please notify the school office IMMEDIATELY, if your child is diagnosed with any of the
following illnesses:
Conjunctivitis (Pink Eye)
Ringworm
Strep Throat
Diarrhea Type Diseases
Chicken Pox

Pediculosis (lice)
Impetigo
Fifth Disease (rash)
Influenza
Pneumonia

Measles
Mumps
Rubella
Pertussis
Hepatitis

Tetanus
Encephalitis
HFM Disease
Meningitis
Tuberculosis

Medications in School
DC Scholars Public Charter School shall not be responsible for diagnosis and treatment of a
scholar’s illness. The practice of taking medication in the school is discouraged.
Nevertheless, the administration of prescribed medication in accordance with the direction
of a parent and/or family physician to a scholar during school hours will be permitted when
failure to take such medicine would jeopardize the health of the scholar or the scholar would
not be able to attend school if the medicine were not made available during school hours.
At the end of the school year, all medications must be picked up by parents/guardians from
the Nurse’s Office. Any medicine not picked up by the last day of school will be discarded.
Parents who wish to have prescription medications given to their child during school hours
must have on file a "Request for Administration of Medication" (Form MED-I). This form is
available from both the nurse's office as well as the Main Office. The form must be filled out
and signed by the child's doctor and the parent. The parent, not the child, should bring the
medication to the school. Medication shall include, but not be limited to, all medicines
prescribed by a physician, any patent drug, and non-prescription medications (OTC) (i.e.
aspirin, Tylenol, Benadryl, Sudafed, decongestants, antihistamines, etc.).
Medication will be retained by the school only if it has been packaged and labeled by a
Registered Pharmacist according to accepted pharmaceutical standards. The medication
label must include: patient's name, pharmacy name, pharmacy address and phone,
prescription number, prescription date (current), name of medication, dosage, form, and
expiration date, instructions for administration, and name of prescribing health care provider.
Medication must be packaged with a safety cap. Over the counter (non-prescription)
medications must be in the original manufacturer's container with directions for use intact on
the label or box.
If your child has any health problems or is taking prescription medication for any reason,
even though it does not have to be given in school, it is important for you to inform the
school. Many medications have side effects that the school staff can help you look for.
Medication may only be administered by a certified staff member who has completed the
appropriate state training. Each school division has staff trained to administer medication
when the school nurse is not available, including during field trips and after-school
programming. DC Scholars also has school-wide procedures in place in the event of medical
emergencies.

Scholar Immunizations
Immunization of Scholars
All scholars must be completely immunized or exempted before admission to any public,
private, or parochial school in Washington, DC. The purpose of requiring immunization is to
protect scholars from preventable communicable diseases and their medical and
educational complications.

Immunization, Disease and Required Number of Doses
1. Diphtheria - 4 doses
2. Tetanus – 4 doses
3. Poliomyelitis - (Oral 3 doses / Inactivated 4 doses)
4. Measles (Rubella) - Two doses of live attenuated measles vaccine at twelve months of
age or older and a second dose no sooner than 30 days after the first dose, or serological
(blood test) evidence of immunity to measles.
5. Mumps - 1 dose (administered on or after the first birthday, or Physician's Verification of
Disease)
6. German Measles (Rubella) – 1 dose (administered on or after the first birthday, or a history
of rubella confirmed by blood test)
7. Hepatitis B – 3 doses
8. Varicella (Chicken Pox) - 1 dose on or after the first birthday or history of disease.
9. HPV – dose requirements vary
There are two immunization exemptions:
Religious Exemption - Scholars need not be immunized if the parent or guardian objects in
writing to the immunization on religious/ethical grounds.
Medical Exemption - Scholars need not be immunized if a physician or their designee
provides a written statement that immunization may be detrimental to the health of the
child. When the physician determines that immunization is no longer detrimental to the
health of the child, the medical exemption ceases to be valid and the child must be
immunized.
In the event of an outbreak of a disease for which the scholar is exempt from the
requirement to be immunized, that scholar will be excluded from school until a competent
medical authority determines that the scholar may return.

Disposition of Immunization Records
When transferring from one school to another, the parent should request the Certificate of
Immunization from the current school and take it to the new school. The Certificate of
Immunization will go with the scholar when he/she transfers, graduates, withdraws, or
otherwise leaves DCSPCS.
Important Immunization Reminder and Requirements for In-Person Learning (reminder)

As a result of the coronavirus (COVID-19) public health emergency, District physicians have
recorded an extremely low rate of pediatric immunization administrations this year.
According to DC Health, the rate of pediatric immunization administrations has dropped by
70 percent in the District as families have avoided or not had access to well-child care
during the emergency period. Due to this, many children in the District are not fully
immunized, creating a high risk for an outbreak of a vaccine-preventable infectious disease
such as measles among our students. DC Health has advised that such an outbreak of
another infectious disease could be as much, or even more, of a public health risk for school
communities than COVID-19 itself, and would add another complex obstacle for school
operations this year.

The COVID-19 pandemic has emphasized the importance of protecting children against
contagious diseases. Now, more than ever, families should make appointments and receive
their necessary immunizations and flu shots. DC Health is prepared to support schools and
families by providing more information on the importance of immunizations and details on
where to access immunizations in the District. A list of health providers and locations offering
pediatric immunizations is available on the DC Health website. Health providers are
prepared to continue accepting appointments for administering immunizations throughout
the duration of the health emergency and are taking protective measures to ensure safety
of patients.
Due to the dangerously low pediatric immunization compliance and in an effort to protect
the health and safety of all students, DC Health and OSSE have advised that all schools are
to adopt the Immunization Policy for In-Person Attendance beginning in the 2020-21 school
year. This includes notifying and potentially removing non-compliant students from in-person
instruction after a 20-school day period due to the public health risks of in-person
congregation without up-to-date immunizations. We request your assistance with
communicating immunization requirements to all families now to give them as much time as
possible to make appointments with their health care providers before the start of school.

DC Scholars Public Charter School Local Wellness Policy
This Local Wellness Policy (LWP) outlines the LEA’s approach to ensuring environments and
opportunities for all students to practice healthy eating and physical activity behaviors throughout
the school day while minimizing commercial distractions. This policy applies to all students, staff at
DCSPCS. Specific measurable goals and outcomes are identified within each section below.
Local Wellness Committee
Committee Role and Membership
DCSPCS will establish a Local Wellness Committee that meets at least two times per year to develop
goals for and oversee implementation of school health and safety policies/programs, including
periodic reviews and updates of this LWP.
The Local Wellness Committee will represent all school levels (elementary and secondary schools)
and include (to the extent possible), but not be limited to: parents and caregivers; students;
representatives of the school nutrition program (e.g., school nutrition director); physical education
teachers; health education teachers; school health professionals (e.g., health education teachers,
school health services staff (e.g., nurses, physicians, dentists, health educators, and other allied health
personnel who provide school health services), and mental health and social services staff (e.g.,
school counselors, psychologists, social workers, or psychiatrists); school administrators (e.g.,
superintendent, principal, vice principal); school board members; health professionals (e.g., dietitians,
doctors, nurses, dentists); and the general public. When possible, membership will also include
Supplemental Nutrition Assistance Program Education coordinators (SNAP-Ed).
Leadership
DCSPCS will designate a school wellness policy coordinator, who will ensure compliance with the
policy. The designated official for oversight is our Associate Director of Operations:
Name

Title / Relationship to
the School or District

Email address

Role on Committee

Tiffany Green

Associate Director of
Operations

tgreen@dcscholars.org

Assists in the
evaluation of the
wellness policy
implementation

Wellness Policy
Implementation, Monitoring, Accountability and Community Engagement
Implementation Plan
DCSPCS will develop and maintain an implementation plan for implementing this LWP. This plan will
delineate the roles, responsibilities, actions and timelines specific to each school, and it will include
information about who will be responsible for making what change, by how much, where and when,

as well as specific goals and objectives for nutrition standards for all foods and beverages available
on the school campus, food and beverage marketing, nutrition promotion and education, physical
activity, physical education, and other school-based activities that promote student wellness.
DCSPCS will use a variety of tools (see list below) to complete school-level assessments of
implementation of this plan; based on the results; DCSPCS will create an action plan, implement the
plan, and generate an annual report. DCSPCS will retain records to document compliance with the
requirements of this LWP at the DCSPCS’ main office and with the Office of the State Superintendent
of Education.
Documentation maintained in these locations will include but is not limited to:
·
this written LWP;
·
documentation demonstrating that the policy has been made available to the public;
·
documentation of efforts to review and update the LWP; including an indication of who is
involved in the update and methods the LEA uses to make stakeholders aware of their ability
to participate on the Local Wellness Committee;
·
documentation to demonstrate compliance with the annual public notification requirements;
·
the most recent assessment on the implementation of the LWP; and
·
assessment documents will be made available to the public.
DCSPCS will actively inform families and the public each year of basic information about this policy,
including its content, any updates to the policy and implementation status. The school will make this
information available via the school website http://www.dcscholars.org and through DCSPCS-wide
communications. This will include a summary of the DCSPCS’s events or activities related to wellness
policy implementation. Annually, the DCSPCS also will publicize the name and contact information of
the school officials leading and coordinating the Local Wellness Committee, as well as information on
how the public can get involved with the Committee.
Triennial Progress Assessments
At least once every three years, DCSPCS will conduct a Triennial Progress Assessment and develop a
report that reviews each DCSPCS schools’ compliance with this LWP. This assessment and report will
include a full description of the progress made in attaining the goals of DCSPCS’s LWP.
The positions/persons responsible for managing the triennial assessment and report is Colin Welch,
Director of Finance and Operations, smann@dcscholars.org and Tiffany Green, Associate Director of
Operations, tgreen@dcscholars.org.
The above referenced individual(s) will monitor DCSPCS’ compliance with this LWP and develop the
triennial progress reports by utilizing, among other tools, the annual LEA self-evaluations described in
the above section. DCSPCS will actively notify households/families of the availability of the triennial
progress report.
Establishing a Plan to Measure the Impact and Implementation of the Local Wellness Policy
DCSPCS will evaluate compliance and effectiveness of this LWP using existing data collection tools,
such as, but not limited to:
·
School Health Index;
·
FITNESSGRAM data collection and analysis;
·
OSSE Health and Physical Education student assessments;
·
DC Healthy Schools Act School Health Profiles;

·
·
·
·

Centers for Disease Control and Prevention School Health Profiles;
Youth Risk Behavior Surveillance System results;
WellSAT 2.0; and
USDA triennial administrative review.

Revisions and Updating the Local Wellness Policy
This LWP will be assessed and updated at least every three years, following the triennial assessment
discussed above. The Local Wellness Committee will update or modify this LWP based on the results
of DCSPCS’ annual self-assessment, the USDA triennial administrative review, and on other variables,
including if/when DCSPCS’s health priorities change; the community’s health needs change; the
wellness goals are met; new health science arises, new technology emerges; and new federal or
state guidance/standards are issued.
Community Involvement, Outreach and Communications
DCSPCS is committed to being responsive to community input, which begins with awareness of the
LWP. It will actively communicate ways in which representatives of the Local Wellness Committee
and others can participate in the development, implementation and periodic review and update of
the LWP through a variety of means appropriate for DCSPCS. DCSPCS will inform parents of the
improvements that have been made to school meals and compliance with school meal standards,
availability of child nutrition programs and how to apply, and a description of and compliance with
Smart Snacks in School nutrition standards. DCSPCS will actively notify the public about the content of
or any updates to this LWP annually, at a minimum. DCSPCS will also use these mechanisms to inform
the community about the availability of the annual and triennial reports. Additionally, DCSPCS will
disseminate this LWP to parents through posting it in the school office, on the school website, and
through any parent-teacher organizations.
Nutrition
All DCSPCS schools are committed to serving healthy meals to children, with plenty of fruits,
vegetables, whole grains, lean protein and fat-free or low-fat dairy, that are moderate in sodium, low
in saturated fat, have zero grams trans-fat per serving (nutrition label or manufacturer’s specification),
and to meeting the nutrition needs of school children within their calorie requirements. The school
meal programs aim to improve the diet and health of students, help mitigate childhood obesity,
model healthy eating habits to support the development of lifelong healthy eating patterns, and
support healthy choices while accommodating cultural food preferences and special dietary needs.
DCSPCS is committed to offering school meals through the National School Lunch Program (NSLP),
School Breakfast Program (SBP), and other supplemental programs, that:
·
are accessible to all students;
·
are appealing and attractive to students;
·
are served in clean and pleasant settings;
·
meet or exceed current nutrition requirements established by local and federal statutes and
regulations;
·
ensure all qualified students will become eligible for free lunch;
·
provide at least 30 minutes for students to eat lunch and sufficient time during the lunch period
for every student to pass through the service line;
·
operate a Universal “Free for All” School Breakfast Program in the cafeteria; and
·
promote healthy food and beverage choices by using Smarter Lunchroom techniques, such
as the following:

−
−
−
−
−
−
−

whole fruit options offered in attractive, accessible settings;
sliced or cut fruit offered, especially for age-appropriate students;
alternative entrée options (e.g., salad bar, vegetarian options, etc.) are highlighted
on posters or signs within all service and dining areas;
student surveys and taste testing opportunities are used to inform menu
development, dining space decor and promotional ideas;
placing white milk at the front of the coolers; and
Menus will be posted on the LEA website or individual school website, and will include
nutrient content and ingredients.
accommodate students with special dietary needs

DCSPCS will strive to implement the following Farm to School activities:
·
Local and/or regional products are incorporated into the school meal program;
·
School hosts a school garden
Staff Qualifications and Professional Development
All school nutrition program directors, managers and staff will meet or exceed hiring and annual
continuing education/training requirements in the USDA Professional Standards for Child Nutrition
Professionals.
Water
To promote hydration, free, potable drinking water will be available to all students throughout the
school day and throughout every school campus. DCSPCS will make drinking water available where
school meals are served during mealtimes. Additionally, all water sources and container will be
maintained on a regular basis to ensure good hygiene and health safety standards.
Competitive Foods and Beverages
DCSPCS is committed to ensuring that all foods and beverages available to students on the school
campus during the school day support healthy eating. The foods and beverages sold and served
outside of the school meal programs (e.g., “competitive” foods and beverages) will meet the USDA
Smart Snacks in School nutrition standards, at a minimum. Smart Snacks aim to improve student
health and well-being, increase consumption of healthful foods during the school day, and create
an environment that reinforces the development of healthy eating habits. A summary of the
standards and information, as well as a Guide to Smart Snacks in Schools, are available here.
To support healthy food choices and improve student health and well-being, all foods and
beverages outside the reimbursable school meal programs that are sold to students on the school
campus during the school day will meet or exceed the USDA Smart Snacks nutrition standards and
the DC Healthy Schools Act 2010.

Rewards

DCSPCS schools will not use foods or beverages as rewards, incentives, or prizes for academic
performance or good behavior that do not meet the nutritional requirements above.
Third-Party Vendors
DCSPCS schools will not permit third-party vendors to sell food or beverages of any kind to students
on school property from midnight on the day school begins to 90 minutes after the school day ends,
in accordance with Healthy Schools Act and USDA Smart Snacks Standards.
Fundraising
Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition standards may
be sold through fundraisers on the school campus during the school day. DCSPCS will make
available to parents and teachers a list of healthy fundraising ideas including the following:
walk-a-thons, Jump Rope for Heart, and dance-a-thons. Fundraising during and outside school hours
will sell only non-food items or foods and beverages that meet or exceed the Smart Snacks nutrition
standards.
Food and Beverage Marketing in Schools
DCSPCS is committed to providing a school environment that ensures opportunities for all students to
practice healthy eating and physical activity behaviors throughout the school day while minimizing
commercial distractions. DCSPCS strives to teach students how to make informed choices about
nutrition, health and physical activity. It is DCSPCS’ intent to protect and promote students’ health by
permitting advertising and marketing for only those foods and beverages that are permitted to be
sold on the school campus, consistent with this LWP.
Any foods and beverages marketed or promoted to students on the school campus during the
school day will meet or exceed the USDA Smart Snacks in School nutrition standards. Food and
beverage marketing is defined as advertising and other promotions in schools. Food and beverage
marketing often includes an oral, written, or graphic statements made for the purpose of promoting
the sale of a food or beverage product made by the producer, manufacturer, seller or any other
entity with a commercial interest in the product. This term includes, but is not limited to the following:
·
·
·

·

·
·

Brand names, trademarks, logos or tags, except when placed on a physically present
food or beverage product or its container;
Displays, such as on vending machine exteriors;
Corporate brand, logo, name or trademark on school equipment, such as marquees,
message boards, scoreboards or backboards (note: immediate replacement of these
items are not required; however, DCSPCS will replace or update scoreboards or other
durable equipment when existing contracts are up for renewal or to the extent that is in
financially possible over time so that items are in compliance with the marketing policy);
Corporate brand, logo, name or trademark on cups used for beverage dispensing,
menu boards, coolers, trash cans and other food service equipment; as well as on
posters, book covers, pupil assignment books or school supplies displayed, distributed,
offered or sold by DCSPCS;
Advertisements in school publications or school mailings; and
Free product samples, taste tests or coupons for a product, or free samples displaying
advertising of a product.

As DCSPCS’ school nutrition services, athletics department, Parent-Teacher Association (PTA), and
Parent-Teacher Organization (PTO) reviews existing contracts and considers new contracts,
equipment and product purchasing (and replacement) decisions should reflect the applicable
marketing guidelines established by this LWP.
Nutrition Promotion
DCSPCS will promote healthy food and beverage choices for all students throughout the school
campus, as well as encourage participation in school meal programs. This promotion will occur
through at least:
·
·

implementing 10 or more evidence-based healthy food promotion techniques through the
school meal programs using Smarter Lunchroom techniques; and
ensuring 100 percent of foods and beverages promoted to students meet the USDA Smart
Snacks nutrition standards. Additional promotion techniques that DCSPCS schools may use
are available here.

Ensuring Quality Nutrition Education, Health Education and Physical Education
DCSPCS aims to provide age-appropriate and culturally sensitive instruction in nutrition, health and
physical education that help students develop the knowledge, attitudes, and skills to enjoy healthy
eating habits and a physically active lifestyle.
Nutrition Education
DCSPCS will teach, model, encourage and support healthy eating by all students. Schools will
provide nutrition education and engage in nutrition promotion that:
·
is designed to provide students with the knowledge and skills necessary to promote and
protect their health;
·
is part of not only health education classes, but also integrated into other classroom instruction
through subjects such as math, science, language arts, social sciences and elective subjects;
·
includes enjoyable, developmentally appropriate, culturally relevant and participatory
activities, such as cooking demonstrations or lessons, promotions, taste-testing, farm visits and
school gardens;
·
promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products and
healthy food preparation methods;
·
emphasizes caloric balance between food intake and energy expenditure (promotes physical
activity/exercise);
·
links with school meal programs, cafeteria nutrition promotion activities, school gardens, Farm
to School programs, other school foods and nutrition-related community services;
·
teaches media literacy with an emphasis on food and beverage marketing;
·
includes nutrition education training for teachers and other staff; and
·
All health education teachers will provide opportunities for students to practice the skills taught
through the health education curricula.

Essential Healthy Eating Topics in Health Education
DCSPCS will include in the health education curriculum the following essential topics on healthy
eating:

·
·
·
·
·
·

Food safety
Eating a variety of foods every day
Preparing healthy meals and snacks
Eating more fruits, vegetables, and whole grain products
Importance of water consumption
Importance of eating breakfast

Health Education
DCSPCS is dedicated to providing formal, structured health education, consisting of planned
learning experiences that provide the opportunity to acquire information and the skills students
need to make quality health decisions. As such, DCSPCS will provide students a
comprehensive school health education that address a variety of topics such as alcohol and
other drug use and abuse, healthy eating/nutrition, mental and emotional health, personal
health and wellness, physical activity, safety and injury prevention, sexual health, tobacco use,
and violence prevention. Health education curricula and instruction should address the DC
Health Education Standards and incorporate the characteristics of an effective health
education curriculum. DCSPCS will provide health education that:
·
·
·
·
·
·
·
·
·

is offered at least 75 minutes per week at each grade level, K-8, as part of a sequential,
comprehensive, standards-based program designed to provide students with the
knowledge and skills necessary to promote and protect their health;
is incorporated into classroom instruction in subjects such as math, science, language
arts, social sciences, and elective subjects;
incorporates an age-appropriate sequential health education curriculum that is
consistent with District and national standards for health education;
incorporates active learning strategies and activities that students find enjoyable and
personally relevant;
incorporates opportunities for students to practice or rehearse the skills needed to
maintain and improve their health;
incorporates a variety of culturally-appropriate activities and examples that reflect the
community’s cultural diversity;
incorporates assignments or projects that encourage students to have interactions with
family members and community organizations;
requires the health instructors to participate at least once a year in professional
development in health education; and
requires professional development for all teachers in classroom management
techniques in the past two years.

Additionally, in an effort to ensure reinforcement of health messages that are relevant for
students and meet community needs, DCSPCS will base its health education program, at least
in part, on the results of the Health and Physical Education Assessment and in collaboration
with the community. DCSPCS will also seek to imbed health education as part of student visits
with the school nurse, through posters or public service announcements, and through
conversations with family and peers.

Improving Environmental Sustainability

DCSPCS will seek to improve its environmental sustainability and engage in sustainable
agriculture practices through:
·
·
·

contracting with food service vendors that utilize locally grown, locally processed and
unprocessed foods from growers engaged in sustainable agriculture practices;
school wide recycling programs; and
sponsoring a school garden

Physical Education and Physical Activity
DCSPCS acknowledges the positive benefits of physical activity for student health and academic
achievement. It is the goal of DCSPCS that students engage in the recommended 60 minutes per
day of physical activity. Additionally, recognizing that physical education is a crucial and integral
part of a child’s education, we will provide opportunities to ensure that students engage in healthful
levels of vigorous physical activity to promote and develop the students’ physical, mental, emotional,
and social well-being.
The components of DCSPCS’ physical education program shall include a variety of kinesthetic
activities, including team, individual, and cooperative sports and physical activities, as well as
aesthetic movement forms, such as dance.
Students shall be given opportunities for physical activity through a range of before-and/or
after-school programs including, but not limited to, cross-country running, basketball, soccer and
cheerleading. DCSPCS will ensure that:
·
·
·
·
·
·

students in grades K-5 receive at least 150 minutes per week of physical education, and
students in grades 6-8 receive at least 225 minutes per week of physical education;
physical education teachers shall develop and implement a curriculum that connects and
demonstrates the interrelationship between physical activity, good nutrition, and health;
50 percent of physical education class time is devoted to actual physical activity;
suitably adapted physical activity shall be provided as part of the individualized education
plan (IEP) developed for students with disabilities;
physical education staff shall appropriately limit the amount or type of physical exercise
required of students during air pollution episodes, excessively hot weather, or other inclement
conditions; and
physical activity is neither required nor withheld as punishment.

Pre-Kindergarten (Pre-K) Physical Activity Recommendations:
DCSPCS Pre-K shall ensure that students receive 90 to 120 minutes of active play daily. These minutes
shall consist of a combination of adult-led/structured active play and child-initiated/unstructured
active play. DCSPCS will seek to offer active play outdoors, weather permitting. DCSPCS will ensure
that:
·
·
·

these active play minutes shall be achieved through recess, active transitions (marching,
hopping, etc.), and classroom games that involve physical movement;
recess shall be at least 60 minutes daily and scheduled in more than one block of time (e.g.,
three 20-minute sessions, two 30-minute sessions);
as with physical education minutes, OSSE shall report to the mayor, DC Council, and Healthy
Youth and School Commission (HYSC) annually regarding compliance with physical activity

·

minutes for pre-K children in public and charter schools;
these school nutrition personnel will refer to USDA’s Professional Standards for School Nutrition
Standards website to search for training that meets their learning needs.

COMMUNICATION

Communication and Families
School Communication to Families
We believe it is important to keep our families informed about various school wide events,
happenings, key dates, and emergency situations. We use a variety of tactics to ensure
information is distributed in a timely manner.
Our primary means of communication is via Class Dojo and your child’s homework folder.
We also send flyers for school-wide events to the email address we have on file. In the event
of an emergency, we generally send out a Robocall so it is important that your contact
information is up to date at all times with the Main Office.
Parent Representation on the DC Scholars Board of Trustees
At least two parents will serve as members of DCSPCS Public Charter School Board of
Trustees. The parents must have a scholar currently enrolled in the school and will be asked
to meet attendance requirements of all board members. Please contact the school if you
are interested in becoming a board member.
Contacting the School
Main Office
Email: info@dcscholars.org
Phone: 202.559.6138
Fax: 202.618.9396
Amy Helms, Head of School
Email: ahelms@dcscholars.org
LeAngelo Emperator, School Director
Email: lemperator@dcscholars.org
Sheneil Christian, Manager of Student Culture
Email: schristian@dcscholars.org
Special Education Support
Email: info@dcscholars.org
Sharneise Jones, Director of Early Childhood and Instruction, PS-PK
Email: shjones@dcscholars.org
Tiffany Green, Associate Director of Operations
Email: tgreen@dcscholars.org

APPENDICES

Appendix A

Computing and Internet Acceptable Use Policy
Purpose
DCSPCS is providing its scholars with access to computing equipment, systems and local network
functions such as email and the Internet. Through this policy, DCSPCS intends to: (a) prevent scholar
access over its computer network to (or transmission of) inappropriate material via Internet,
electronic mail or other forms of direct electronic communications; (b) prevent unauthorized access
and other unlawful online activity; (c) prevent unauthorized online disclosure, use, or dissemination of
personal identification information of minors; and (d) comply with the Children’s Internet Protection
Act [Pub. L. No. 106-554 and 47 USC 254(h)].
Definitions
A. Technology Protection Measure: The term “technology protection measure” means a specific
technology that blocks or filters Internet access to visual depictions that are:
1. Obscene: as that term is defined in section 1460 of title 18, United States Code;
2. Child Pornography: as that term is defined in section 2256 of title 18, United States Code; or
3. Harmful to minors
B. Harmful to minors: The term “harmful to minors” means any picture, image, graphic image file, or
other visual depiction that:
1. Taken as a whole and with respect to minors, appeals to prurient interests including, but not
limited to, nudity, sex, or excretion;
2. Depicts, describes, or represents, in a patently offensive way with respect to what is suitable
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal
or perverted sexual acts, or a lewd exhibition of the genitals; and
3. Taken as a whole, lacks serious literary, artistic, political or scientific value as to minors.
C. Sexual Act; Sexual Contact: the terms “sexual act” and “sexual contact” have the meanings
given such terms in section 2246 of title 18, United States Code.
D. Cyber bullying: is bullying through email, instant messaging (IMing), chat room exchanges, Web
site posts, or digital messages or images sent to a cellular phone or personal digital assistant (PDA)
(Kowalski et al. 2008).
Access Rights and Privileges
1. DCSPCS has the right to place reasonable restrictions on the use of equipment, resources, and
materials that scholars may access or post through the DCSPCS IT network. Scholars are also
expected to follow the rules set forth in DCSPCS’ rules and regulations governing conduct,
disciplinary code, and the law in their use of DCSPCS’ equipment and network. This access has
not been established as a public access service or a public forum. All access and rights are
privileges granted by DCSPCS, and users should expect no privacy rights.
2. All DCSPCS scholars will have access to the Internet through DCSPCS’ private network. Parents
may specifically request that their children not be provided such access by notifying DCSPCS in
writing.

3. Scholars may be permitted to access an external Internet email service or their personal email
account for the purpose of legitimate instructional or school-based needs at the discretion of
school staff.
Responsibilities
1. DC Scholars Public Charter School makes no warranties of any kind, either expressed or implied,
for the technology access it is providing.
2. DC Scholars Public Charter School will not be responsible for any damages users suffer including
but not limited to, loss of data resulting from delays or interruptions in services.
3. DC Scholars Public Charter School will not be responsible for the accuracy, nature or quality of
information stored on district diskettes, hard drives, or servers; nor for the accuracy, nature or
quality of information gathered through DC Scholars -provided technology access.
4. DC Scholars Public Charter School will not be responsible for personal property used to access
DCSPCS computers or networks.
5. DC Scholars Public Charter School will not be responsible for unauthorized financial obligations
resulting from DCSPCS -provided access to the internet.
Unacceptable Uses of the DCSPCS Private Network
1. Scholars may not use the DCSPCS private network to access material that is profane or obscene
(pornography of any kind), that advocates illegal acts, or that advocates violence or
discrimination towards other people (hate literature).
2. Scholars may not post personal information on the Internet about themselves or other people.
Personal contact information includes address, telephone, school address, work address, pictures
or video bites, clips, etc.
3. Scholars may not agree to meet with someone they have met on the Internet without their
parent's approval and participation.
4. Scholars may not attempt to gain unauthorized access to any other computer system. This
includes attempting to log in through another person's account or access another person's files.
These actions are illegal, even if only for the purposes of "browsing,” “snooping,” or “electronic
discovery.”
5. Scholars may not deliberately disrupt or harm hardware or systems, interfere with computer or
network performance, interfere with another’s ability to use equipment and systems, or destroy
data.
6. Scholars may not use the DC Scholars’ private network to engage in illegal acts, such as
arranging for a drug sale or the purchase of alcohol, engaging in criminal gang activity,
threatening the safety of person, accessing or sharing unauthorized copyrighted music, movies,
and other intellectual property, etc.
7. Scholars may not utilize peer-to-peer file-sharing applications or execute programs to facilitate
the downloading or exchange of copyrighted or unauthorized music, movies, and other
materials.
8. Scholars may not use the DC Scholars’ private network to solicit information with the intent of
using such information to cause personal harm or bodily injury to another or others.
9. Scholars may not post information that could endanger an individual, cause personal damage,
or a danger of service disruption.
10. Scholars may not knowingly or recklessly post false or defamatory information about a person or
organization.

11. Scholars may not intentionally seek information on, obtain copies of, or modify files, other data, or
passwords belonging to other users.
12. Scholars may not indirectly or directly make connections that create “backdoors” to DCSPCS,
other organizations, community groups, etc. that allow unauthorized access to DC Scholar’s
network.
13.
Scholars may not use obscene, profane, lewd, vulgar, rude, inflammatory, hateful,
threatening, or disrespectful language.
14.

Scholars may not engage in personal attacks, including prejudicial or discriminatory attacks.

15.
Scholars may not harass another person. Harassment is persistently acting in a manner that
distresses or annoys another person.
16.
Scholars may not re-post a message that was sent to them privately without permission of the
person who sent them the message.
17.
Scholars may not forward or post chain letters or engage in "spamming". Spamming is sending
an annoying or unnecessary message to a large number of people. Scholars will not install or
reproduce unauthorized or unlicensed software on DCSPCS resources.
18.

Scholars may not plagiarize works that they find on the Internet or other resources.

19.
Scholars may not use technology resources and Internet for private business activities or
unreasonable personal use.
20.

Scholars may not use DCSPCS’ private network for political lobbying.

21.

Scholars will not download files unless approved by their teacher.

System Security Obligations
1. Scholars are responsible for the use of their individual access account(s) and should take all
reasonable precautions to prevent others from being able to use their account(s), including
classmates, friends, or family. Under no conditions should a scholar provide his/her password to
another person.
2. Attempts to log on to DCSPCS’ private network or any other network as a system administrator
are prohibited.
3. Any scholar user identified as a security risk or having a history of violating this or any other
Acceptable Use Policy may be denied access to DCSPCS’ private network.
4. Scholars will avoid the inadvertent spread of computer viruses by following DCSPCS’ virus
protection procedures if they download software or share common file directory.
5. Scholars should immediately notify a teacher of any possible security problem.
6. Scholars will promptly disclose to their teacher or other appropriate school employee any
message received that is inappropriate.

Parent/Guardian Use of School Computers
1. Parents/guardians should not use school-issued devices unless they have no alternative. In these
cases, parents/guardians may only use school-issued devices for school-related issues.
2. Examples of school-related issues include communicating with teachers, attending virtual
meetings, or assisting scholars with their work.
3. If a parent/guardian is using a school-issued device, they are expected to adhere to all the
above policies and expectations listed above.
Filtering
As required by law and in recognition of the need to establish a safe and appropriate computing
environment, DCSPCS will use filtering technology to prohibit access, to the degree possible, to
objectionable or unsuitable content that might otherwise be accessible via the Internet.
Due Process
1. DC Scholars Public Charter School will cooperate fully with local, state, or federal officials in any
investigation concerning or relating to any illegal activities conducted through DCSPCS’ private
network.
2. In the event there is an allegation that a scholar has violated the Computing and Acceptable
Use Policy, the scholar will be provided with a written notice of the alleged violation and will be
provided with notice and opportunity to be heard in the manner set forth in the Scholar Hearing
Process Policy. Disciplinary actions may be taken.
3. Employee violations of the Computing and Acceptable Use Policy will be handled in accordance
with law, and DCSPCS’ policies, as applicable.
Administration
1. The Head of School has the responsibility and authority for the development, publication,
implementation, and ongoing administration and enforcement of the processes and techniques
required to protect DCSPCS’ technology systems and services from unauthorized access, loss or
misuse.
2. The Head of School has the responsibility to establish a plan to ensure adequate supervision of
scholars.
3. The Head of School has the responsibility to interpret and enforce this policy.
4. The Head of School will ensure that all scholars are educated about appropriate online behavior,
including interacting with other individuals on social networking websites and its chart rooms and
cyber-bullying awareness and response.
A. DCSPCS will provide yearly instruction to scholars about online behavior. The curriculum will
utilize resources from the National Center for Missing and Exploited Children.

Appendix B

Harassment Policy Statement and Grievance Policy
Policy Statement

DCSPCS strives to provide a safe, positive learning environment for scholars. Therefore, harassment in
any form is not tolerated. DCSPCS prohibits all forms of unlawful harassment of scholars and third
parties by all scholars and staff members, contracted individuals, vendors, volunteers, and third
parties in the school. DCSPCS encourages scholars and third parties who have been harassed to
promptly report such incidents to the designated employees.

General Harassment and Discrimination

For purposes of this policy, harassment and discrimination shall consist of verbal, written, graphic or
physical conduct relating to an individual’s race, color, national origin/ethnicity, gender, age,
disability, sexual orientation or religion when such conduct:
●

●
●

is sufficiently severe, persistent or pervasive that it affects an individual’s ability to participate in
or benefit from an educational program or activity or creates an intimidating, threatening or
abusive educational environment;
Has the purpose or effect of substantially or unreasonably interfering with an individual’s
academic performance; or
Otherwise adversely affects an individual’s learning opportunities.

For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances, requests
for sexual favors, and other inappropriate verbal, written, graphic or physical conduct of a sexual
nature when:
1.
2.
3.
4.

Submission to such conduct is made explicitly or implicitly a term or condition of a
scholar’s academic status;
Submission to or rejection of such conduct is used as the basis for academic or work
decisions affecting the individual;
Such conduct deprives a scholar or educational aid, benefits, services or treatment; or
Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect
of substantially interfering with the scholar’s school performance or creating an
intimidating, hostile or offensive educational environment.

Examples of conduct that may constitute sexual harassment include but are not limited to sexual
flirtations, advances, touching or propositions; verbal abuse of a sexual nature; graphic or suggestive
comments about an individual’s dress or body; sexually degrading words to describe an individual;
jokes; pin-ups; calendars; objects; graffiti; vulgar statements; abusive language; innuendoes;
references to sexual activities; overt sexual conduct; or any conduct that has the effect of
unreasonably interfering with a scholar’s ability to work or learn or creates an intimidating, hostile or
offensive learning or working environment.
DC Scholars Public Charter School directs that complaints of harassment shall be investigated
promptly as described in the complaint process, and corrective action be taken when allegations
are substantiated. Confidentiality of all parties shall be maintained, consistent with the school’s legal
and investigative obligations.
Neither reprisals nor retaliation shall occur as a result of good faith charges of harassment.

DC Scholars complies with the School Safety Omnibus Amendment Act of 2018 (SSOAA) by taking
steps to prevent and address student sexual abuse by school staff and student-on-student acts of
sexual harassment, sexual assault, and dating violence.
To prevent and address student-on-student acts of sexual harassment, sexual assault, and dating
violence, DC Scholars PCS adopted and implemented the “Policy to Prevent and Address
Student-on-Student Acts of Sexual Harassment, Sexual Assault, and Dating Violence” in August 2020 See Appendix C.
To prevent and address student sexual abuse by school staff, DC Scholars PCS adopted and
implemented the “Policy to Prevent and Address Student Sexual Abuse by Staff” in August 2020 - See
Appendix D.

Complaint Resolution Procedures

Step 1—Reporting
A scholar or parent is encouraged to immediately report the incident in writing to the School Director.
If the School Director is the subject of a complaint, the employee shall report the incident directly to
the Head of School.
If either of these individuals are involved in the reported conduct, or, for some reason the
scholar/parent feels uncomfortable about making a report to the School Director and/or the Head of
School, the scholar/parent should make a report to the Board of Trustees.
DCSPCS will not retaliate, nor will it tolerate retaliation, against scholars/parents who complain in
good faith about harassment or discrimination in the school. DCSPCS will investigate any such report
as appropriate, and will provide a prompt, thorough, and objective investigation of any unlawful or
prohibited discrimination. DCSPCS will take whatever corrective action is deemed necessary,
including disciplining or discharging any individual who is believed to have violated these prohibitions
against harassment, discrimination, misconduct, and retaliation.
Step 2 —Investigation
Upon receiving a complaint, the School Director shall immediately notify the Head of School. The
Head of School or designee shall investigate the complaint.
The investigation may consist of individual interviews with the complainant, the accused, and others
with knowledge relative to the incident. The investigator may also evaluate any other information
and materials relevant to the investigation.
The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has been concluded.
Step 3—Investigative Report
The Head of School, or another member of the school leadership team identified by the Head of
School, shall prepare a written report within fifteen (15) days, unless additional time to complete the
investigation is required. The report shall include a summary of the investigation, a determination of
whether the complaint has been substantiated as factual and whether it is a violation of this policy,
and a recommended disposition of the complaint. The findings of the investigation shall be provided
to the complainant, the accused, and the Head of School.
Step 4 —School Action

If the investigation results in a finding that the complaint is factual and constitutes a violation of this
policy, the Head of School shall take prompt, corrective action to ensure that such conduct ceases
and will not recur. Disciplinary actions shall be consistent with the Scholar and Family Handbook,
school procedures, PCSB policies, as well as state and federal laws.
If it is concluded that an employee has knowingly made a false complaint under this policy, such
employee shall be subject to disciplinary action.

Grievance Policy
DCSPCS is committed to providing the best possible conditions for all members of the school
community including scholars, families, visitors, teachers, and administrators. Part of this commitment
is encouraging an open and frank atmosphere in which any problem, complaint, suggestion, or
question receives a timely response from school supervisors and administrators. DCSPCS strives to
ensure fair and honest treatment of all scholars, families, visitors, and employees. Everyone is
expected to treat each other with mutual respect and follow the PATH values. If a scholar,
parent/guardian, or visitor disagrees with established rules of conduct, policies or practices, or their
treatment, he or she may express his or her concerns through the following problem resolution
procedure. No person will be retaliated against or penalized formally or informally for voicing a
complaint with DCSPCS in a reasonable, business-like manner or for participating in the investigation
of a complaint pursuant to the grievance procedure.
A scholar, parent or guardian may initiate the grievance procedure to appeal any final decision of
school personnel except as provided in section 1 below. Any person may initiate the grievance
procedure to resolve complaints of discrimination based upon race, color, national origin, sex, age,
or disability. This grievance procedure does not bar individuals from filing claims in other forums to the
extent permitted by state or federal law. Note - This policy does not apply in the case of suspension
or expulsion, retention, or in the case of alleged sexual harassment where the provisions those
specific policies apply. See sections above
1. Step I – Head of School Conference – A parent or guardian wishing to invoke the grievance
procedure shall make a written request for a conference with the Head of School to discuss
the grievance and seek resolution. If a complaint of discrimination is being made against the
Head of School, the written request can be submitted to the Chair of the DC Scholars Board of
Trustees, who will designate an appropriate individual to investigate the complaint. The
request shall state in detail the basis for the grievance, name the specific policy, rule or law
believed to have been violated, and specify the relief being sought. The written complaint
can be sent or delivered to 5601 E Capitol St. SE, Washington, DC 20019. The following
additional guidelines shall be observed:
a. No grievance will be heard unless it has been filed in writing within thirty (30) calendar
days after the act or condition giving rise to the grievance and such filing must state
with particularity the basis for the grievance, the policy regulation and/or procedure,
rule or law believed to have been violated, and the remedy sought.
b. The Head of School or designee shall initiate an adequate, reliable and impartial
investigation and grant a conference within five (5) school days following receipt of the
written complaint.
c. The person making the complaint will be permitted to present any information,
documents, or witnesses that he/she would like to be considered as part of this
conference and investigation. All information related to the conference and
investigation will remain confidential.
d. Within ten (10) school days of the conference, the Head of School or designee will
respond to the complaint in writing summarizing the outcome of the investigation and
any corrective or remedial action necessary.
Step II – Appeal to the Board of Directors – If the grievance is not resolved at Step I, the grievant may
appeal the decision in writing to the Board Chair of DCSPCS. The written appeal can be sent to Bob
Weinberg at rweinberg@bredhoff.com. Please direct all correspondence to the Board Chair of DC
Scholars Public Charter School.
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I. Introduction
The School Safety Omnibus Amendment Act of 2018 (SSOAA) requires schools to adopt and
implement a policy that prevents and addresses student-on-student acts of sexual harassment,
sexual assault, and dating violence.[1] It also requires schools to provide training for staff at the time of
hiring and at a minimum every two years thereafter on student-on-student acts of sexual harassment,
assault, and dating violence. Additionally, schools must provide information for parents/guardians on
recognizing the warning signs of student-on-student sexual harassment, sexual assault, and dating
violence, as well as effective, age-appropriate methods for discussing such topics with students.
DC Scholars PCS’s policy includes requirements for preventing student-on-student acts of sexual
harassment, sexual assault, and dating violence as well as procedures for responding to allegations
of such acts. For a list of definitions of key terms used throughout this policy, please consult

Appendix A.
Situations that involve allegations of student-on-student acts of sexual harassment, sexual assault, and
dating violence are highly sensitive and often complex. Schools shall always contact the
Metropolitan Police Department (MPD) at 911 or the Child and Family Services Agency (CFSA) hotline
at (202) 671-SAFE if they are uncertain about how to proceed with a situation, including if the school
is unsure whether a situation rises to the level of criminal or mandatory reporting requirements under
District or federal law. CFSA and MPD are available to consult with schools and a student’s identity
may be kept anonymous during a consultation. MPD and CFSA s collaborate closely to ensure the
proper response and protection of students.
A. Scope of Policy
This policy applies to all schools within DC Scholars PCS and to all students enrolled in DC Scholars
PCS, regardless of sexual orientation or gender identity. All employees, contractors, and agents of DC
Scholars PCS and all students enrolled in schools in DC Scholars PCS shall adhere to this policy. The
policy applies to all actions that occur at school, during school events and activities regardless of
their location, and during travel time to and from school, school events, and activities. It may also
include contact over social media that has an impact on student safety or performance in school.
The policy shall apply to all incidents involving at least one student who is enrolled in a school in DC
Scholars PCS.
B. Prohibition of Student-on-Student Acts of Sexual Harassment, Sexual Assault, and Dating Violence
DC Scholars PCS prohibits student-on-student acts of sexual harassment, sexual assault, and dating
violence and takes seriously all allegations of such actions. When the school knows or reasonably
should know that such an act has occurred, then the school shall take immediate and appropriate
action to investigate. The procedures outlined in this policy shall be completed regardless of whether
or not the student who was harassed or assaulted files a complaint or otherwise asks the school to
take action.[2] If someone other than the student who is the recipient of the alleged harassment or
assault files the complaint, then the school shall inform the identified student of the complaint so that
safety planning can occur.
C. Key Considerations

As noted above, the policy applies to all actions that occur at school, during school events and
activities regardless of their location, and during travel time to and from school, school events and
activities. It may also include contact over social media that has an impact on student safety or
performance in school. The school shall follow the DC Scholars PCS student discipline policies, as
required by DC Official Code § 38-236.01 et. seq, to determine actions that fall within the school’s
responsibility to address as discipline matters.[3] Regardless of whether an action occurs within the
school’s scope of responsibility to address as a disciplinary matter, school staff shall always report any
information of suspected criminal conduct to MPD by calling 911 or suspected abuse or neglect of a
child within the child’s home to CFSA by calling (202) 671-SAFE.
If younger children are involved, it may be necessary to determine the degree to which they are
able to recognize that certain sexual conduct is that to which they can or should reasonably object
and the degree to which they can articulate an objection.[4]
It may be necessary to consider the degree to which younger children are engaging in activities that
are considered typical versus problematic. The CFSA hotline (202) 671-SAFE is available to talk with
school staff to determine if behavior is developmentally appropriate or indicative of abuse.
II. Preventing Student-on-Student Acts of Sexual Harassment, Sexual Assault, and Dating Violence
A. Informing the School Community about the Policy
At least once per school year, schools shall provide students, families, and school personnel with this
policy and information about where complaints may be filed. In order to ensure that students and
families are adequately informed about the policy and procedures, the school shall make this policy
available in the following locations: on the school’s website, in the main office, in the school health
suite, in the office of the school counselor and school social worker, and in the parent and student
handbooks.[5] Schools shall inform students about this policy in a developmentally appropriate
manner. Schools are encouraged to use health curricula as a means to open conversations related
to sexual harassment, sexual assault, and dating violence. [6] This policy shall also be included in the
DC Scholars PCS staff handbook.
B. Training
DC Scholars PCS recognizes the importance of educating its employees and students regarding the
prevention of student-on-student acts of sexual harassment, sexual assault, and dating violence.
Information on recognizing the warning signs of student-on-student acts of sexual harassment, sexual
assault, and dating violence, as well as effective age-appropriate methods for discussing such topics
with students, shall be made available for parents/guardians.[7]
Additionally, school staff shall receive training utilizing evidence-based standards on
student-on-student acts of sexual harassment, sexual assault, and dating violence upon hiring and
biennially thereafter.[8] Staff training shall include instruction on the following:
●

●

●

Identifying, responding to, and reporting student-on-student acts of sexual harassment, sexual
assault, or dating violence, including any mandatory reporting requirements under District or
federal law which may be triggered by such incidents;
Communicating universal prevention techniques to students that increase their ability to set
and communicate about appropriate boundaries, respect boundaries set by others, and build
safe and positive relationships; and
Receiving reports and disclosures from students regarding student-on-student acts of sexual
harassment, sexual assault, or dating violence in a supportive, appropriate, and
trauma-informed manner.

III. Addressing Student-on-Student Acts of Sexual Harassment, Sexual Assault, and Dating Violence
A. Reporting Student-on-Student Acts of Sexual Harassment, Sexual Assault, and Dating Violence
1. Student, Parent, and Guardian Reporting
Students, parents, guardians, and other individuals are encouraged to file complaints as soon as
possible after the alleged act. No time limit shall be placed upon when a complaint may be filed.
Complaints, including anonymous complaints, may occur through any form of communication,
including in writing, via telephone, or via in-person conversation. Complaints shall be filed with the DC
Scholars PCS Title IX Coordinator Marilyn Edmunds Bowser. The name, office address, and contact
information for the Title IX Coordinator shall be available in the main office. If a student, parent,
guardian, or other individual files a report with a school staff member other than the Title IX
Coordinator, then that school staff member shall immediately follow mandated reporter
requirements to alert MPD by calling 911. The staff member shall then report the information to the
Title IX Coordinator.
Reporting students, parents, guardians, or other individuals may choose to simultaneously alert MPD
by calling 911. Even if MPD is investigating, the school shall continue its own investigation, as legal
standards for criminal investigations are different from the standards under Title IX. Schools shall not
delay their investigation while the MPD investigation occurs. However, schools shall refrain from
interviewing any involved parties until after MPD has conducted its interviews.
If a reporting student decides against filing a formal complaint, the school shall still investigate and
take appropriate steps to resolve the situation and ensure the safety of all students. Furthermore, the
school shall investigate any incidents of misconduct involving direct observation by school staff,
regardless of whether the student files a report or requests any action.[9] If the school begins an
investigation, the school shall inform the identified student so that safety planning can occur. In an
effort not to compromise the integrity of the law enforcement and child protective services
investigation, the timing and manner of the school’s investigation shall be coordinated with both of
those entities.
In cases of discrimination, a student may also choose to file a complaint with the US Department of
Education Office for Civil Rights (OCR) or the District of Columbia Office of Human Rights
(OHR).[10],[11]
US Department of Education
Office for Civil Rights
Lyndon Baines Johnson Department of Education Building
400 Maryland Avenue, SW
Washington, DC 20202-1100
Phone: (800) 421-3481
Fax: (202) 453-6012; TDD: (800) 877-8339
Email: OCR@ed.gov
DC Office of Human Rights
441 4th Street NW, Suite 570 North
Washington, DC 20001
Phone: (202) 727-4559

Fax: (202) 727-9589
TTY: 711
Email: ohr@dc.gov
2. Mandated Reporting
All school staff have the duty to report the complaint to appropriate school officials.[12] Additionally,
all mandated reporters of DC Scholars PCS are required to report any information of neglect and
abuse of a child to MPD by calling 911 or to CFSA by calling (202) 671-SAFE.[13],[14] For more information
on mandated reporter requirements, consult CFSA’s Mandated Reporter Training.[15] CFSA shall only
be contacted if the alleged perpetrator of the abuse is the student’s parent, guardian, or custodian.
In all other cases, the school staff member shall file the report with MPD by calling 911.
The report shall include as much of the following information as possible:
The name, address, age, and gender of the student;
The individual allegedly perpetrating the sexual misconduct against the student;
The nature and extent of the sexual misconduct, as the individual knows it – and any previous
sexual misconduct that the individual may know about; and
● Any additional information that may be helpful.
There is no requirement that the reporter determine whether the report is substantiated. It is not the
responsibility of school staff to prove that the student has been a victim of sexual misconduct or to
determine whether the student is in need of protection. Criminal/child abuse and neglect
investigations are the responsibility of CFSA and MPD. As such, such interviews with the student or
suspected abuser shall not be conducted by school staff or school district employees. Notes of
voluntary or spontaneous statements by the student shall be made and given to the investigating
agency. Interviews conducted for the purposes of determining criminal conduct or determining child
abuse by anyone other than the investigating agency (MPD or CFSA) could jeopardize proper
handling of a child abuse or neglect case. Interviews conducted subsequent to the end of the
investigating agencies’ investigation for purposes of compliance with existing law are not prohibited.
●
●
●

School staff shall cooperate with CFSA and MPD personnel authorized to investigate reports of sexual
misconduct, including by preserving any video footage, providing access to students, providing
space for CFSA or MPD to conduct interviews, and allowing for the student to be interviewed without
school staff present. The school shall also provide access to the school for sexual assault victim
advocates or sexual assault youth victim advocates, who may be present during the MPD interview,
consistent with DC Official Code § 23-1908 and the Sexual Assault Victims’ Rights Amendment Act of
2019.[16] The school shall limit communication about the investigation to only those individuals who
are required to know.
Any person making reports in good faith in an investigation of sexual misconduct between school
staff and students is immune from any civil or criminal liability that otherwise might arise from those
actions.[17]
Upon making the report to CFSA or MPD, school staff shall then promptly deliver the report to the Title
IX Coordinator and the Head of School.
3. Confidentiality
The school shall discuss confidentiality standards and concerns with the reporting student. Some
reporting students may wish to remain anonymous. The school shall inform the reporting student that
a confidentiality request may limit the school’s ability to respond. If the reporting student continues to
request to remain anonymous, then the school shall take all reasonable steps to investigate and

respond to the complaint consistent with the reporting student’s request, as long as doing so does
not prevent the school from responding effectively to the complaint and preventing the action from
recurring with other students.[18]
Steps that the school may take to limit the effects of alleged misconduct and prevent its recurrence
without initiating formal action include, but are not limited to, the following:
Providing increased monitoring, supervision, or security at the locations or activities where the
misconduct occurred;
● Providing training and education materials for students and employees;
● Revising and publicizing the LEA’s policies on sexual misconduct; and
● Conducting student, parent, and employee climate surveys regarding sexual misconduct.[19]
The school shall also consider the confidentiality needs of the accused student. Publicized
accusations, if ultimately found to be false, may nevertheless irreparably damage the reputation of
the accused student.[20]
●

4. Retaliation
Retaliation against any person who has filed a complaint, or has testified, assisted, or participated in
any manner in an investigation, proceeding, or hearing under this policy is prohibited, and therefore,
subject to disciplinary action. Retaliation may include, but is not limited to, harassment, threats,
taunting, spreading rumors, unauthorized disclosure of the details of an investigation, ostracism,
assault, destruction of property, or any negative conduct toward participants in response to an
investigation and the events causing it. Anyone found to have engaged in retaliation will be subject
to disciplinary action. Participants in an investigation, including victims, respondents, and witnesses,
should report to the Title IX Coordinator any conduct that might reasonably constitute retaliation. If
the Title IX Coordinator is the source of the retaliation, then the person alleging retaliation should
contact the head of school.
B. Responding to Allegations of Student-on-Student Acts of Sexual Harassment, Sexual Assault, and
Dating Violence
The school shall adhere to the following procedures when responding to allegations of
student-on-student acts of sexual harassment, sexual assault, and dating violence.
1. Immediate Steps
In cases of criminal conduct or suspected abuse in the home, the school shall begin the following
protocol after a report has been filed with CFSA or MPD and the Title IX Coordinator. In all other
cases, the following protocol shall begin immediately after a report is made to the Title IX
Coordinator.
a. Acknowledgement of Receipt of Complaint
Within a reasonable number of days, but in no case more than three business days, of receipt of the
complaint, the school’s Title IX Coordinator shall acknowledge in writing receipt of the complaint and
inform the reporting student, parent, guardian, or staff member of the steps of the investigatory
process.
b. Interim Measures to Protect the Safety of the Reporting Student
Upon becoming aware of any allegation of student-on-student acts of sexual harassment, sexual
assault, or dating violence, the school shall take immediate actions to interrupt or stop the
occurrence, prevent its recurrence, and address its effects. These actions shall occur regardless of
whether the incident is the subject of a criminal investigation. Responsive measures shall be designed
to minimize, as much as possible, the burden on the reporting student.[21] In order to protect, as much

as possible, the confidentiality of the reporting student, responsive measures shall only be shared with
school staff who are actively involved in their implementation. The school shall formalize the actions it
is taking in a written action plan. These actions may include the following:
●

●
●
●
●
●
●
●
●

Altering the reporting student’s and/or the accused student’s schedule to minimize or
eliminate contact between them. Preference shall always be given to maintaining the
reporting student’s schedule and modifying the accused student’s schedule;
Changing locker locations;
Allowing the reporting student to withdraw from a class without penalty;
Providing an escort to ensure that the reporting student feels safe throughout the school
building;
Providing academic support, such as tutoring, for the reporting student;
Considering steps to ensure safe passage to and from school for the student;
Providing access to the school’s behavioral health team;
Providing referrals to community-based services; and
Administration of appropriate discipline procedures for the accused student in accordance
with the DC Scholars PCS student handbook, as required by DC Official Code § 38-236.01 et.
seq.[22]

c. Legal Protections for Reporting Students
Upon filing a complaint, the reporting student shall be informed of their rights under the following
laws:
●
●
●
●

Title IX of the Education Amendments of 1972, approved June 23, 1972;[23]
The Scott Campbell, Stephanie Roper, Wendy Preston, Louarna Gillis, and Nila Lynn Crime
Victims’ Rights Act of 2004, approved October 30, 2004;[24]
The Human Rights Act of 1977, effective December 18, 1977;[25] and
The DC Crime Victims’ Rights Act.[26]

2. Impartial Procedures for Investigating Complaints
Throughout the investigation process, every effort shall be taken to protect the confidentiality of
reporting students in accordance with Title IX of the Education Amendments of 1972 and the DC
Crime Victims’ Rights Act.[27], [28]
Within four (4) business days of receipt of the complaint, the designated school personnel shall begin
investigating the alleged acts. The investigation may include interviewing. In an effort not to
compromise the integrity of the law enforcement and child protective services investigation, the
timing and manner of the school’s investigation shall be coordinated with MPD and CFSA. Both the
reporting student and the accused student shall have the opportunity to present witness[es] and
other evidence.[29] Every effort shall be taken to prevent disclosure of the names of all parties
involved, including the reporting student, witness[es], and the accused student.[30] This process shall
not last longer than ten (10) business days.
Both the reporting student and the accused student shall have the opportunity to have others
present during any school disciplinary proceedings, including the opportunity to be accompanied to
any proceeding by an advisor or advocate of their choice. The school may establish restrictions
regarding the extent to which an advisor or advocate may participate in proceedings, as long as the
restrictions apply equally to both parties.
When talking with students about alleged incidents, the school shall inform students that they may
have their parent/guardian present. Schools shall consider the student’s age when determining
whether it is appropriate to contact the parent/guardian prior to talking with the student. The school
shall consider the safety of the student when encouraging the student to disclose the report to their

parent/guardian. For example, students who identify as LGBTQ may not be comfortable disclosing
dating violence to their parent/guardian, if the parent/guardian is not aware and supportive of the
student’s sexual identity, gender identity, or gender expression.[31]
The investigatory process shall be conducted by a school official or agent who receives at least
annual training on the following:
1. Issues related to student-on-student acts of sexual harassment, sexual assault, or dating
violence; and
2. How to conduct an investigation that protects the safety of reporting students and promotes
accountability.
Schools shall use the preponderance of evidence standard in order to determine if the alleged acts
occurred, meaning that the allegations are more likely to be true than to be untrue based on the
evidence.
Mediation is never appropriate in cases of sexual harassment, sexual assault, or dating violence. The
school shall not institute any actions that require the reporting student and the accused student to
work out an issue.[32]
Within one (1) business day of the completion of the investigation, the school shall notify both the
reporting student and the accused student contemporaneously in writing of the following:
1. The results of any school disciplinary proceedings that arise from the allegation (e.g., whether
the disciplinary proceedings found that student-on-student sexual harassment, sexual assault,
or dating violence did occur). The Family Educational Rights and Privacy Act (FERPA) does not
prohibit a student from learning the outcome of their complaint. Under FERPA, a school
cannot release information to a complainant regarding disciplinary action imposed on a
student found to have committed an act of sexual harassment, sexual assault, or dating
violence if that information is contained in a student’s education record, unless the information
directly relates to the reporting student (e.g., an order requiring the accused student not to
have contact with the reporting student) or the harassment involves a crime of violence;[33]
2. The school’s procedures for the reporting student and the accused student to appeal the
result of the institutional disciplinary proceedings, if such procedures are available;
3. Any change to the result of the disciplinary proceeding; and
4. When the results of the disciplinary proceeding become final.
Disciplinary action shall be instituted and resolved immediately upon completion of the investigation.
Disciplinary action shall be implemented in accordance with the DC Scholars PCS student discipline
policies, as required by DC Official Code § 38-236.01 et. seq.[34]
3. Resources for Affected Students and Families
The DC Victim Hotline is available 24/7 by telephone, text, or online chat.[35] Through a partnership
with the Mayor’s Office of Victim Services and Justice Grants (OVSJG) and the National Center for
Victims of Crime, the hotline provides comprehensive information, resources, and referrals in the
District of Columbia. The DC Victim Hotline represents a collaboration of service providers in the
District who are working to seamlessly connect victims of crime to free resources and to help them
navigate the physical, financial, legal, and emotional repercussions of crime. To contact the Hotline,
dial or text 1-844-4HELPDC (1-844-443-5732) or access the online chat at www.DCvictim.org/Chat.
Additionally, the school’s behavioral health team is available to provide support for students, which
may include individual counseling and referral for community-based services.
Please consult the following for lists of appropriate resources, services, and information for students
and families affected by student-on-student acts of sexual harassment, sexual assault, and dating
violence.

●
●
●
●

Department of Behavioral Health’s (DBH) Behavioral Resource Directory;[36]
MPD’s Sexual Assault Resources List;[37]
MPD’s Victim Specialists Unit;[38] and
OSSE’s Supporting Mental Health in Schools Resources List.[39]

4. Counseling and Intervention for the Accused Student
As mandated reports, school staff who know or have reasonable cause to believe that a student is a
victim of sexual abuse must report that knowledge or belief to CFSA by calling (202) 671-SAFE or to
MPD by calling 911.[40] If the accused student’s behavior indicates that they may be the victim of
child sexual abuse or child abuse, then school staff shall follow Mandated Reporting Guidelines.[41]
Please note: CFSA shall only be contacted if the alleged perpetrator of the abuse is the student’s
parent, guardian, or custodian. In all other cases, the school staff member shall file the report with
MPD.
Students who are alleged to have committed acts of student-on-student sexual harassment, sexual
assault, or dating violence shall also be connected with appropriate counseling and intervention
strategies, beginning with the school’s behavioral health team. The school’s behavioral health team
may determine that the student should be connected with other resources, which may include
resources from the Department of Behavioral Health’s (DBH) Behavioral Health Resource Link or
OSSE’s Supporting Mental Health in Schools Resources List.[42],[43]

Appendix A: Definitions
The following key terms and definitions apply throughout this policy to prevent and address
student-on-student sexual harassment, sexual assault, and dating violence.
Accused Student
The accused student is the student or students who are alleged to have committed the act resulting
in the complaint.
Consent
Consent means words or overt actions indicating a freely given agreement to a physical act within
the course of an interpersonal relationship. Consent to a physical act or contact may be initially
given but withdrawn at any time. Lack of verbal or physical resistance or submission by the victim due
to their mental or physical incapacitation or impairment, or the use of force, threats, or coercion shall
not constitute consent. Past words or actions indicating freely given agreement to a past physical act
or contact shall not constitute consent to a future physical act or contact.[44]
As appropriate, DC Scholars PCS will consider the age of the student (including the legal age of
consent in the District of Columbia, as applicable), the nature of the conduct involved, and other
relevant factors in determining whether a student had the capacity to consent to the sexual
conduct. A student’s participation in or acceptance of the conduct does not mean that they
consented to the conduct. Some students may lack the ability to consent due, for example, to their
age, intellectual or other disability, or incapacitation from the use of drugs or alcohol.[45]
Dating Partner or Intimate Partner
A dating partner, or an intimate partner, is any person who is involved in a relationship with another
person that is primarily characterized by social interaction of a sexual, romantic, or intimate nature,
whether casual, serious, or long-term.[46]
Dating Violence or Intimate Partner Violence
Dating violence, or intimate partner violence, is abusive or coercive behavior where a dating partner
or intimate partner uses threats of, or actually uses, physical, emotional, economic, technological, or
sexual abuse to exert power or control over a current or former dating partner or intimate partner.[47]
Reporting Student
The reporting student is the student who logs a complaint. A parent/guardian or a school staff
member may also make a report on behalf of a student.
Sexual Assault
Sexual assault means any of the following offenses:
●

First degree sexual abuse: Engaging in or forcing another person to engage in or submit to a
sexual act in the following manner:
○ By using force against that other person;
○ By threatening or placing that other person in reasonable fear that any person will be
subjected to death, bodily injury, or kidnapping;
○ After rendering that other person unconscious; or
○ After administering to that other person by force or threat of force, or without the
knowledge or permission of that other person, a drug, intoxicant, or other similar

●

●

●

●

●

substance that substantially impairs the ability of that other person to appraise or
control his or her conduct.[48]
Second degree sexual abuse: Engaging in or causing another person to engage in or submit
to a sexual act in the following manner:
○ By threatening or placing that other person in reasonable fear (other than by
threatening or placing that other person in reasonable fear that any person will be
subjected to death, bodily injury, or kidnapping); or
○ Where the person knows or has reason to know that the other person is:
■ Incapable of appraising the nature of the conduct;
■ Incapable of declining participation in that sexual act; or
■ Incapable of communicating unwillingness to engage in that sexual act.[49]
Third degree sexual abuse: Engaging in or causing sexual contact with or by another person in
the following manner:
○ By using force against that other person;
○ By threatening or placing that other person in reasonable fear that any person will be
subjected to death, bodily injury, or kidnapping;
○ After rendering that person unconscious; or
○ After administering to that person by force or threat of force, or without the knowledge
or permission of that other person, a drug, intoxicant, or similar substance that
substantially impairs the ability of that other person to appraise or control his or her
conduct.[50]
Fourth degree sexual abuse: Engaging in or causing sexual contact with or by another person
in the following manner:
○ By threatening or placing that other person in reasonable fear (other than by
threatening or placing that other person in reasonable fear that any person will be
subjected to death, bodily injury, or kidnapping); or
○ Where the person knows or has reason to know that the other person is:
■ Incapable of appraising the nature of the conduct;
■ Incapable of declining participation in that sexual contact; or
■ Incapable of communicating unwillingness to engage in that sexual contact.[51]
Misdemeanor sexual abuse: Engaging in a sexual act or sexual contact with another person
when one should have knowledge or reason to know that the act was committed without that
other person’s permission.[52]
Attempts to commit sexual offenses: Attempting to commit any offense defined above.[53]

Sexual Harassment
Sexual harassment is any unwelcome or uninvited sexual advances, requests for sexual favors,
sexually motivated physical conduct, stalking, or other verbal or physical conduct of a sexual nature
that can be reasonable predicted to:
●
●
●
●

Place the victim in reasonable fear of physical harm to their person;
Cause a substantial detrimental effect to the victim’s physical or mental health;
Substantially interfere with the victim’s academic performance or attendance at school; or
Substantially interfere with the victim’s ability to participate in, or benefit from, the services,
activities, or privileges provided by a school.[54]

[1] School Safety Omnibus Amendment Act of 2018:
http://lims.dccouncil.us/Download/40929/B22-0951-SignedAct.pdf. Codified at DC Official Code §
38-952.01, et seq. Retrieved from: https://code.dccouncil.us/dc/council/code/titles/38/chapters/9B/
[2] This sentence adapted from: US Department of Education Office for Civil Rights (January 2001).
Revised Sexual Harassment Guidance: Harassment of Students by Schools Employees, Other Students,
or Third Parties: Title IX, 25. Retrieved from:
https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[3] DC Official Code § 38-236.01, et seq. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/2/subchapters/II/parts/C/
[4] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 8.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[5] Adapted from: US Department of Education Office for Civil Rights (January 2001). Revised Sexual
Harassment Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties:
Title IX, 20. Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[6] Please see OSSE’s “Curricula Guide for Meeting DC Health Education Standards and School
Safety Omnibus Amendment Act of 2018 (SSOAA) Requirements” for a list of curricula that meet
SSOAA’s requirements:
https://osse.dc.gov/page/school-safety-omnibus-amendment-act-2018-ssoaa#resourcess
[7] DC Official Code § 38-952.02. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/9B/
[8] DC Official Code § 38-952.02. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/9B/
[9] This paragraph adapted from: US Department of Education Office for Civil Rights (January 2001).
Revised Sexual Harassment Guidance: Harassment of Students by Schools Employees, Other Students,
or Third Parties: Title IX, 15. Retrieved from:
https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[10] Office for Civil Rights: https://www2.ed.gov/about/offices/list/ocr/complaintprocess.html
[11] Office of Human Rights: https://ohr.dc.gov/service/file-discrimination-complaint
[12] This sentence adapted from: US Department of Education Office for Civil Rights (January 2001).
Revised Sexual Harassment Guidance: Harassment of Students by Schools Employees, Other Students,
or Third Parties: Title IX, 13. Retrieved from:
https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[13] DC Official Code § 4-1321.02. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/4/chapters/13/subchapters/II/
[14] DC Official Code § 22-3020.52 (Pertaining to reporting requirements involving child victims of
sexual abuse). Retrieved from: https://code.dccouncil.us/dc/council/code/sections/22-3020.52.html
[15] Mandated Reporter Training: https://cfsa.dc.gov/service/mandated-reporter-training
[16] DC Official Code § 23-1908. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/23/chapters/19/subchapters/II/, as amended by
the Sexual Assault Victims’ Rights Amendment Act of 2019. Retrieved from:
http://lims.dccouncil.us/Legislation/B23-0067
[17] DC Official Code § 22-3020.55 Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/subchapters/II-A/
[18] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 17.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[19] White House Task Force to Protect Students from Sexual Assault (2016). Considerations for School
District Sexual Misconduct Policies, 9. Retrieved from:
https://www.justice.gov/archives/ovw/page/file/900716/download
[20] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 18.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf

[21] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 16.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[22] DC Official Code § 38-236.01, et seq. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/2/subchapters/II/parts/C/
[23] 20 US Code §§ 1681, et seq. Retrieved from:
http://uscode.house.gov/view.xhtml?path=/prelim@title20/chapter38&edition=prelim
[24] 18 US Code § 3771. Retrieved from:
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title18-section3771&num=0&edition=
prelim
[25] D.C. Official Code § 2-1401.01 et seq. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/2/chapters/14/
[26] DC Official Code § 23-1901, et seq. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/23/chapters/19/
[27] 20 US Code §§ 1681, et seq. Retrieved from:
http://uscode.house.gov/view.xhtml?path=/prelim@title20/chapter38&edition=prelim
[28] DC Official Code § 23-1901, et seq. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/23/chapters/19/
[29] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 20.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[30] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 16.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[31] Lesbian, Gay, Bisexual, Transgender, Queer, and Questioning.
[32] White House Task Force to Protect Students from Sexual Assault (2016). Considerations for School
District Sexual Misconduct Policies, 8. Retrieved from:
https://www.justice.gov/archives/ovw/page/file/900716/download
[33] US Department of Education Office for Civil Rights (January 2001). Revised Sexual Harassment
Guidance: Harassment of Students by Schools Employees, Other Students, or Third Parties: Title IX, 37.
Retrieved from: https://www2.ed.gov/about/offices/list/ocr/docs/shguide.pdf
[34] DC Official Code § 38-236.01, et seq. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/2/subchapters/II/parts/C/
[35] DC Victim Hotline: https://ovsjg.dc.gov/page/dc-victim-hotline-now-available
[36] DBH’s Behavioral Resource Directory:
https://dbh.dc.gov/page/behavioral-health-resource-directory
[37] MPD’s Sexual Assault Resources List: https://mpdc.dc.gov/node/137932
[38] MPD’s Victim Specialists Unit: https://mpdc.dc.gov/node/141392
[39] OSSE’s Supporting Mental Health in Schools Resources List:
https://osse.dc.gov/page/supporting-mental-health-schools
[40] DC Official Code § 4-1321.02. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/4/chapters/13/subchapters/II/
[41] Mandated Reporting Guidelines: https://cfsa.dc.gov/service/mandated-reporter-training
[42] DBH’s Behavioral Health Resource Link: https://washington.dc.networkofcare.org/mh/
[43] OSSE’s Supporting Mental Health in Schools Resources List:
https://osse.dc.gov/page/supporting-mental-health-schools
[44] DC Official Code § 38-824.02(b-2)(2)(A). Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/8A/subchapters/IV/
[45] This paragraph adapted from: White House Task Force to Protect Students from Sexual Assault
(2016). Considerations for School District Sexual Misconduct Policies, 6. Retrieved from:
https://www.justice.gov/archives/ovw/page/file/900716/download
[46] DC Official Code § 38-952.01. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/9B/

[47] DC Official Code § 38-952.01. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/38/chapters/9B/
[48] DC Official Code § 22–3002. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/
[49] DC Official Code § 22–3003. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/
[50] DC Official Code § 22–3004. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/
[51] DC Official Code § 22–3005. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/
[52] DC Official Code § 22–3006. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/
[53] DC Official Code § 22–3018. Retrieved from:
https://code.dccouncil.us/dc/council/code/titles/22/chapters/30/
[54] DC Official Code § 38.952.01. Retrieved from:
https://code.dccouncil.us/dc/council/code/sections/38-952.01.html

Appendix D

Preventing and Addressing Student Sexual Abuse by School Staff in
DC Scholars Public Charter School Schools
Table of Contents
I. Introduction
A. Scope of Policy
B. Prohibition of Student Sexual Abuse by School Staff
C. Key Considerations
II. Preventing Student Sexual Abuse by School Staff
A. Informing the School Community about the Policy
B. Training
C. Interactions between School Staff and Students
D. Prohibition Against Assisting Employment of Perpetrators of Child Sexual Abuse Offenses
III. Addressing Student Sexual Abuse by School Staff
A. Reporting Student Sexual Abuse
1. Student, Parent, and Guardian Reporting
2. Mandated Reporting by School Staff
3. Confidentiality
4. Retaliation
B. Responding to Allegations of Student Sexual Abuse by School Staff
1. Immediate Steps
2. Informing the School Community
3. Impartial Procedures for Investigating Complaints
4. Resources for Affected Students and Families
Appendix A: Definitions

I. Introduction
The School Safety Omnibus Amendment Act of 2018 (SSOAA) requires schools to adopt and
implement a policy that prevents and addresses student sexual abuse by school staff.1 It also
requires schools to provide training for staff at the time of hiring and at a minimum every two years
thereafter on sexual misconduct, student sexual abuse, and child abuse. Additionally, schools must
provide training and information for parents/guardians on an annual basis regarding child abuse,
sexual misconduct, and student sexual abuse. DC Scholars Public Charter School is committed to
implementing best practices to prevent and respond to student sexual abuse.
DC Scholars Public Charter School policy includes requirements for preventing student sexual
abuse as well as procedures for responding to allegations of student sexual abuse. For a list of
definitions of key terms used throughout this policy, please consult Appendix A.
A. Scope of Policy
This policy applies to all schools within DC Scholars Public Charter School and all school staff and
students enrolled in DC Scholars Public Charter School, regardless of sexual orientation or gender
identity. All employees, contractors, and agents of the school shall adhere to this policy. The
policy applies to all actions that occur between school staff and students.
This policy describes steps that DC Scholars Public Charter School staff are required to take when
they possess knowledge of actual or alleged sexual misconduct, sexual abuse, sexual contact,
and/or sexual acts between students and staff, consistent with DC Official Code § 4‐1321.01, et
seq.2 This policy does not replace DC Scholars Public Charter School human resources policies for
investigating and taking personnel action for misconduct that does not rise to the level of an
investigation by the Child and Family Services Agency (CFSA) or the Metropolitan Police
Department (MPD).
B. Prohibition of Student Sexual Abuse by School Staff
DC Scholars Public Charter School prohibits actions of student sexual abuse by school staff. Any
behavior by school staff toward a student that is unwelcome conduct of a sexual nature and
would reasonably cause the student to feel uncomfortable is prohibited, regardless of whether
such behavior is complained of by the student, the behavior is overtly sexual, or such behavior
could constitute a crime. These behaviors may include unwelcome sexual advances, requests for
sexual favors, and other verbal, nonverbal, or physical conduct of a sexual nature.3 The school
takes seriously all allegations of student sexual abuse. When the school knows or reasonably should
know that such an act has occurred, the school shall take immediate action and follow the
procedures outlined in this policy. The school shall act upon any knowledge of abuse, regardless of
whether the student who was abused has filed a complaint or has otherwise notified the school.
C. Key Considerations
Situations that involve allegations of student sexual abuse by school staff are highly sensitive and
often complex. Schools shall always contact the CFSA hotline at (202) 671‐SAFE or MPD at 911 if
they are uncertain about how to proceed with a situation. CFSA and MPD are available to consult
with schools, and the two agencies closely collaborate with each other to ensure the proper
response and protection of students.
II. Preventing Student Sexual Abuse by School Staff
A. Informing the School Community about the Policy

At least once per school year, schools shall provide students, families, and school personnel with this
policy and information about where complaints may be filed. In order to ensure that students and
families are adequately informed about the policy and procedures, the school shall make this
policy available in the following locations: on the school’s website, in the main office, in the school
health suite, in the office of the school counselor and school social worker, and in the parent and
student handbooks. 4 Schools shall inform students of this policy in a developmentally appropriate
manner. Schools are encouraged to use health curricula as a means to open conversations related
to safety and sexual abuse.5 This policy shall also be included in the DC Scholars Public Charter
School staff handbook.
B. Training
DC Scholars Public Charter School recognizes the importance of educating its employees and
families regarding the prevention of sexual abuse between staff and students.
In addition to mandated reporter training,6 school staff shall receive training on sexual misconduct,
sexual abuse, and child abuse upon hiring and biennially thereafter.7 Staff training shall include
instruction on the following:
·

Recognizing and reporting sexual misconduct, student sexual abuse, and child abuse;
· Receiving disclosures of sexual misconduct, student sexual abuse, and child
abuse in a supportive, appropriate, and trauma‐informed manner;
·

Prevention, warning signs, and effects of sexual misconduct, student sexual abuse,
and child abuse; and

·

Communicating with students and parents regarding reporting and preventing
sexual misconduct, student sexual abuse, and child abuse.8

Training and information on sexual misconduct, sexual abuse, and child abuse shall also be made
available for parents/guardians annually.9 Training for parents/guardians shall include instruction
on the following:
·

Recognizing and reporting sexual misconduct, student sexual abuse, and child abuse;
· Receiving disclosures of sexual misconduct, student sexual abuse, and child
abuse in a supportive, appropriate, and trauma‐informed manner;
·

Prevention, warning signs, and effects of sexual misconduct, student sexual abuse,
and child abuse;

· Effective, developmentally‐appropriate methods for discussing sexual misconduct,
student sexual abuse, and child abuse; and
· School and community resources available to assist with the prevention of, and
response to, sexual misconduct, student sexual abuse, and child abuse.10
C. Interactions between School Staff and Students
DC Scholars Public Charter School shall always view any sexual activity between any teacher,
counselor, principal, coach, or other person of authority and any student below the age of 20
years enrolled in the school or school system as unwelcome and nonconsensual.11
When meeting or communicating with a student one‐on‐one, school staff shall follow the
following guidelines:

· To the maximum extent possible, meet in a public place where both the staff member
and the student are in full view of others.
·

Avoid physical contact that can be misinterpreted.
·

If meeting in a room or office, leave the door open or move to an area that can be
clearly observed by others if passing by. If the door must be closed due to a confidential
setting (e.g., a mental health counseling session), then ensure that the window is not
blocked so that anyone walking by can view into the room.

·

Document and immediately report any unusual incidents, including disclosures of
abuse or maltreatment, behavior problems and how they were handled, injuries, or
any interactions that might be misinterpreted.

· Always email students from school‐issued email addresses. When sending or replying to
emails and text messages from students, copy a supervisor and/or the students’
parent/guardian.
The following sections are adapted from the DC Public Charter School Board’s Model D.C. Public
Charter School Student Protection Policy and outline examples of types of contact between school
staff and students that are inappropriate.12 While these lists are not exhaustive, they serve as a
guide for conduct. Ultimately, each situation will be considered on a case‐by‐case basis.

Mode of Contact

Examples of Inappropriate Interactions
·

Kisses

· Showing affection in isolated areas
· School staff sleeping in a bed with a student
·
Allowing students older than
kindergarten‐age to sit on personnel’s knees
· Wrestling
Physical Contact

· Piggyback rides
· Tickling
· Allowing a student to cling to a school staff
member’s leg
· Any type of massage given by or to a student
· Any form of affection that is unwanted by the
student
· Touching stomach, bottom, chest, or genital areas

Verbal Interactions

· Compliments related to physique or body
development
· Discussing sexual encounters or in any way
involving students in the personal problems or
issues of school staff
· Off‐color or sexual jokes
· Taking one student on an outing,
even with the parent/guardian’s written
permission

Interactions Outside of
School

· Visiting one student in the student’s home,
without a parent/guardian present
· Entertaining one student in the staff member’s
home
· Students spending the night in the staff member’s
home
·
Any private electronic communication or
image sharing, including via text, instant message,
personal email accounts, or the use of social
networking websites for direct messaging students

Electronic and
Telephonic Interactions

· Posting pictures of students on personal social
media sites
·

Adding students as friends on personal social
media sites

·
Any private telephonic communication,
including texting, voice calls, and video calls

D.

Prohibition Against Assisting Employment of Perpetrators of Child Sexual Abuse Offenses

In addition to the prohibition outlined in SSOAA,13 the Every Student Succeeds Act (ESSA) also
includes provisions that prevent school staff from assisting in the employment of perpetrators of
child sexual abuse.14 School employees, contractors, and agents are prohibited from assisting a
school employee, contractor, or agent in obtaining a new job, apart from the routine transmission
of administrative and personnel files, if the individual or agency knows, or has probable cause to
believe, that such school employee, contractor, or agent engaged in sexual misconduct
regarding a minor or student in violation of the law.15 This means that staff members may not help
perpetrators by giving recommendations to prospective employers. This prohibition shall not apply
if the information giving rise to probable cause has been reported to a law enforcement agency

with jurisdiction over the alleged sexual misconduct or sexual assault and any other appropriate
authorities as required by federal and District law and one of the following conditions is true:
1. The matter has been officially closed, or the United States Attorney’s Office for the
District of Columbia or MPD has investigated the allegations and notified school officials
that there is insufficient information to establish probable cause that the employee,
contractor, or agent engaged in sexual misconduct or sexual abuse regarding a minor
or student in violation of District or federal law; or
2. The employee, contractor, or agent has been charged with and acquitted or
otherwise exonerated of the alleged misconduct or abuse; or
3. The case or investigation remains open and there have been no charges filed
against, or indictment of, the employee, contractor, or agent within four years of the
date on which the information was reported to the United States Attorney’s Office for
the District of Columbia or the MPD.
Any school employee, contractor, or agent who knowingly assists another school employee,
contactor, or agent who is known or believed to have engaged in sexual misconduct regarding
a minor or student shall be subject to appropriate disciplinary action in accordance with the DC
Scholars Public Charter School staff handbook, up to and including termination of employment.
The DC Scholars Public Charter School human resources department shall maintain records of all
allegations of sexual misconduct, child abuse, or the failure to report child abuse, as well as the
outcome of any subsequent investigation for all school employees, contractors, or agents. The DC
Scholars Public Charter School human resources department shall provide this information when
contacted by another LEA or school that is considering hiring the applicant.16

III. Addressing Student Sexual Abuse by School Staff
The following sections detail avenues and requirements for reporting as well as key considerations
for schools.
A. Reporting Student Sexual Abuse
1. Student, Parent, and Guardian Reporting
Students, parents, guardians, and other individuals are encouraged to file complaints as soon as
possible after the alleged act. No time limit shall be placed upon when a complaint may be filed.
Complaints, including anonymous complaints, may occur through any form of communication,
including in writing, via telephone, or via in‐person conversation. Complaints shall be filed with the
DC Scholars Public Charter School Title IX Coordinator at hr‐dc@dcscholars.org. The name, office
address, and contact information for the Title IX Coordinator shall also be available in the main
office. If a student, parent, guardian, or other individual files a report of student sexual abuse with a
school staff member other than the Title IX Coordinator, then that school staff member shall
immediately follow mandated reporter requirements to alert MPD by calling 911. The staff member
shall then report the information to the Title IX Coordinator.
Reporting students, parents, guardians, or other individuals may choose to simultaneously alert
MPD by calling 911. Even if MPD is investigating, the school shall continue its own investigation, as
legal standards for criminal investigations are different from the standards under Title IX. Schools
shall not delay their investigation while the MPD investigation occurs. However, schools shall refrain
from interviewing any involved parties until after MPD has conducted its interviews.
If a reporting student decides against filing a formal complaint, the school shall still investigate and
take appropriate steps to resolve the situation and ensure the safety of all students. Furthermore,

the school shall investigate any incidents of misconduct involving direct observation by school
staff, regardless of whether the student files a report or requests any action.17 In an effort not to
compromise the integrity of the law enforcement and child protective services investigation, the
timing and manner of the school’s investigation shall be coordinated with both of those entities.
In cases of discrimination, a student may also choose to file a complaint with the US Department of
Education Office for Civil Rights (OCR) or the District of Columbia Office of Human Rights (OHR).18,19

US Department of Education Office
for Civil Rights
Lyndon Baines Johnson Department of Education Building
400 Maryland Avenue, SW
Washington, DC 20202‐1100 Phone:
(800) 421‐3481
Fax: (202) 453‐6012; TDD: (800) 877‐8339
Email: OCR@ed.gov
DC Office of Human Rights
441 4th Street NW, Suite 570 North
Washington, DC 20001
Phone: (202) 727‐4559
Fax: (202) 727‐9589
TTY: 711
Email: ohr@dc.gov
2. Mandated Reporting by School Staff
All school staff have the duty to report the complaint to appropriate school officials.20 Additionally,
all mandated reporters of DC Scholars Public Charter School are required to report any information
of neglect and abuse of a child to MPD by calling 911 or to CFSA by calling (202) 671‐SAFE.21,22 For
more information on mandated reporter requirements, consult CFSA’s Mandated Reporter
Training.23 CFSA shall only be contacted if the alleged perpetrator of the abuse is the student’s
parent, guardian, or custodian. In all other cases, the school staff member shall file the report with
MPD by calling 911.
The report shall include as much of the following information as possible:
·
·

The staff member allegedly perpetrating the sexual misconduct against the student;
·

·

The name, address, age, and gender of the student;

The nature and extent of the sexual misconduct, as the individual knows it – and any
previous sexual misconduct that the individual may know about; and

Any additional information that may be helpful.
There is no requirement that the reporter determine whether the report is substantiated. It is not the
responsibility of school staff to prove that the student has been a victim of sexual misconduct or to
determine whether the student is in need of protection. Criminal/child abuse and neglect
investigations are the responsibility of CFSA and MPD. As such, such interviews with the student or
suspected abuser shall not be conducted by school staff or school district employees. Notes of

voluntary or spontaneous statements by the student shall be made and given to the investigating
agency. Interviews conducted for the purposes of determining criminal conduct or determining
child abuse by anyone other than the investigating agency (MPD or CFSA) could jeopardize
proper handling of a child abuse or neglect case. Interviews conducted subsequent to the end of
the investigating agencies’ investigation for purposes of compliance with existing law are not
prohibited.
School staff shall cooperate with CFSA and MPD personnel authorized to investigate reports of
sexual misconduct, including by preserving any video footage, providing access to students,
providing space for CFSA or MPD to conduct interviews, and allowing for the student to be
interviewed without school staff present. The school shall also provide access to the school for
sexual assault victim advocates or sexual assault youth victim advocates, who may be present
during the MPD interview, consistent with DC Official Code § 23‐1908 and the Sexual Assault
Victims’ Rights Amendment Act of 2019.24
The school shall limit communication about the investigation to only those individuals who are
required to know.
Any person making reports in good faith in an investigation of sexual misconduct between school
staff and students is immune from any civil or criminal liability that otherwise might arise from those
actions.25
Upon making the report to CFSA or MPD, school staff shall then promptly deliver the report to the
Title IX Coordinator and the head of school. In an instance where the Title IX Coordinator and/or
the head of school is the subject of the report, the school shall designate an alternative reporting
person.
3. Confidentiality
The school shall discuss confidentiality standards and concerns with the reporting student. Every
effort shall be taken to protect the confidentiality of reporting students in accordance with Title IX
of the Education Amendments of 1972.26 Some reporting students may wish to remain
anonymous. The school shall inform the reporting student that a confidentiality request may limit
the school’s ability to respond. If the reporting student continues to request to remain anonymous,
then the school shall take all reasonable steps to investigate and respond to the complaint
consistent with the reporting student’s request, as long as doing so does not prevent the school
from responding effectively to the complaint and preventing the action from recurring with other
students.27
4. Retaliation
Retaliation against any person who has filed a complaint, or has testified, assisted, or participated
in any manner in an investigation, proceeding, or hearing under this policy is prohibited, and
therefore a party engaged in retaliatory behavior shall be subject to disciplinary action. Retaliation
may include, but is not limited to, harassment, threats, taunting, spreading rumors, unauthorized
disclosure of the details of an investigation, ostracism, assault, destruction of property, or any
negative conduct toward participants in response to an investigation and the events causing it.
Anyone found to have engaged in retaliation will be subject to disciplinary or criminal action.
Participants in an investigation, including victims, respondents, and witnesses, should report to the
Title IX Coordinator any conduct that might reasonably constitute retaliation. If the Title IX
Coordinator is the source of the retaliation, then the person alleging retaliation should contact the
head of school or the designated alternative reporting person.
B. Responding to Allegations of Student Sexual Abuse by School Staff

The school shall adhere to the following procedures when responding to allegations of student
sexual abuse by school staff.
1. Immediate Steps
After a report has been filed with CFSA or MPD and the Title IX Coordinator, then the school
shall immediately begin the following protocol.
a. Acknowledgement of Receipt of Complaint
Within a reasonable number of days, but in no case more than three business days, of receipt of
the complaint, the school’s Title IX Coordinator shall acknowledge in writing receipt of the
complaint and inform the reporting student, parent, guardian, or staff member of the steps of
the investigatory process.
b. Interim Measures to Protect the Safety of the Student Experiencing Alleged Student Sexual Abuse
Upon becoming aware of any allegation of student sexual abuse, the school shall take immediate
actions to interrupt or stop the occurrence, prevent its recurrence, and address its effects. These
actions shall occur regardless of whether the incident is the subject of criminal investigation.
Responsive measures shall be designed to minimize, as much as possible, the burden on the
reporting student. In order to protect, as much as possible, the confidentiality of the reporting
student, responsive measures shall only be shared with school staff who are actively involved in their
implementation. The school shall formalize the actions it is taking in a written action plan. These
actions may include the following:
·

Altering the reporting student’s and/or the accused staff member’s schedule to
minimize or eliminate contact between them. Preference shall always be given to
maintaining the reporting student’s schedule and modifying the accused staff
member’s schedule;

·

Changing locker locations;

·

Allowing the reporting student to withdraw from a class without penalty;
·

Providing an escort to ensure that the reporting student feels safe throughout the
school building;

·

Providing academic support, such as tutoring, for the reporting student;

·

Considering steps to ensure safe passage to and from school for the student;

·

Providing access to the school’s behavioral health team;

·
·

Providing referrals to community‐based services; and
Placing the staff member on administrative leave while the investigation occurs.

2. Informing the School Community
DC Scholars Public Charter School shall work with MPD to determine when it is appropriate to
notify the school community, including parents/guardians, of a complaint. Each complaint will be
considered on a case‐by‐case basis, and the appropriate communication will then be
developed. DC Scholars Public Charter School shall take care not to compromise the investigation
by releasing information prior to being instructed to do so by MPD. Once MPD has determined that
a communication can be released, it may contain the following information:

1)

A statement that an investigation into sexual misconduct is taking place at the school; and
2) Information about the administrative action taken by the school to ensure that the
alleged offender, at a minimum, has no unsupervised contact with students.

In order to ensure the integrity of the investigation and to comply with confidentiality requirements,
the school shall make every effort to prevent disclosure of the name of the reporting student, the
name of the accused staff member, and the name(s) of any witness(es), except as instructed by
MPD.28 Publicized accusations, if ultimately found to be false, may nevertheless irreparably
damage the reputation of the accused staff member.29
3. Impartial Procedures for Investigating Complaints
Schools shall comply with Title IX guidance to complete the school’s investigation of complaints.30
Disciplinary action shall be instituted and resolved immediately upon completion of the
investigation, in accordance with the DC Scholars Public Charter School grievance procedures
and staff handbook.
4. Resources for Affected Students and Families
The DC Victim Hotline is available 24/7 by telephone, text, or online chat.31 Through a partnership
with the Mayor’s Office of Victim Services and Justice Grants (OVSJG) and the National Center for
Victims of Crime, the hotline provides comprehensive information, resources, and referrals in the
District of Columbia. The DC Victim Hotline represents a collaboration of service providers in the
District who are working to seamlessly connect victims of crime to free resources and to help them
navigate the physical, financial, legal, and emotional repercussions of crime. To contact the
Hotline, dial or text 1‐844‐ 4HELPDC (1‐844‐443‐5732) or access the online chat at
www.DCvictim.org/Chat.
Additionally, the school’s behavioral health team is available to provide support for students, which
may include individual counseling and referral for community‐based services.
Please consult the following for lists of appropriate resources, services, and information for students
and families affected by student sexual abuse.
·

Department of Behavioral Health’s (DBH) Behavioral Resource Directory;32
·

MPD’s Sexual Assault Resources List;33

·
MPD’s Victim Specialists Unit;34 and
·

OSSE’s Supporting Mental Health in Schools Resources List.35

Appendix A: Definitions
The following key terms and definitions apply to this policy to prevent and address student sexual
abuse by school staff.
Accused Staff Member
The accused staff member is the person or persons who are alleged to have committed the act
resulting in the complaint. The accused staff member may be any employee or volunteer of a
school, or an employee of an entity with whom the school contracts, who acts as an agent of the
school at the school or during activities sponsored by the school.36
Child Abuse
Child abuse is the infliction of physical or mental injury upon a child, sexual abuse or exploitation
of a child, or the negligent treatment or maltreatment of a child. 37
Child
For the purposes of this policy, a child is any student who has not yet attained the age of 16.
Consent
Consent means words or overt actions indicating a freely given agreement to a physical act
within the course of an interpersonal relationship. Consent to a physical act or contact may be
initially given but withdrawn at any time. Lack of verbal or physical resistance or submission by
the victim due to their mental or physical incapacitation or impairment, or the use of force,
threats, or coercion shall not constitute consent. Past words or actions indicating freely given
agreement to a past physical act or contact shall not constitute consent to a future physical act
or contact.38
DC Scholars Public Charter School shall always view as unwelcome and nonconsensual any sexual
activity between any teacher, counselor, principal, coach, or other person of authority and any
student below the age of 20 years enrolled in the school or school system.39
Minor
For the purposes of this policy, a minor is any student who has not yet attained the age of 18.40
Reporting Student
The reporting student is the individual who reports a complaint. A parent/guardian or a school
staff member may also make a report on behalf of a student.
Sexual Act
A sexual act means:
(A) The penetration, however slight, of the anus or vulva of another by a penis;
(B) Contact between the mouth and the penis, the mouth and the vulva, or the mouth and the
anus; or
(C) The penetration, however slight, of the anus or vulva by a hand or finger or by any object,
with an intent to abuse, humiliate, harass, degrade, or arouse or gratify the sexual desire of any
person.
(D) The emission of semen is not required for the purposes of subparagraphs (A)‐(C) of this
paragraph.41
Sexual Contact
Sexual contact means the touching with any clothed or unclothed body part or any object, either
directly or through the clothing, of the genitalia, anus, groin, breast, inner thigh, or buttocks of any
person with an intent to abuse, humiliate, harass, degrade, or arouse or gratify the sexual desire of
any person.42

Sexual Misconduct
Sexual misconduct is any verbal, nonverbal, written, or electronic communication, or any other
act directed toward or with a student that is designed to establish a sexual relationship with a
student. This includes:
·

A sexual invitation;

·

Dating or soliciting a date;

·

Engaging in sexual dialogue;
·

Making sexually suggestive comments;

·

Describing prior sexual encounters; or

·

Physical exposure of a sexual or erotic nature.43
Staff
Staff means any employee or volunteer of a school, or an employee of an entity with whom the
school contracts, who acts as an agent of the school or activities sponsored by a school.44 The
terms “school staff” and “school personnel” are used interchangeably throughout this document.
Student Sexual Abuse
Student sexual abuse means any of the following acts committed by a school staff member
against a student of a school:
· Sex trafficking of children: To knowingly recruit, entice, harbor, transport, provide,
obtain, or maintain by any means a person who will be caused as a result to engage in a
commercial sex act knowing or in reckless disregard of the fact that the person has not
attained the age of 18 years.45
·

Abducting or enticing a child from their home for the purposes of prostitution or
harboring such a child: For the purposes of prostitution it is unlawful for any person to
persuade, entice, or forcibly abduct a child under 18 years of age from his or her home
or usual abode, or from the custody and control of the child’s parents or guardian or to
secrete or harbor any child so persuaded, enticed, or abducted from their home or usual
abode or from the custody and control of the child’s parents or guardian.46

·

First degree sexual abuse: Engaging in or forcing another person to engage in or
submit to a sexual act in the following manner:
o

By using force against that other person;

o By threatening or placing that other person in reasonable fear that any person
will be subjected to death, bodily injury, or kidnapping;
o

After rendering that other person unconscious; or

o After administering to that other person by force or threat of force, or without
the knowledge or permission of that other person, a drug, intoxicant, or other
similar substance that substantially impairs the ability of that other person to
appraise or control his or her conduct.47
·

Second degree sexual abuse: Engaging in or causing another person to engage in or
submit to a sexual act in the following manner:

o By threatening or placing that other person in reasonable fear (other than by
threatening or placing that other person in reasonable fear that any person will
be subjected to death, bodily injury, or kidnapping); or
o

Where the person knows or has reason to know that the other person is:
§ Incapable of appraising the nature of the conduct;
§ Incapable of declining participation in that sexual act; or
§ Incapable of communicating unwillingness to engage in that sexual act.48

·

Third degree sexual abuse: Engaging in or causing sexual contact with or by another
person in the following manner:
o

By using force against that other person;

o By threatening or placing that other person in reasonable fear that any person
will be subjected to death, bodily injury, or kidnapping;
o
o

·

After rendering that person unconscious; or
After administering to that person by force or threat of force, or without the
knowledge or permission of that other person, a drug, intoxicant, or similar
substance that substantially impairs the ability of that other person to appraise or
control his or her conduct.49

Fourth degree sexual abuse: Engaging in or causing sexual contact with or by another
person in the following manner:
o By threatening or placing that other person in reasonable fear (other than by
threatening or placing that other person in reasonable fear that any person will
be subjected to death, bodily injury, or kidnapping); or
o

Where the person knows or has reason to know that the other person is:
§ Incapable of appraising the nature of the conduct;
§ Incapable of declining participation in that sexual contact; or
§ Incapable of communicating unwillingness to engage in that sexual
contact.50

·

Misdemeanor sexual abuse: Engaging in a sexual act or sexual contact with another
person when one should have knowledge or reason to know that the act was
committed without that other person’s permission.51

·

First degree child sexual abuse: Being at least 4 years older than a child and engaging in
a sexual act with that child or causing that child to engage in a sexual act.52

·

Second degree child sexual abuse: Being at least 4 years older than a child and
engaging in sexual contact with that child or causing that child to engage in sexual
contact.53

·

First degree sexual abuse of a minor: Being 18 years of age or older, in a significant
relationship with a minor, and engaging in a sexual act with that minor or causing that
minor to engage in a sexual act.54

·

·

Second degree sexual abuse of a minor: Being 18 years of age or older, in a
significant relationship with a minor, and engaging in a sexual contact with that
minor or causing that minor to engage in a sexual contact.55

·

First degree sexual abuse of a secondary education student: Any teacher, counselor,
principal, coach, or other person of authority in a secondary level school who engages
in a sexual act with a student under the age of 20 years enrolled in that school or school
system, or causes that student to engage in a sexual act.56

·

Second degree sexual abuse of a secondary education student: Any teacher,
counselor, principal, coach, or other person of authority in a secondary level school
who engages in sexual conduct with a student under the age of 20 years enrolled in
that school or school system, or causes that student to engage in sexual conduct.57

Enticing a child or minor:
o Being at least 4 years older than a child or being in a significant relationship with a
minor and
§ Taking that child or minor to any place for the purpose of committing any
offense set forth in §§ 22‐3002 to 22‐3006 and §§ 22‐3008 to 22‐3009.02, or
§ Seducing, enticing, alluring, convincing, or persuading or attempting to
seduce, entice, allure, convince, or persuade a child or minor to engage in
a sexual act or contact.
o Being at least 4 years older than the purported age of a person who represents
himself or herself to be a child and attempting to:
§ Seduce, entice, allure, convince, or persuade any person who represents
himself or herself to be a child to engage in a sexual act or contact, or
§ Entice, allure, convince, or persuade any person who represents himself or
herself to be a child to go to any place for the purpose of engaging in a
sexual act or contact.58

·

·

Misdemeanor sexual abuse of a child or minor: Being 18 years of age or older and more
than 4 years older than a child, or being 18 years of age or older and being in a
significant relationship with a minor, and engaging in sexually suggestive conduct with
that child or minor.59

·

Arranging for a sexual contact with a real or fictitious child: Engaging in a sexual act or
sexual contact with an individual (whether real or fictitious) who is or who is represented
to be a child at least 4 years younger than the person, or to arrange for another person
to engage in a sexual act or sexual contact with an individual (whether real or fictitious)
who is or who is represented to be a child of at least 4 years younger than the person.60

Sexual performance using minors:
o Knowingly using a minor in a sexual performance or promoting a sexual
performance by a minor.
o Knowing the character and content thereof, attending, transmitting, or
possessing a sexual performance by a minor.61
·
Attempts to commit sexual offenses: Attempting to commit any offense defined
above.62

Sexually Suggestive Conduct
Engaging in any of the following acts in a way which is intended to cause or reasonably causes the
sexual arousal or sexual gratification of any person:
·

Touching a child or minor inside his or her clothing;
· Touching a child or minor inside or outside his or her clothing close to the genitalia, anus,
breast, or buttocks;

·

Placing one’s tongue in the mouth of the child or minor; or

·

Touching one’s own genitalia or that of a third person.63
I acknowledge that I received training regarding the prevention on this policy and
anti‐harassment in August 2021. I agree to abide by the principles that were explained in this
training. I understand that if I have any questions that were not addressed in training or if I
encounter any problems, I can contact the Human Resources team.
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Notification of Rights under FERPA

Appendix E

General Information
FERPA is a Federal law that applies to educational agencies and institutions that receive funding
under a program administered by the U. S. Department of Education. The statute is found at 20 U.S.C.
§ 1232g and the Department's regulations are found at 34 CFR Part 99.
Under FERPA, schools must generally afford students who are 18 years or over, or attending a
postsecondary institution:
• access to their education records;
•

an opportunity to seek to have the records amended;

•

some control over the disclosure of information from the records.

Access to Education Records
Schools are required by FERPA to:
• provide a student with an opportunity to inspect and review his or her education records
within 45 days of the receipt of a request;
• provide a student with copies of education records or otherwise make the records available
to the student if the student, for instance, lives outside of commuting distance of the school;
• redact the names and other personally identifiable information about other students that may
be included in the student's education records.
Schools are not required by FERPA to:
• Create or maintain education records;
• Provide students with calendars, notices, or other information which does not generally
contain information directly related to the student;
• Respond to questions about the student.
Amendment of Education Records
Under FERPA, a school must:
• Consider a request from a student to amend inaccurate or misleading information in the
student's education records;
• Offer the student a hearing on the matter if it decides not to amend the records in
accordance with the request;
• Offer the student a right to place a statement to be kept and disclosed with the record if as a
result of the hearing the school still decides not to amend the record.
A school is not required to consider requests for amendment under FERPA that:
• Seek to change a grade or disciplinary decision;
• Seek to change the opinions or reflections of a school official or other person reflected in an
education record.
Disclosure of Education Records
A school must:
• Have a student's consent prior to the disclosure of education records;
• Ensure that the consent is signed and dated and states the purpose of the disclosure.
A school MAY disclose education records without consent when:
• The disclosure is to school officials, who have been determined to have legitimate educational
interests as set forth in the institution's annual notification of rights to students.
• A school official typically includes a person employed by the school or school district as an
administrator, supervisor, instructor, support staff member (including health or medical staff
and law enforcement unit personnel), or a person serving on the school board. A school
official also may include a volunteer, contractor, or consultant who, while not employed by

•
•
•
•
•
•
•

the school, performs an institutional service or function for which the school would otherwise
use its own employees and who is under the direct control of the school with respect to the
use and maintenance of personally identifiable information (PII) from education records, such
as an attorney, auditor, medical consultant, or therapist; a parent or student volunteering to
serve on an official committee, such as a disciplinary or grievance committee; or a parent,
student, or other volunteer assisting another school official in performing his or her tasks. A
school official typically has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.
The student is seeking or intending to enroll in another school;
The disclosure is to state or local educational authorities auditing or enforcing Federal or State
supported education programs or enforcing Federal laws which relate to those programs;
The disclosure is to the parents of a student who is a dependent for income tax purposes;
The disclosure is in connection with determining eligibility, amounts, and terms for financial aid
or enforcing the terms and conditions of financial aid;
The disclosure is pursuant to a lawfully issued court order or subpoena; or
The information disclosed has been appropriately designated as directory information by the
school.
Directory information at DC Scholars includes: student’s name; mailing address; telephone
listing; electronic mail address; photograph; date and place of birth; major field of study;
grade level; enrollment status; dates of attendance; participation in officially recognized
activities and sports; weight and height of members of athletic teams; degrees, honors and
awards received; and the most recent prior school attendance. Directory information also
includes a student ID number, user ID, or other unique personal identifier used by the student
for purposes of accessing or communicating in electronic systems that cannot be used to
access educational records without a PIN, password, etc.

If you do not want DC Scholars PCS to disclose any or all of the types of information designated
above as directory information from your child’s education records without your prior written consent,
you must notify the DC Scholars PCS Head of School in writing by Monday, September 13, 2021.
Annual Notification
A school must annually notify students in attendance that they may:
• Inspect and review their education records;
• Seek amendment of inaccurate or misleading information in their education records;
• Consent to most disclosures of personally identifiable information from education records.
The annual notice must also include:
• Information for a student to file a complaint of an alleged violation with the FPCO;
• A description of who is considered to be a school official and what is considered to be a
legitimate educational interest so that information may be shared with that individual; and
• Information about who to contact to seek access or amendment of education records.
Means of notification:
• Can include student newspaper; calendar; student programs guide; rules handbook, or other
means reasonable likely to inform students;
• Notification does not have to be made individually to students.
Complaints of Alleged Violations:
Complaints of alleged violations may be addressed to:
Family Policy Compliance Office
US Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920

Complaints must:
• Be timely submitted, not later than 180 days from the date you learned of the circumstances
of the alleged violation
• Contain specific allegations of fact giving reasonable cause to believe that a violation has
occurred, including:
o Relevant dates, such as the date of a request or a disclosure and the date the student
learned of the alleged violation;
o Names and titles of those school officials and other third parties involved;
o A specific description of the education record around which the alleged violation
occurred;
o A description of any contact with school officials regarding the matter, including dates
and estimated times of telephone calls and/or copies of any correspondence
exchanged between the student and the school regarding the matter;
o The name and address of the school, school district, and superintendent of the district;
o Any additional evidence that would be helpful in the consideration of the complaint.

Appendix F

Notification of Rights under Protection of Pupil Rights Amendment
Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding our conduct of
surveys, collection and use of information for marketing purposes, and certain physical exams.
These include the right to:
•

Consent, before scholars are required to submit to a survey that concerns one or more of the
following protected areas (“protected information survey”) if the survey is funded in whole, or in part,
by a program of the U.S. Department of Education (ED):
1.
2.
3.
4.
5.
6.
7.
8.

•

Political affiliations or beliefs of the scholar or scholar’s parent;
Mental or psychological problems of the scholar or scholar’s family;
Sex behavior or attitudes;
Illegal, anti-social, self-incriminating, or demeaning behavior;
Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the scholar or parents; or
Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a scholar out of:
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a scholar, except for hearing, vision, or scoliosis screenings,
or any physical exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from
scholars for marketing or to sell or otherwise distribute the information to others.

•

Inspect, upon request and before administration or use:
1. Protected information surveys of scholars;
2. Instruments used to collect personal information from scholars for any of the above
marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
These rights transfer from the parents to a scholar who is 18 years old or an emancipated minor under
State law. DCSPCS has developed and adopted policies, in consultation with parents, regarding
these rights, as well as arrangements to protect scholar privacy in the administration of protected
information surveys and the collection, disclosure, or use of personal information for marketing, sales,
or other distribution purposes. DCSPCS will directly notify parents of these policies at least annually at
the start of each school year and after any substantive changes. DCSPCS will also directly notify, such
as through U.S. Mail or email, parents of scholars who are scheduled to participate in the specific
activities or surveys noted below and will provide an opportunity for the parent to opt his or her child
out of participation of the specific activity or survey. DCSPCS will make this notification to parents at
the beginning of the school year if the District has identified the specific or approximate dates of the
activities or surveys at that time. For surveys and activities scheduled after the school year starts,
parents will be provided reasonable notification of the planned activities and surveys listed below
and be provided an opportunity to opt their child out of such activities and surveys. Parents will also

be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities
and surveys covered under this requirement:
•Collection, disclosure, or use of personal information for marketing, sales or other distribution.
•Administration of any protected information survey not funded in whole or in part by ED.
•Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5901

Appendix G

Information on Title I
DCSPCS receives federal funding through Title I, Part A – Improving Basic Programs. This federal
program provides financial assistance to schools with high percentages of economically
disadvantaged scholars to ensure that children meet challenging state academic standards.
Since more than 40 percent of the DCSPCS scholar body are classified as economically
disadvantaged (as determined by participation in the National School Lunch Program), DCSPCS uses
Title I funding to operate a school wide program to upgrade the instructional program for the whole
school. Our school wide Title I program is based on effective means of improving scholar
achievement and includes strategies to support parental involvement.
Annual Title I Meeting:
DCSPCS invites parents to attend our annual Title I information meeting, which will be announced in
the fall. At this meeting we will describe our participation in Title I, Part A programs, explain the
requirement of Title I, and explain parents’ right to be involved (including developing our Title I Parent
Involvement Policy and Parent Compact).
Parent Rights under Title I:
Under Title I, Part A, DCSPCS parents have the right to:

•
•
•

Be involved in our Title I, Part A programs – DCSPCS, with the help of its parents, will
develop and implement a Title I Parent Involvement Policy and a School-Parent Compact.
Request regular meetings – Requests for meetings to discuss Title I programs should be put
in writing and submitted to Amy Helms, Head of School, ahelms@dcscholars.org.
Receive individual student report about performance on PARCC – Parents will receive an
individual student report about the performance of their child on the State assessment
(PARCC) in at least math, language arts, and reading.

Title I Complaint Procedures
A parent who feels that the school is not meeting its Title I or other responsibilities as outlined in this
policy, should first discuss the problem with the Head of School. Examples of violations would be such
things as:

•
•

An annual meeting was not convened by the Head of School to explain Title I offerings to
parents.
Parents were not provided an individual student report about the performance of their
child on the State assessment (PARCC) in at least math, language arts, and reading.

If the concern was not resolved with the Head of School, a parent should begin a formal grievance
as outlined in Appendix B “Grievance Policy”. A complaint is defined by the DCSPCS as a written,
signed statement. It must include the following:
1. A statement that DCSPCS has violated a requirement of federal statute or regulations
which apply to programs under the Elementary and Secondary Education Act (ESEA), as
amended by Every Student Succeeds Act (ESSA) of 2015.
2. The facts on which the statement is based.
3. Information on any discussions, meetings or correspondence regarding the complaint.

Appendix H

Education of Homeless Children and Youth Program
Educational Rights Public Notice
The mission of the Education of Homeless Children and Youth Program is to ensure free, appropriate,
public educational opportunities for homeless children and youths; to provide technical assistance to
schools, shelters and the community; and to heighten awareness of homeless issues. Homeless
children and youth should have equal access to the same educational opportunities and services as
non-homeless children and youth. In addition, homeless children and youth should have the
opportunity to meet the same challenging academic achievement standards to which all scholars
are held pursuant to Title X of No Child Left Behind; McKinney-Vento Homeless Assistance Act federal
law.
1. What is the definition of homeless children and youths? The term “homeless children and
youth” means:
•

Children and youth who lack a fixed, regular, and adequate nighttime residence;
children and youth who are sharing the housing of other persons due to loss of housing,
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or
camping grounds due to lack of alternative adequate accommodations; are living in
emergency or transitional shelter (including D.C. transitional housing); are abandoned
in hospitals; or are awaiting foster care placement;

•

Children and youth who have a primary nighttime residence that is a private or public
place not designed for, or ordinarily used as, a regular sleeping accommodation for
human beings;

•

Children and youth who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings;

•

Migratory children who qualify as homeless because they are living in circumstances
described above; and

•

Unaccompanied youth, including youth who are not in the physical custody of a
parent or guardian, who qualify as homeless because they live in circumstances
described above.

2. Can a homeless child enroll in school? Yes. The child may continue enrollment in the
school of origin for the duration of homelessness. The school is the one the child attended
prior to becoming homeless or the school in which the child was last enrolled. The child
may also enroll in the school for the attendance area where he or she is living temporarily.
If a dispute arises over school selection or enrollment, the school must immediately enroll
the homeless scholar in the school, pending resolution of the dispute. If the local school
cannot resolve the dispute, the school must follow the Dispute Resolution Process, not to
exceed fifteen (15) days. The local school must provide the parent, guardian or
unaccompanied youth with a written statement of the school placement decision and the
appeal rights.
3. Who should be contacted if a dispute arises regarding enrolling a homeless child or youth
in school or if other assistance is needed? The Education of Homeless Children and Youth
Program has been designed to assist children and youth who are experiencing
homelessness and their families regarding educational issues. If a homeless child or youth is

experiencing difficulty enrolling in school, please contact the Education of Homeless
Children and Youth Office at (202)741-0470.
4. What services are provided by the Homeless Children and Youth Program? The Homeless
Children and Youth Program provides the following services: transportation assistance;
dispute resolution; emergency school enrollment assistance; special projects; Homeless
Awareness Month; staff development; and interagency collaboration.
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Non-Discrimination Notice
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating
in or administering USDA programs are prohibited from discriminating based on race, color, national
origin, sex, disability, age, political beliefs, or reprisal or retaliation for prior civil rights activity in any
program or activity conducted or funded by USDA.
Persons with disabilities who require alternative means of communication for program information
(e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency
(State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have
speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.
Additionally, program information may be made available in languages other than English.
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint
Form, (AD-3027) found online at: How to File a Complaint, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request a
copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:
(1)

mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2)

fax: (202) 690-7442; or

(3)

email: program.intake@usda.gov.

This institution is an equal opportunity provider.
Also, the District of Columbia Human Rights Act, approved December 13, 1977 (DC Law 2-38; DC
Official Code §2-1402.11(2006), as amended) states the following:
Pertinent section of DC Code § 2-1402.11: It shall be an unlawful discriminatory practice to do any of
the following acts, wholly or partially for a discriminatory reason based upon the actual or perceived:
race, color, religion, national origin, sex, age, marital status, personal appearance, sexual orientation,
gender identity or expression, family responsibilities, genetic information, disability, matriculation, or
political affiliation of any individual. To file a complaint alleging discrimination on one of these bases,
please contact the District of Columbia’s Office of Human Rights at (202)727-4559 or ohr@dc.gov.

DC Scholars Public Charter School
Board of Trustees
Open Meeting Policy

Appendix J

Any gathering where a quorum of the DC Scholars Public Charter School Board (Board) conducts
public business is a meeting subject to the Open Meetings Act.
Per the Open Meetings Act, DC Scholars Public Charter School Board meetings occur by telephone
conference, videoconference, or electronic means and include “reasonable arrangements to
accommodate the public’s right to attend the meeting,” including circulating the dial-in number,
recording the meeting, and taking votes by roll call.
Prior to all Board meetings, the following Meeting Notices occur:
·

Annual Schedule posted on the school’s website - https://dcscholars.org/board/

· Notices for each meeting containing the date, time, location, and planned agenda posted
on our website and within a local newspaper at least 2 business days in advance of the
meeting.
· Notices for planned closed sessions, including closed session statement, OMA exception
citation, and description of the matter.
· Public access information circulated within the posted meeting agenda and newspaper
notice.
During all Board meetings, the following procedures occur:
·
·

Open and closed sessions are electronically recorded.
For electronic meetings, votes are taken by roll call.

·
For emergency meetings, meetings are opened with a statement explaining the subject
of the meeting, nature of the meeting, and how the public notice was provided.
After all Board meetings, the following procedures occurs:
·

Detailed meeting minutes are finalized to contain the following:
o date, time, and place of the meeting;
o names of members and whether they were present or absent;
o motions, amendments, and votes taken;
o description of matters discussed.

·

Electronic recordings are available for public inspection within 7 business days.

Detailed meeting minutes are posted to the school’s website (https://dcscholars.org/board/)
within 30 business days of the meeting.

Excerpt From:

AMENDED AND RESTATED BYLAWS OF DC SCHOLARS PUBLIC CHARTER SCHOOL,
INC.
A DISTRICT OF COLUMBIA NONPROFIT CORPORATION
ARTICLE IV
MEETINGS OF THE BOARD
Section 4.01. Annual Meeting:
4.1.1

The annual meeting of the Board shall be held in the month of September,
but no later than September 30 if the Board does not set an earlier date, for
the purpose of electing trustees and officers and for the transaction of such
other business as may properly come before the meeting.

4.1.2

The annual meeting and all other meetings (except for those associated with
executive sessions) shall be open to attendance by the general public. Public
notice shall, however, not be required in the case of emergency meetings or
executive sessions. In order to inform the general public, meeting time, place
and location shall be well-publicized in the Legal section of a newspaper that
is widely circulated in the community at least twenty-four (24) hours in
advance of the meeting date.

Section 4.02. Regular Meetings:
Regular meetings of the Board shall be held not less often than quarterly (including the
annual meeting) at such place and time as shall be approved by resolution of the Board.
Section 4.03 Open Meetings:
All official actions and all deliberations by a quorum of the Board shall take place at a
meeting open to the public, except in cases where executive sessions are authorized. Generally
speaking, the Board may conduct in executive session meetings or portions of meetings devoted
solely to matters involving (a) discussions of employment, appointment, termination of employment,
terms and conditions of employment, evaluation of performance, promotion or discipline of any
specific prospective or current or former employee; (b) discussions of employment labor relations or
arbitration; (c) discussions of the purchase or lease of real property; (d) consultation with the
Corporation's attorney or other professional advisors regarding litigation or potential litigation; (e)
discussions of confidential information regarding current, prospective or former students; (f)
discussions of the Corporation's business which if conducted would violate a lawful privilege or lead
to the disclosure of information or confidential material protected by law or agreement with one or
more independent third parties.
Section 4.04. Special Meetings:
Special meetings of the Board may be called at any time by the Chairman and shall be
called upon receipt of the written request of four or more trustees. The business to be transacted
at any special meeting shall be limited to those items of business set forth in the notice of the
meeting.
Section 4.05. Quorum:

Except as provided in Section 3.03 of Article III, a majority of trustees shall constitute a
quorum for the transaction of business by the Board. Except as provided in Section 3.7.3 of Article
III, the act of a majority of the trustees present and voting at a meeting at which a quorum is
present shall be the act of the Board. A majority of the trustees present, whether or not a quorum
exists, may adjourn any meeting of the Board to another time and place. Notice of any such
adjourned meeting shall be given to those who are not present at the time of adjournment.
Section 4.06 Board and Board Committee Action Without a Meeting:
Any action which may be taken at a meeting of the Board or a Board committee may be
taken without a meeting prior to such action, if an unanimous consent in writing setting forth such
action is signed by all of the members of the Board or committee, as the case may be, and is
filed in the minutes of the proceedings of the Board or of the Committee.
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Admissions Preference Policy

ADOPTION/EFFECTIVE DATE: October 28, 2019
Admissions
DCSPCS shall admit scholars pursuant to the Admissions Requirements as outlined by the
Office of the State Superintendent of Education (OSSE). Each scholar interested in enrolling
at DCSPCS must submit an application form to the My School DC common lottery.
The My School DC Common Lottery
The My School DC common lottery is a single, random lottery that determines placement
for new students at all participating schools. Student-school matches are based on the
number of available spaces at each school; sibling, proximity, and other lottery
preferences; how each student ranked their school choices; and each student's random
lottery number.
Lottery Preferences
Existing scholars are guaranteed admission, if enrollment is completed by a determined
deadline date, in the following school year and are exempt from the common lottery.
DCSPCS offers preferences to students in the lottery. Students that qualify for a preference
at DCSPCS are offered space before students who don’t have a preference or receive a
higher waitlist placement than students without a preference. Not all schools offer the
same preferences or prioritize them in the same order.
The preferences that DCSPCS offers are listed on its My School DC school profile here. How
parents rank DCSPCS does not impact whether they are eligible for a preference.
The following MySchoolDC preference types were listed as available options for
DCSPCS to select a maximum of 4 from for SY2021-22 Lottery:
1. Transfer – Some public charter schools offer a transfer preference to students
who currently attend one of their campuses and apply to attend another one.
2. Children of Staff - Some public charter schools offer this preference to students
whose parent or guardian works at the school. They must be a full-time staff
member and residency rules still apply. Enrollment based on staff preference is
limited to 10% of the total student population.
3. Sibling Attending – Preference for a student who has a sibling currently
attending the same school (SY20-21)
4. Sibling Offered – Preference for a student who has a sibling matched to the
school in the lottery who receives a waitlist offer (SY21-22)
5. Twin Offered - Preference for a student who has a twin matched to the school in
the lottery who receives a waitlist offer (SY21-22)

6. Founders – Preference for children of school founders. Enrollment based on
founder preference is limited to no more than 10% of the school's total enrollment or
to 20 students, whichever is less.
During the common lottery, the following preferences shall be extended to enrolling
students and will be the preference order that My School DC matches and waitlists
applicants for the SY2021-22 Lottery:
1. Children of Staff - Preference for children of their staff members applying to DCSPCS.
There is no place on the application to indicate eligibility. Staff must notify the Registrar
directly and then the Registrar will inform My School DC directly of any applicants who are
eligible for this preference.
2. Sibling Attending - Preference for a student who has a sibling currently attending
DCSPCS. There is a place on the application to enter the name of a sibling(s) currently
attending DCSPCS. Before the lottery, the DCSPCS will verify eligibility for that preference.
This preference is meant to allow siblings to attend DCSPCS at the same time. If a scholar
withdraws from DCSPCS and is no longer considered an "attending" student for the
following school year, it is possible that the sibling preference, and subsequent enrollment,
match or waitlist offer, will be revoked. In this case the parent will need to contact the
school directly for information about the sibling preference.
3. Twin Offered - Preference for a student who has a twin matched to the school in the
lottery. If the child is admitted with a twin preference, parents must be prepared to prove
that the children are twins upon enrollment.
4. Sibling Offered - Preference for a student whose sibling is matched in the lottery or
offered a seat from the waitlist. This preference is meant to allow siblings to attend the
same school at the same time. If the sibling who was offered a space at the DCSPCS does
not enroll at that school or later enrolls at another school, the “sibling offered” preference
may be removed for all siblings that applied to that same school. This may result in the
siblings losing their match, or moving down on the waitlist at DCSPCS. The siblings will
remain on the lottery waitlist but will be assigned a new waitlist position based on their
random lottery number or post-lottery submission date and any other preference they
qualified for. If the sibling who was offered a space does enroll at DCSPCS, the preference
remains as “sibling offered” for all siblings that applied to the school; it does not change to
“sibling attending.”
Preferences are only granted to applicants that apply within the open enrollment window.
If an application is received after the application deadline, no preferences will be
considered. If DCSPCS does not respond regarding a specific student’s eligibility for sibling
or transfer preference through the Staff Portal prior to the lottery, then MySchoolDC will
assume the student is eligible for that preference.
Each LEA determines their order of preferences prior to running the lottery. This preference
order cannot be changed after the lottery is run in March. The preference order is applied
to all lottery and post-lottery applications. LEA’s can remove one or more of their
preferences at the beginning of the post-lottery application period. For example, an LEA
may offer transfer preference for lottery applications but then remove the preference for
post-lottery applications. Once a preference is removed it cannot be added back until
the following year’s lottery. A preference cannot be removed in the middle of either the
lottery or post-lottery application periods. LEAs may define sibling and staff for the purpose
of the corresponding preference and should review PCSB guidance and DC Municipal

Regulations in doing so. That definition should be publicized and applied consistently
among applicants, and definitions may not be changed until the following year’s lottery.
DCSPCS also excludes certain former students from returning – for example, if a student is
expelled, or withdrawn due to truancy, they are not eligible to apply to return. DCSPCS is
responsible for reviewing applicant lists (by downloading them from the MySchoolDC Staff
Portal), identifying students who may not be eligible to apply, and flagging such students
for MySchoolDC staff. DCSPCS must provide the reason(s) that a student is ineligible to
return that is clearly outlined in publicly communicated policies.

DC Scholars Handbook Family Partnership Agreement
ATTENDANCE POLICY and DOCUMENTATION
❏ I will ensure that my scholar(s) comes to school every day on time.
❏ I understand that if my scholar has 10 or more unexcused absences, DC Law requires DCSPCS to report
it to Child and Family Services.
❏ I understand that if my scholar has extensive absences without proper documentation, he or she may
be recommended for retention. I understand that scholars who are absent from school cannot attend
or participate in any school-sponsored activities.
❏ I understand that an absence is excused only if I have contacted the school and written a detailed
note regarding student illness, family emergency (as defined in the Scholar and Family Handbook),
required court appearances, or religious observance.
❏ I understand that all excuse notes must be provided within five (5) days of the absence or the note will
not be accepted.
ARRIVAL/DISMISSAL
❏ I understand that scholars or parents will not be permitted to enter the building or classrooms before
8:00 am, unless the leadership of DCSPCS deems conditions unsafe.
❏ I understand that breakfast is served from 7:45 am to 8:15 am each day. I understand that my scholar is
tardy if he/she is not in the doors of the building at 8:15am.
❏ I understand that I must be in the building before 2:45 pm in order to pick up my student for early
dismissal.
If I arrive at the building after 2:45 pm, I will have to wait until normal dismissal time to pick up my scholar
(3:00 pm).
❏ I understand that the Main Office is not able to communicate changes in dismissal information to
scholars or teachers. Any instructions regarding when or how they are to be dismissed from school
should be communicated to the teacher directly via Class Dojo.
❏ I understand that if my scholar is not in aftercare, I must pick up my scholar at 3:15pm. I understand that
at 3:30pm, the school will begin to reach out to emergency contacts and at 4:00 pm the school will
reach out to Child and Family Services Agency.
FAMILY COMMUNICATION
❏ I agree and understand that I must sign-up for Class Dojo.
❏ I agree to check my student’s homework folder daily for information and communications and to return
the folder to school each day.
❏ I agree to make sure my contact information is always up-to-date, and to notify the Main Office of any
changes in phone numbers, e-mails, or addresses.
CODE OF CONDUCT
❏ I agree to promote and support the DC Scholars PATH Family Values as outlined in the Scholar and
Family Handbook and accept responsibility as a partner in my scholar’s learning.
❏ I understand that cursing, screaming, threatening, or other inappropriate behavior directed towards staff
or students will not be tolerated at DCSPCS. Upon the first incident, I understand that there will be an
in-person meeting with the Leadership to review our communication expectations, and I will receive a
follow-up warning letter. Upon the second incident, I understand that I will no longer be able to enter
the building.
FAMILY SUPPORT
❏ I agree to support my scholar’s academic work by communicating regularly with my scholar’s teachers,
by scheduling appointments to speak with them as needed, by attending all Parent-Teacher
Conferences, and by sending my scholar to school each day with a backpack and his or her HW folder.
❏ I agree to respond to phone calls from any school staff member promptly.

Parent/Guardian Signature:
___________________________________
Printed Name
______________________

__________________________________________
Signature

Date

